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KENDRIYA VIDYALAYA SANGATHAN
18, INSTUTUTIONAL AREA
SHAELD JEET SINGH MARCG
NECW DELHT - 11000402

I*No. 125 29/2004-05/Budget/jasen,, ) I)l.!é.lnn.?.()()t)

i

The Assut Commissiones ’

Kendriva Vidyalaya Sareathan

A Regional Offices

Subject: Anrendment in prchase procedure sapulated o Aeenais

Code - Article Mo 16Y (o 183,

Sir/Madam,

1 am (o state that Gove el India has sromuleaied new GEFR O w.eld. 1.7.2005.
KVS has already adopted the GIFR and intimated all the wnits through the
circular dt. 28.9.2005 and 31.3.70006.

In the wake of the revision of the G)R-2003, a dircetion was received from
Min. of HRD to the KVS (Iqr.y o amend its purchase manuaal and finunce
pracedure to bring thens i conformity with the neve GEFR-2005  Accordingly
a comniitice was constittied under the chuirmanship of Sh. Kanhaiva
Chaudhry, Assistant Corissioner (Admn.) which went inte the entire pamut
ol the purchase system i KVS and also alter due “interaction with ihe
Principal. RO functionaries and other officers in KVS (Hgr)o submitted o
report recommending amendment (0 the Acceants Code relating te the
purchase svsiem and also standard bid/tender documeont fur the following;

Purchiase of Goads & cquipments
AMO Tor computer & peripherals

- ) —

Hiring of serviee provides vor providmg manpower tor varios
SUANTEUN

The amendments proposed by (he commitiee were serutinized and puat up 1o
Finance Committee in its meeiing held on 23112008 which recommendeit to
the BOG for approval,  The R0OG in its 817 wmieeting held on 18.12.2008
approved the amendnients.

In pursuant to the approval of the BOG, ducuments indicating the amendment
to article 169 1o 183 of Afes code are forwarded herewith for information and
strict compliance.

This may be circulated along with the standard Jormas enclosed there (o,
among all the Vidyalayas of the region and also foaded on the website of (he
Reuvional Oftice,



It may please be noted that all the purchases and procurement of the services
ete. which were done by the vidyalaya, ROs. Z1ET and Hqr. in conformity
with the instruction contained in new GFR-2005 stand approved by the
competent authority of KVS through this letter,

The Audit paras i any raised by the internal zudit for the purchases made
which were held as violative ol Accounts Code provision for purchases may
be settled. if the purchase relate to the period 1.7.2005 - todate, & if they are
in conformity with the new GEFR-2005 as an one time measure. All the units
may be strictly advised to adhere to (he amended provision of the Accounts
Code hercafter o adopt the standard form enclosed herewith,

Receipt of this document and action taken for circulation may be advised to
this office within a fortnight.

Yours faithfully,

R
LA

(PRAGYA RICHA SRIVASTAVA)

Joint Commissioner (Admn.)
Iinel: As stated

Copy to:

I All Divisional Heads of KVS(Hgr.)
2. All Branch Officers of KVS(Hqr.)
3. The Director of ZEIVTs.
, -4, Princpal, Kendriya Vidvalaya Kathmandu/Tehran/Moscow.
A o The Gen. Sceretary, All recognized associations,
; - . EO(EDP) KVS(Hq.) for necessary action.
! '02 b Informaiion Cell, KVS(Hgr.)

&

Guard file.

) A

Joint Commissioner (Admn.)
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Chapter : 17

Procedure for Purchases For Official Use om;)
{__M__ _ o ___.__-,_h_.._H.__“_.H__,____HH____“__,}______
|

Mm Revised Pravision

Article No. 169, General Principles

169.

g
i
|

In order 1o impart quality tducation 1o the students. every | 169.1 In order 1o impart quality education to the students. every Vidyalaya has to
Dechiool has to purchess 2 mumdx of teaching 2ids and | purchase, 3 number of teaching aids, goods and equipment out of the funds z!located for
equipmient out of Yhe funds givin for various purpeses. Asthe | various purposes from Government Grants. Vidvalaya Vikas Nidhi (VVN) etc. The

penditure on Kendriva Viduabyes is wat out of the grants § Vidyalayas need to procure different Xinds of services including hiring of sersvice

i s maumbent on the

E £
i gametioned by the Government ol Fadis

Cacbaale 1o Tollow the rules znd precaduess prescibed By | works. Simiturly, the Regionsl Offices. Z1ETs and the KVS(HQ) do need to procure

st tders for providine housokeeping and securiny services ete. 4nd also procurement of |
& f 2 g X p :

; inoinles wlved ! . : . . ; '
oot The objecaves, pebizizs and principles invalved | sopds and equipment, works and services 1o cater to their needs. The rules and

LTI

Ui making purchases ar 2aplund TR : procedure for procurement of poods. works wind services as comtatned in the Geieral
» Financial Rules, 2005 of the Govt. of India shiali be followed. B wever, keeping in vieu
e spegific needs of the KNS beine an cldocavonal institution shall use its own
Ldacuments for inviting quatationdids w5 the cose man be depending upon the nature of

-~

- pracuremieyt 2nd value of ndividual corarac, The procaremen manuai of the Gont, af
B t

L ! -

findis on Policies and Procedurss fur purchese of conds adapied for KVS shall be
| foflowed. The guiding princintes shall be :

169.1.1 Every officer incurring or authorizing expendituze from pubiic monevs should |
be guided by high standards of financial propriety. Every officer should also |
enfoice finangial order and singt econemy and see that &l relevant financial ¢
rutes and regulations are observed. by his own office and by subordinate
disbursing officers. Among the principles en which emphasis is generally laid !
are the following © -

(i1 Every officer is expected to exercise the same vigilance in respect of
expenditure incurred from pubiic monevs as a person of ordinary prudence
! would exercize 10 respect of expenditure of hus own money. '

(1) The expenditure should not be prima facie more than the vecasion demands.
oty Noauthoriy should exercise its powers of sancnioning espenditure 10 pass an

i '
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_— o ' order which will be directly or indirectly to its own advantage. _
(iv) Expenditure from public moneys should not be incurred for the |
benefit of a particular person or a section of the people, unless — ! :
fa} aclaim for the amount could be enforced in a Court of Law, or i
{b) the expenditure is in pursuance of a recognized policy or custom.

{v) The zmount of allowances granted 10 meet expenditure of a particular tipe :
should be so regulated that the allowances are not on the whole a source of i
profit to the recipients.

1 16912 Lvery ainhority deiegated with 1he finanmial powers of procuiing goods in
public imterest shall have the responsibihiy and accountabiiy w0 heing
efficieney. econorny, transparency 1 puichase. and for fair and equitablz
treaument of suppliers and promotion of competition in public procuremens,

169.1.3 To reduce delay, appropriate thine frame for each stage of procurement shouvls
i be prescribeu.
slereed in Article 189
'; 169.1.4 Approval of the competent 2uthority to the purchase
Demand for Goods should not be duivided imo smaller quanuties 1o
" making piece meai purchases for the sole pu-ose of avoiding the necessin
of obtaining the sancuon of higher authority required with reference to the
A Obiectives estimated value of the total demand.
A yjreivies
169.1.5 Purchase of Goods financed by Loans/Grants extended by’
International Agencies
The Artictes of Agreement with the International Agencies. like the World Bank.,
Asian Development Bank etc. stiputaiz specific procurament procedures to bs
the available funds in order | followed by the borrowers. The procurement procedures. as finalized and
i incorporated in the Agreements atier considération and aoproval of the Minisin

. of Finance are to be foilowed accordingly.

nurchasas are:

A

. The objectives i mukin

(i} procuring articles of the requisite quality at the most
cconomical rates: and

. (i) procuring arnicies within

. hin the period fixed for utilization of

;,r,f prioriti2e and wit

l the funds.

169.2  The term ~goods™ applies generally 10 all articies, material, commoditias,
Inesiock, furmitores. flatures, raw naterial. spares. pstroments,
cquipmment, nduastrial plant cic purchased or sthervise acquired for the use of
Government but 2xcludime books, publications periodicals. eic for a lihran.

machingrs

d
7
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B Palicies — 169.3. Powers for procurement of Goods cach contract " In consonance under rule |
) GFR 144 & purchase
‘ The policies in making purchases are: Upto Rs.3,00,600/- Principal manual for GOL
l i) procuring as far us possible articles of indigenous | However, purchases beyond Rs.1,00,000 each conitract shall be reviewed by the
: ’ 1 : productian: i Chairman with the assistance of the Vidvalaya Executive Committee to ensure that the
1 fii)  undue erphasis should not be laid on the quahity purchase is need based, sufficient fund exists and provision is made in the budget. It |
: of articles, if articles of equal durability are I may also comment-on the procedure followed. Nowwithstanding this, the responsibility i
' avaiiable ai a lesser cost

of [ollowing the codal formalities shall rest with the Principal concermed. !
(iii) wherever pussible. articles which are anproved by |
b - i -

|
e Indizn Standards [nstitution or by the State | 15.3,00,001/- 10 5,00,000/- AC of the concerned Region i
Goverrman: in respect of the higher secondary : Above Rs.5,00,001/- JC{admn.), KVS (HQM
cchools run by them, should be purchases andat | ! ;
the appruved 1awes {proof of approved rates snowtd l] in casc_ef puﬁrch?se of propictary Hems , t_he foncurrence of the Cha]rm:m, VMC shail‘ :
be kept on record) i L¢ obtained tor 1.._:: purchascs bg}f(mu‘ Rs.-'.’_:,()(;o zt the \.-'ua}'fa!a;.fa len el,"t ke approval o1 !

i the Asst.Comumissioner, Regional Office ang the Joint Commissioner{ Admy: . |

KVS{HQ) shall be obtained for purchase of goods costing Rs.1.06.500.- and above and ¢

I R5.3.00.000 and above respectivels each contract. ’

!

e T e

C. Principles | 1694 Reserved fiems:
" Tre principies 1o bz fuitowed in making purchases are |

| enumearaied below:- L1694 , , L , P ‘
: i ) The Govt. of [ndia through admiisorative instructions, has reserved all | Separately  reflacied  in
) (i) Excepting cases wherein it is optional to call for] ierss of handspun #nd hand-woven textiles {Khadi goods) for exclusive | G fferent paragraphs
!l quotatim:& 2 minimum of three effective quotations purchase from Khadi Viilage Industries Commissicn (KVIC). | GFR 144

is essential before goimg in the purchase of any |

(' article. The pariies should be requested o send their Il 1ty It has also reserved all items of handloom textiles required for exciusive !

quotacions scaled covers.
(i} Calling for quotations may be dispensed with only in
' the foilowing cases:- ‘ L | |
‘ (x) Articlks approved by the Indlan Swndards ;i i) The Govt. of India has aiso reserved some items for purchase fiom !

purchase from KVIC andior the notified handicom uniis of ACASH;,
(Assgciation of Cerporations and A pex Societizs of Handlooms),

Inuimtion o by the Sme Governments in | registered Smail Scale Industoal Upis
respect of the higher secondany schools run by | _

them. al the rtales approved by the State | The purchases for such resened goods and ieins shall be made from such wuts in
Genvemments (proof of approved rates should be | accordance with the instructions 1zsued by the Goverament (in the Kendriva Vidyalaaa

Fent on record). - | Sangathan in this regard) itom time 1o time.




170, A Purchase Advisory Committce consisting of at least
three members of the Management Committee (including the
Principal) should be constituted by the Chairman, VMC in
each Vidvalaya. In this Commigtee, such atker experts whose
sdvise will be useful in making purchases should aiso be co-
opted, For example. for purchase of laboratery equipment.
siaff of the State Institute of Science or tocal science colleges
may be co-opted. Only those pursons who can devoie some
rocessine the purchoses aod tendar ielr advise
' L I there are other

Hme in
should be seiected for the Conumuttes

pool together thewr major purchases pv Paving a bigger
sdvisory Commifice consisting of ihree members from the

Cafanpgement Comimines of Cxg3 ViDvaidyd

: : : : 4 aar !
f.endriva Vidvalayes in the Cuy or neighbarhoos. they could

The Porchae  Committes s Sas-Commitize of  the
{ Managemeni  Comibee snd s @ such collectively |
'rcsgnncihre 1. the senopman ihough the Management

CCommmee  for fothfuli,  mplemeotmg tRC

purchase

Cprocedure Notwrhstanding the posizon explained above. the .

e capacis =i the Drewing the Disbursing

* Primcipat

. Officer of the Vidvalaya i responsibly ~nictly to adherc 1o the -~

Article No.170  Registration of Suppliers

i}

i

With a view 1o establishing reliable sources for procurement

nem-wice lisis of eligible and cagabie supplers in the

of goods commonly
required for the procuring unit, the purchasing unit will prepare and maintain

ceality/city. Such

approved suppliers will be known as “Registered Suppliers’ with the approval of |

Chairman, Vidyalaya Managemwers Committee {(VMC),
suppliers sre prima facie eligible @
furmushing bid security alongw itly iber bids.

Such reatstered

consideration for procurement of goods !
throuch Limied Tender Enguin They are slbe ordinarily exerypt froan s

redeniials, manufacturing capaby 1>, cuality control svsteni. past performance.
zlier-salas service, financial back round, proof of registration of IT/TAN/VAT

1. of the supplier(st should be caiviuliv veritier kefore regisiration,

The supplier(s) will be regisieresd 7-r 3 nixed period of one
the patied, the registered supplizris wii
apply afresh for renewsal of re2

ratiom,

considersd for registration at an. ume. provided they fuifill all the reguire

conditions.

Performance and conduct of evers registerec supplier shall

be monitored. The ,

|
|

¥

vear, At the end o
ing 1o coptinue with registration are o
Now osupplier{s) mav also be!

registered supplier(s) are lizble o0 b removed from the list of approved

suppliers 1f they fail to abide by iz terms and conditions of the registration or .

fail 10 supplv the eoods on time o suphly sub-standard goods or make any false

geclaration 1o the KVS or its consituent unit o for any ground which 15 the .

opirien of the purchase authorits s not in public inferest.

[————
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[purchase procedure and other iustn‘mions tssued by the

Sangathan. The Purchase Committeg is to be assaciated with _
all the purchases /procurements of goods and services
exceeding Rs.5000/- in value, right from the stage of selection
of firms for inviting quotations titl the purcheses are actually | |

[NN

made. o ‘ _ ] L !

171. A pre-requisite for making purchases is 2 list of ac‘tua]
requirzments of various anticles. The {E?CI\CF—IﬁtCh'{EFgC- of the
subject should be asked to prepare the .l1st duty lﬂdlCﬂTlng.[hc
existing stock. and the additional requirement of cach article |
with duc tesard 10 the eeiling limits prescribed by the
PN irsn Saneathan which shouhd not be excecded under any
' 5 : ich are required in more than one |
toecther and a separate list of all

| circumstances. Aricles wh
departmeiit should be pooled
such articles shouls bc_nrevare_a T
177, The procedure for making purchases. 1.¢. Whetlier 1o
jgsue an adyerigemwnt OF calt for sealed quotatiens. should
e be i Ad i i EWSREM t . £ onpis . I Ty .

| then be dociled.  Adverisement i DEUSEET Sho.u“,j be : Purchase of goods u3 i the V“ll_!e of R_S.I?EG"'G"' {Rupees Fifieen Thousand; onlv on
Lo \eses for Rs.2 Lakhs and above | each occaston may be made without inviting quotations or bids on the basis of &
cerhificate to be recordad by the authority compeient (o approve the purchases in tha

fellowing formei-

Article No.172, Purchase of Goods witheut guotations:

b conmonance with iFR

“Rulew 147

5]

resgried t I rIspe
at a lime, whil
called for i oiher caser .
a vear should be taker 0 acceunt and piece—mea_ﬁ purchases
should 1ot be made on any account. Sealed quotations si‘muld
be called for only from reputed firms dealing n the pa{vcular
class of goods'and not from general order suppliers of
commissi(:n agents +who do Not Store the anic_les for sa!f.", put
: who act putelv as iptermedianies for proc.un:_lg the ar.hcle:s,
The selection of the firms chould be objective and in the
interest of the Sangathan, Quotations should be called for
only from firms whizh have distingt izga) existence and not |
firms which are inter-related. _ :
173. The notice inviting guotanons should be complete n all l Article Na. 173 Purchase of goods by purchase commitiee:
| respects so as o 2lew the prospective s 10 ha-vehu c]e'_ar 5

Lidea of the artictes required. the condmons 1o e fUFh]ie‘d in, Procurement of goods costing above Re.13.000~ (Rupees Fifteen thousand) and upto
. supplying the aicies mcluding the period of currency of the | Rs.1,00.000/- {Rupees One Lakh) only on each occasion mss be made on the

: quotations, eic. The detsiled specirications of attictes should , recommendations of 2 logal purchase commiltez consising of three members of an

¢ coataions from specified firms may be

For this pur, ose, the requitements of

] __. am persenally sanusfied that these goods purchased are of the
requisite qualitv and specification and have been purchasad from a relizbie supplier at a ;
reasonable price ™ .

|

| In consonance wih GFR
. Rules 146

7
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175.2 Text of Tender Natice

¥ow ke e

‘The tender notice for an AT sheuld be carefully drafted. 1t should contain all the salient
features of the requirement in brief to give a clear idea to the prospeaive tenderers about

: lthe reguirements. Superfluous or irrelevant detar's should not be incorporated in the tender
: s natice, as 11 will increase the cost of the advertisement.

! ' f The Tender Notice should cantain: I'
j !« Description and specification of the goods and quantity |
‘ »  Period and terms of defivery
: «  Costof the enderbrddiige docemen: . . 3
. s Places) and timing of sale of tender docuiments |
: «  Plaze and deadline for receipt of tenders

e W - -

! «  Plsce.time & date for opening of tenders Amount & Form of Bad Security Earness

Koney Deposit

<« Anv other important information

; . 173.3 Cost of Tender Documents

Price of the tender documont shouid take care f the preparaiion ard
" delivering cost ondy. If it is oo high. it will discovrage the prospectine
" bidders to purchase the document and participute in the bidding process.

175.4 Sale of Tender Decumenis

Tender documents should preferably be sold upta one dayv prior to date of opening |
; - of tenders z2ud ithe same should be clearly indicated in the documents. The

" complete tender document should also be posted on the web site and prospective .
: " tenderers be permitted to make use of the document downlozded from the web !
, s site. If the tender document is a priced one. there should he clear instructicns for !
the tenderers in the documient {(which has been downioaded) 10 pay the amount by

. demand draft 2tc along with the tender, prepared i the downloaded document,

| e sale ot |

w sale of tender docoments against ATl should net be resiricted and should be
available for sale freeiy.

1it
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The purc}m:e orga yanization shall maintain pmpt,r records about the nuh;b(_:r of tender
documents sold, list of parties to whom sold, details of the amount received
through sale and, also, the number of unsold \ender documents. which are to be
cancelled after the opening of the tenders.

175.5 Format of Teader

The tenderers are to furmsh their quotatians as per the prescribed fooma and
ajso as per the instructions incorporated in the tender documents.

Quaotations sent by telex. cable ar lacsimile are 15 b hnored and relectad

175.6 Extension of Tender Opening fare

Sometimen, stualions mady  arse gocessndiite 2os Nsaton of the eneder

i

documents already 1ssued (L7T1 caseg) or already put on sale (AT caser Adan,

cafter receiving the documents, 2 tendorer may poinl oul SOOI genuiie stanes

necgssitating amendment in the tender documents. I sach stwarions, 1 is
necassary o amendsmodily t‘*e tender documents suitably nrior o the dow of
submisston of bids. Ceopies of such amendment . moedilication  shouid be

simulteneouslhy sent 1o ail the selected suppiiers in registered/speed posticourterfe-

mail in case of LTI In case of ATL the copres af such amendment 7 modiftcation
are to be czimultaneously despaiched, free of cost. by registered/speed
post/courierse-mail, to all the parties who have already purchased the tender
documents and conies of such amendments are also to be prominently anached in
the unsoid sets of the ender docuinents {which are available fer sale). including
the tender decirments put in the web site.

When the ameadment/modification changes the requirement significantls and ror

. when there 1s not much time left for the tenderers to respond to such amendnienzs,

and prepare revised tender, the tme and date of submission of tenders are also 10

be extended suiably. alonz wiih suitable changes in the comesponding ume- .

frames for receipt of tender. wender vaiidity period et and sahdity period of the

corresponding EMDrbid securtiv, Depending on the sitwation. such an amendment |

; mav also need fn:qh pub*[cmon adopting the same procedure as for publeanon of

)
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cdate, time znd place of pre-bid cont

175.7 Amendments / Madifications te Tenders

The tenderer. 2fier submitting ts tender, s permitted 10 submiil alterationss
: i

i alterations/modifications are received
dulv sealed and marked ke original tendor. wrto the dae & tme of receipr of
tender. Any amendment’
receipt of tenders are not to be consideres. Clause on Forfeiture of EMD in the
article 1821 also refers in this regara.

wodifications 1o ity tlender =0 long

1758 Pre-hid Conference

In case of tern Lev conteact or cosira.t o ~.pf'c;'*i idture tor porchase of

saphisticited and costly cyuipment, @ sttable provision 1s 10 be Kept da ibe e
engniny  docoment for pru-hid confer noe
oubts, 1T any . about the specificativn oo b
plant. equipment and machinzn proe

v oclanifving assues and cirociny
o allied iechnical details of e
in e tender enguiny dgocumiest, The
e should be dualec in the tender
enquir\' documant for information t" b anterested tenderers. This date shiould be
sufficientiv ahced ol tznder opening dute

175.¢ Receipt and Custody ¢f Tenders

Receipt and custody of tenders shall be dene m a transparent manner. Tenders are
1 be received though tender box and. in iis absence, by hand defivery to 1he
nominated officials of the purchase department.

' There may be cases where the tenders are woo bulky 1o be put 1n the tender box or

! be deposited. The officer receiving : tender 1v 1o wive the bearer of the tende:

the purchase office 15 vet to install tender box and, therefore. the tenders are o be
submitted by hand In such cases. it should be ensurea ithat names and
designations of at least two officers. who will receive the tenders, are prominentis

mentioned in the tender documents. The infomnation about these officers should

2lso be displaved at the entrance / reteption of the prEI]ﬁ‘;CS where tcnders are o

a

'receipt duly signed by him with date and tine of recgipt of the tendes. A separate

register is to be mamntamed for keeping records of the bids received by hand.

1

modification recess Ad aiter the prescrnbed date & time of
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. The tender vpening officials are 1o announce the
ke deser

. special feature of the tender for

over to the bid opening officer through challan. w identical manner as mentioned
in the previcous paragraph,

Sometimes. tenders are also seceived by post Sech tenders shundl be received and

i documented in identical manner as applicable for tenders received through hand

delivery.

175,10 Late Tender

]
At

In the case of advertisad
{i.c.. tenders received o
shiould nat be considered,

tender engiins ar lim

ecitiad date and v for receipt of renders)

o the an

17511 Opening of Tenders

Al the tenders received on e sna, be opened 1o the presence of avthorized
representatines 01 (e tendeiors (Wi fasve semiiad revuler tenders) ar the

The a:.:ihor'l.zcd reprL senizives. who internd to
m leticrs ot authorny from the

presevibed tme. date and pi'j(:c.
avtend the tendor open
corresponding tenderer

[FPRA -

TS

the deadline of receipt of tenders

f'r:

Tenders should be opened immediaie
with minimuin time gap o between.
the purchase committee should jointiy open the tenders.

.
At

sabient fe
iption and specihzanen of 1he gouds. quoted price, 1erims of delivers.
delivers period. discount H any. cr BRID furmishied or ot and any othier
i En.’.w matwon of the representatnes attending

N POt

- the tender opening

the o

‘\f‘tc: cpening evers wnder shoed booakored senadlyvs e dicd. and dated on

page by ail e ofileiels guibonred 1o open the tepders Fach page of
ailed by therm aonh

the it

price schwdule or detier cntuensd 0 1 shall also he

ied tender enguirs. late tenders |

east o dulv authonzed officials of !

LLLLLLELLLBEL

_—1 Such bids will be kc_pt-?safe cn;fc;ci__\j‘iﬁfh_lgggéad of the office or his authorized |
representative till the date & time of bid opening and then such bids will be handed

aires of the tenders |

————— e

e . 2
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iniailed with date. Biank tenders, if any, should be marked accordingly by the
i tcnder opening officials.
i; {'I'h(’- original, duplicate, triplicate copies i s tender set are to be marked ;
' i accordingly by the tender opening officials. ; .
i ‘I: F
|

Alterations in tenders, if any, made by the tenderers, shall be initialied with date
P& Ume by the officials opening the tenders to make it perfectly clear that such |
alterations were present on the tenders at the time of opening. Wheiever unyv j
erasing or cuding is observed, the subsinuted words should also be encircled and
Cimtialled with date & time to make clear thay such erasing/eutting of the onginai

entry was present on the tender at the time of opening '

date,ﬁnicuiariy the prices, delivery period etc., which shail also be circled am]f ) ’ 1
| J

!

II

|

} 1 175.12 Revpongibility of the Tender O pening Officials .

. on addition to what has becn mentioned in above paras, the tender openiny '

] cofficinds will prepare a list of the representaiinves attending the wnder apening

\ Land obtain thenn signatutes on the same. The list will also conwin the

representatives’ names and the corresponding tenderers’ names & addresses

Tire awmhority letters brought by the representanves wiir be anached with this - i .

- list. This tist will be signed by both the tender opening officials with dae & - ;
ime

An on-the-spot report containing the names of the tepderers {senal numuer
wise) salient features of the ienders. as read out during public opening of |
ienders will be prepared Gy the tender opening officers duoly sighed by them ! ;
with date & ume. ' '

: The tenders, which have heen opened. the list of the reprasentatives attending ;

- - . ' . . !
! - the tender opening and the on-the spot repornt are to be handed over 1o the i
‘ . neminated purchase officer #nd acknowledegement obtained for the same i !
! ' ;

ity
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!76 The comparative statement and 3 oiher records should be | Article No. 176 Limited Tender Epquiry (LTE] ‘—)
Checked and put up before the Purchase Committee. ! _ . ' .
Generally, the lowest rate for cach ‘ru\.lc* should he accepted | 1 This method mav be adopied when estimated vatue of the goods to bz procured
the f‘;rchase committee. B in 2ccepiing the lowest | is less than Rs.3,00,000/- (Rupees Five Lakhs)  Copies of the bidding
iotauon regard should be pzid i Lhe reasonableness of the document should be sent directly by speed post/ registered post/courierfe-mail
P ) H 3 - - - .
4 . o should he recorded on the | to firms. which are borne on the hst of registered suppliers for the goods in i
ratc. A L'*I:f'uﬁc 1o this efizer chould i = 1P, Loua !
comparative statement. It is not, Powever desirable that; avestion 2s referred under Article 170 above  Minimum three guotations |
P L compromising e qualsdy | should be cbtained. Further web-basad publiciiy should be given for limited ‘
lowest rates should be accepted by SO ould 10 2150 der. Efforts should be made to identifi a higi ber of di
. 2o 315 5l Yo als tender. E 3 - e to idenufv a tugher number at approved |
of articles. At the same time, umdus mph‘ls 3 1.‘1‘\?U o Q .‘ CL Lll' o C{I"I.S ou < Ma \ = o :_‘F'"l:..} m moer { pprove ‘
be laid on fOrLl“n make ar suns AT qU-'l ][. HoaTthvies of fosser | supplicrs Lo oD more ]’LSI)‘H‘\S!\C‘.‘ 1ds o co MpvciTese DAz ; [
oL - .
ar i e parposs i
rices bui o7 ognal dorabihion, wli ich ¢ L . Lo ! ' |
P{:- vailable  Arbiwam preferenves shouid £ wooded The i Purchase through hmited tender enguiry may be adopted oven where the | |
are VE i W N o - 5 et ot 2l . - - " Ayt A las T-.ox n sl . w Jo e |
pltimate object should be ta protest the suiarent U.i the cs[n‘:mu'a Tra}uf_!o‘: 1.hc procurement s mor? than Re 3,00.000% {Rupess Five | :
Sanpathan and 25 sucl specific and strong r'-?&‘-‘""?‘ RN t"‘: Lakhsy in the folhrwing circumstances | |

: i '
a; When the derand is urgent and any addivunal enpenditure involved by not !

procuring throuch Advertised Tender Erguin s justified n view Qf!,-
. o

urgensy The Head of Office/Degurunent shali put on record the naturs of |

the urgeney and rezsons why the procurement coutd nod he anticipated, !

adduced for rojeciing the rawest
l conditions of wpphy are na
» whose rared sr2
Sis oup o iR manel SHOTE
| negotiations with the frf. Tracure & I
| relaxing the conditur < whire prociicasis, an 2Tt SO0

- atiter than 12lecting tie grolation e b) There are sufficient reasons, 1o be recorded in sriting by the competent .

%cconot-l_\ i l authonty, indicaung that it will not be 1n public imterest to procuce the

; When the Purchase Comnmtize 12hes 2 decision thit th a'_acsi : goods through advertised tender enguiny. \
rate should not be accepted. the reasons the gfore should be ; _. \ .
cleariy recordad in writing n 3 Minui of the f‘}ur.c 1358 | c) The bOtiTCr’a of supphv are definitelv known and possibibn of fresh|
Committee and the Minute should be put up 1o the Chairman | seurcei s, beyond those being tapped, is remote i

ol |
' of the School Management Comuites for crders duly wting ]
I

Ureference 10 the policies. wbjectives and principles set out in 11} Sufficient time should be allowed for subhmission of Wds in LTI cases (two !
para 169 above. The f:h:..]:'ﬂ‘..:"i will exercise his dmcreu}nn_an . W RCKS) '

: + o vaew e npohoies, :’

the menits of each ce.o duiy heeping in vaw 102 pohaies., [
mlaymag above T he desires that 1) Repeat order sveier 15 not permissitlz |

. pbjectives and principiey axpunad 89 ) .
i the case desenves  te t'rg,u‘_,.' o the noticz of the Saneainan.
: C A i }
7 selfconained referemie
for orders.  The orders v U
the €252 May _bi_r‘lou}d_hc <

th
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1
t accepted quotation befors tasue
q\m:'—z'm'i invited therein

177, After the quolntrcns are
ahave, a supply efder. cleur:s

aricles, the aumber of aric!
ahould be made, place of dui
conditions of supply, shouil ©

The supply order should o

l_' T QuclaLe . T rrm"ecli\e tenders may
o, which should not be 1258
Mt money, 1 cases
ri, the eamest monsy
-essfut tenderer, the
< sc-:n\ur'f._ deposit. [fa:
the Principal |

. While inviuing quetay
He asked ta deposit a suitat

should be refunded. ot
earmes, money showld be 18
LY

conrractor fails 1o sepply

o get the Test of the conirad «

el
']
T
e
s
i

| and reconer

"
t’
s

r

shan 10% of the contraci vy we. 53 €
wheye thz guotations are B z-:..c_m

Hyls

adiust the Jifference 1t Pt e, s a0,

¢ :i-s-l_mimd on the lines indicated
nr:f_'ifx_ ing the description of the

date h} whi

Ld on the §e

T'Uilw enmpared with g |

e

ch dtlivery

=lected ﬁm

and a reference to the!

';-' rme,

N - < ih v, Q T
shail resene the right to puniaes e wosies dror
sypieted By another party and '

sromm the sceurity deposit

@ retanm

\.\_-

i HH} .
ad for at least :
'etiont of the i

O
i

Articie No.177 Two Bid S\‘-s_tcm

1) For purchasing high salue goods {individuatly costing Rs 3.00.000/- and above)
of a complex and technical natwre, ids may be obtatred In tw o parts as under:

Technical bid consisting of ail tzchnical details

Ay Tinancial bid indicziing nem-wise price for the sene mentionad in the
techmical Bid alonzwih compae-ciol terme and condion.

1 The technical id and the Hnancial bid should be sealed by the hidder in
separate covers daly supersarieg and toth these sealed covers are to be put in a
Lirger cover wihich showd alen be szated and duly superserited

i The technical bids are o B2 Lienwy by the Bid Opening Commiitee corsisting |

of atleast three OfNcsrs &t t'-‘:: first instance and eveluated by a duly
constipwted Bid Eveluznen Cemmnnee of techniweal and ermmizrcial expens.
A the w200
should be oper-ei for further evzluanon and ranking betore awarding the
contract. Oniy the lowa: evalusion responsive 1both technical bid ang
commercigl combined) biddar shail be accepted.

:;:" bids of oniy the tedhniceils acce epiable offers

n the market

from: the

Article No.178 Specification. Warranty & Training ete.

il The specifications of the required goods should be clearly siated without any
zibiguity 50 that the prus:mr:cuve pidders can send meaningful bids. In order to

&ELULOLLUL U BY VB B

attrace sufficr=nt number f bidders. the speaification should Le broad based 1o,

it e entent feasibe. Effors should also be made to use stendard specificailons
which are widely known o the mzian

1 For nnabization of SPC’CI'-‘S{EOT:, + Purchase Advisors Comnntige may be

constiteled  Fragsation of speaiicatons should aiso be n;--—:%’cr:\bl_\ based ot a

ararhet surven of avallanis mode - ad their specidicanons
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)

e "] 7i)  Warranty and Annual Maintenance Contract (AMC) for the duration of the life of | o )
o the equipment are desirable but there is a need to be careful in deciding the period
: f reputed firms cf high standing, which are not for which they are to be provided 1.aboratary ?qUipmcn: may get obsolete with time
B o rod 10 tender ca y/secusity deposit, there is no ' and there is a need to replace them. Providing a very long warranty with AMC f
prgpared pe o s with mone,‘sr ‘;c;;;\‘/securirv deposit. if coverage may thercfore add to the cost without being fruitfully utilized as the length |
oy 10‘d159f2”5<3 “’:11! “\Iﬁ;}?ﬁﬁt-a. ii.anégemem‘ Commiitee ! of commitment does have an effect on price. A warranty with AMC coverage of I
sk, 'Of aht of post de;lingsh with the firm, or | around 5 years (2+3 years or 3+2 wvears, respectively) may be preferred to Leing |
i considers, n the ![gf?t of hp;dsk{) [;r.s is likely 1o resuft in | with. The AMC can be extended bevond this peried if the equipment remains |
jnd‘ependemly mhemme.HI : :3» —a“‘crdcd in \;'rili”g in such [ serviceable and i to be continued. The Warranty period of 24/27 months should be |
o 30(-1 jlg riﬁis‘ileua‘il?t comrpliance with the,, provided only i 1t is an zccepied industry standard for the equipment being '
| cases an recautions (el 12 ensis , :

procured. Otherwise, this may tesnl in reduced competition and increased cost The
i period should therefore be stipulsted after ascertaininz the normal indusiry
standards. Bank Guarantee (B0) coverage in the prescribed format for AMC should
invariably be <btmned se that the supplier or his agent has continned interest in rl
mainiaining the equipment. |

| conditious af suppiv. ele

Pl 0 may be desirable w buy & sanlord tiedel befiting the laid down specifications \

rather than equipment taiioi-tnade for the purpose. This s likely to give more |

trouble-free service s such eguipment hias siood the test of time. In the qualification |

criteria, theretore, it may be jncluded that the bidder or his orincipal should have |

been manufacturing and suppivinz the particular equipment .or sav six months or |

ene year prior 1o bid opening. Qualification criteria like vears of experience and

extent of sales in the past have 2 beanng on quality as also on competitiveness _ it is
. | better to base them on a market survev. In case an Indian agent is to provide
' substantial incidznial services i1 mav be destrable to prescribe qualification criteria
|f . for the agent i1 addition 1o the quahification criteria for the manufacturer/supplier.

—

vl Traiming for vse of erincal equipment is necessary and should form part of the |

! wcidenial services. However. tree mawving at a manufacturer’s end adds o the cost |

and should be askeu for only when it is considered essertial. Otherwise non- |

utilization of this provision will oaly mean payment of a hidden cost, remaiming |

: : unvsed. Further. the break-up of the cast of training must be obtained at the time of |

! ' bidding nself Also. the narure and scope of waining should be clearly defined w the
bid documents
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)
— T ) [ vi) Unless onsite service is provided for both warranty and AMC, there may be | ]
!—_J?/ i problems, wherein the bidder may agree to provide replacement of parts but the I : !
) work involved with documentation, import, custoras clearance, insurance, etc. tor | 1
! replacement of parts may fall on the purchaser. f L
| - ’
| l - E
799, When the supplics are received, the same should be * Article No.179 Sinele Tender Enguiry
inspected with reference to the accepled quotation 50 88 19 inz! - mav be resorted o in the excepti ; o5 viz- :
T he ooods zre of the requisite type, specifications § rocurement f] om a single source may be nl,somd to in I e exceptional curcum.stameg, vz
satisfy lh-at { }g he case of furniture, inspection should by - 1 It 15 1 the knowledge of the Vidvalava/RO/Mqrs that onlv 8 particular finm 1s
and _quahty. fn “L- IF\*IJ'HN of the furmiture is undertaken. It ; the manufacturer of the required goods. : L
) carried out be:ore palisiing ¢ oh inspection is @ pre-requisite i 1 In o case of emergancy. the required goods are necessarity ‘o he purchased fron !
‘S.houm b_e nowdalhm ! uﬁ-orodu‘:-“hmh do not conform o the 1 partictlar source and the reason for such decision is 10 be recordad end !
for gu3|ll}’ purcl.aseAs‘.} :'Q{Lffec,ivc in anv respect shouid be i approval of the Competent authoriry obtained. i
specifications or‘ \i[}}](i\l“:rie tL*I‘e cost ol lf;e supp LT Costin ' 1y For standardization of machineny or space pans 1o be compatible o the exdsung
rc:u_mcd and eot -_C)PI“’““\ \31““1: above Rs.3000-cach, like ! seis of equipment (on the advice of a campetent technical expent and spprosed
equ:prr::t,epli-;asf;}l.\ a;?;r\l);one ete. should be inspectad | by the Competent authority ) the required items s to be purchased only from =
compu < T ated saiected Firm
! by tfw P;.iﬂcipag Rimseli and got demonstraed or operated - \e{i:thd firms.

belore approval.

, Propriztare Article Certificate in the following form is 10 be provided by th purchase unit
before prozuring the goods from a single source and afier obraining approvil of conpeient

auther !
L |
i )] Tne indented goods are manufaciured by M/s. o ;
| !
i ' i No other make ar model is acceprable for the following reasons:
| e . -
! . i Concurrence of the Chairman. VM Regional Office/Hars to the proposal vide
‘I ' L o __has been obtained
f e Approvel of the competent authomy vide __hasbeen
l. whitained
i
i Jr Cproras otz UL B SN TR AL SR L R T )
i

L———-__ [ U S NS L

(]
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180. Deleted T T T Article No.180 Evaluation of Tenders, Formulation of Purchase Propusal and ] .

Placement of Contract r i

H |
i) Evaluation of tenders is onc of the most significant areas of Purchase [
Management. The contract should be placed only on responsive tender. :

| ‘ .

| The Purchase Officer should prepare a comparative statement of quotations | l H

! received in the order in which tenders were opened. This statement will have 'r !

; [ -

inforimation about specifications of the material offered by the tenderer. rates
cuoled ncluding axes or giherwise). discount. i any, delivery schedule. carnest !
money deposit. validity of the otffer. payment schedule ete. this action shodld be

Lehen betore preliminan enamination of the tenders. The comparatve statement so |

; reepared should be signed by e canceried afficers.

© A the snders zre 10 be evaluated sivicihy on the basis of the terms % conditions
fneorporated in the tender enguine document {based on which offers have been
reconved) and the terms, conditions ete. stipulated by the tenderers in their tenders.
Woopew condition should be brouent in while evaluating the tenders. Semtlarly, no
tenger enguiny condition {specralis the siznificanvessential ones) should be over:
: - looked while evaluating the tenders. Anm should ve to ensure that no tendeier gets |
undue nivantage at the cost of other tendzrers andror at the cost of the purchaser.

it} All the tenders se received will first be scrutinized 1o sec whether the
tenders meet the basic requirements as incorporated in the tender enquiry
docoment. The tenders, who do not the meet the basic requirements, are (0 be
wreated as pnresponsive and ignored

The following are the tmportant peints. for which a tender mar be declared
j i as unresponsive and 1o be ignored, during the inital scrutiny: -
‘ i1y Thetender s unsigned,

. iy The tenderer ts not eligible.

(Example: The tender enguiry condivon savs that the bidder has o be 2
reaistered SS1 unit: but the tepderer is a. sav. Large Scale Unit),

: (t11y The tender validin s shorter than the required period.

i) Required EMID Raa not been provided.

(v} The tenderer bas quoted for goods manutactured by a different firm
without the required  authorss - fetier from the  propused



|
|

| 18313 Placement of Supply Orders

firm

incorporating the prices and other relevant terms and conditons of the rate
contract. The officials placing such supply orders should be duly competent and
authorjzed to do so,

(a}
(b)

! Supplies are to be obtained against a rute contract by placing on the rate contracted

supply order containing the guantity of the goods to be supplied and

A supply order should generally contain the following imponant details:

Rate Contract No. and date.

Quantity. (Where there is mor2 than one consignee, the quantity to be
despatched to each consignee is 1o be indrcated).
Price.

Date of Delivery by which supplies are required.
{In the suppiy order, a definite delivery date based on the delivery period i
stipulated in the rate contract is to be provided).
Full address of the purchase organization along with telephone. No., Fax No. |
and E. mail address. |
Complete and comrect designation and  full postal address of the |
consignee{s)/goods receiving officer(s) along with telephone No., Fax No. ’|
and E-mail address. ;
Nearest Railway Siding (NRS) of the constznee(s). :
Despatch instructions |

Designation and address of the inspecting officer. |
Designation and address of the paying authority to whom the bllls are to be |
raised by the supplier |
Copies of supply order are to be endorsed to all concerned. ‘
Model formar of Supply Otder is available with DGS&D. The same may be |

[

|

obtained from them when needed.

44

B




183, Fumiture - The following requirements shuuld be ket
in view in making purchases of fumiture:-

(a) Luxury items, for example, table with sunmica 10D,
cushioned or revolving chair, etc. should not be
purchased.

(b) The type of furniture should be such that it wili_ be
durzhle 1{i.e. that can serve for a reasonzble period)
and at the same time not costly

(¢} Furnitwre should be inspected before polishing 50 as 10
find oul t1e existence of cracks. knots, etc. where
woedcn furniture is purchased with specic approval

Article No. {84 : Procurement of services & Qutsourcing of Services:

Kendriva Vidyalaya Sangathan{HQYRegional offices/Keadriya Vidyalaya may hire
external professionals, consulting firms or consuitants (referred to as consuliant
hereinafter) for a specific job which is well defined in

conformity with Rule 163 1o 185 of General Financial Ruies, 2005.

terms of contract and ume frame for its completion or outsource cenain services in ¢

|

in preference to steel fumiture.

Article No. i85 : Procurement of Works:

j

Kendriva Vidyalaya Sangathan{HQ)/Regiona! offices/Kendnya Vidyalaya shall procure]

works in accordance with the stipulations of Rule 123 to 133 of the General Financial

Rulus, 2005, except the fact that in case of KVS consuliation with MHRD instead of
| Ministry ef Urban Development shall be held, if otherwise required.

|
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manufacturer,

{vi) Tenderer has not agreed to give the required performance security,

{vii} The goods quoted arc sub-standara, not mecting the required
specification et ’

{(viny Against a schedule in the List of Requirement {incorporated in the
tender enquiry), the tenderer has nol quoted for the entire
requirement as specified in that schedule.

(Example; In a schedule, it has been stipulated that the tenderer will supplv

the cquipment. mnstall and comnussion 1t and also train the purchaser's

operaters for oparting the eguipment. The tenderer has however. guoted -

andy for suppdy of the equipment).

¢iny  The tenderer has mol agreed 100 some csseabal condinond<) !

incorporated in the wender enguiry .

(Frampler Seme sucb important essential condiiions are - tenins of
pavment, Uguidaied damages clavse, warranty clause. dispute resdjuuon |

mechamsm, applicable Jaw and aay other imporant condryen having
significant bearing oo the cost/utilitviperfonnance of the required goods. e

BHil During the above preliminary examnauvon. the puschoser s also Tind
oy miner  Informahing andfor vregelanny andfor now-contonminy I some

ctendars. The purchaser may waive the same provided the same does not conxtitut

any materizl deviation and financial impact and, also. does not prejudics or affect
the ranking order of the enderers. Wherever necessary, the purchaser is 1o convev

s observation on such ‘miner’ issues (as mentioned above) to the tenderer by
D registered letter/spead jost ete, asking the tenderer 2 respond by a specitied date .

also mentioning therein that if the tenderer does not confinm the purchaser's view
or dees not respond at all by that specified date. its render will be liable 10 be

sgnored. Depending on the outcome. such tenders are 0 be ignored or considered

further.

fiivampls o A tender epguiny stpulates. as oan essential condition. that the

s tenderer, along with s quoration. must also submit a ecrtified copy of Us latest
Caincome tax ctearance centificate (1ITCC) If a tenderer does not provide this

docurment. the purchzaser mav ask for it with targei date as above, 11, the tenderer
Jdoes not respond by that target date. its oifer will be liable ro be iznared)



-
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iv} Non-conformitics between the figures and words of the Quoted Prices -
Sometimes, non-conformities/errors are also observed between the quoted prices in
figures and that in words. The same 15 to be taken care of as
dicated below:

(3) H, in the price structure quoted for the required goods, there is discrepancy
between the uait price and the total price (which is obtained by multiplying the
uiit price by the geantity). the unit price shall prevail and the total price corrected
accordingly. wunfess in the opinton of the purchaser there is an obviaus
rrispiacemnent of tiie dechmal point in the unit price, in whicih ease the total price
as quoted shall gosern and the unlt price corrected accordingly. :

(b} If there 1s an error i a wital corresponding 1o the addition or subtracnon of
subtotals, the <ubimals shall prevail and the toooul shiall be corrected: and !

(o) I there 15 o dacrepaney betvegen words and fizures, the amount ir words shall

{I

Cesaill undess the amount expressaed (o words 1z refated 1o an anthmetic error. in |
which case the amount i fgures shall prevail subiecitofa) snd (b abmve

M there s such discrepancy in an offer. the sanie is 1o he conveved 1o the endarer |
with target date on the above bnzs and if the teaderer does not agree w the
observation of the purchaser, the tender is 11abie o be ignored. |

V) Discrepancies bebseen criginal and additioial copies of a Tender -
" Increase of discrepancies observed between the original copy and the other copies
- of the same tender =21, The text eic. of the original copy will prevail,

vi}  All the actions mmenuoned in the above paragraphs should have the approval
of the competent authorits 2t appropriate stages.

RYTS Details of all the tenderers. which have been declared unresponsive and to
be jgnored as por above analvsis and. also. the grounds for therr hecorring
unresponsive are 1 he accurately recorded in the purchase file. -

AR I I I3 A2 XA A R A Y
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viii}  Qualification Criteria

Aficr completing the stage as per preceeding para, it is to be examined whather
the remaining tenderers (ie. other than the unresponsive tenderers) meet the
reguired qualification criteria incorporated in the tender enquiry document. The |
tenderers, which do not meet the ruq’sfr"d qualification criteria are to be declared |
unresponsive and ngt to be considercd further. Details of such tenderers, which do
not meet the required qualifization criteriz are 1180 to be recorded in the purchase

He along with the grounds for their becoming unresponsive. For detaily please visit
iy weehaite of Minmuy inance 1)’“ srrmnent of Lxoraduure, Govt. of I 5

Nete: Towever. in case of Two Bl Svstem the technical accenrabitity of the |
O:i}is are first derermined and. therealter, the financia bids of oniy the
techn) ctf covepiable offeis are opencd for further serutiny and processing for i \

plm:emcm of contract. !
i) Scrutiny of Responsive Tenders : !

The responsive tonders (le atier ignoring all the unresponsive tenderers as | "
zbove) are 1 be evaluaied ane ranked as per the procedure indicated in - |
subsequent parazraphs. i
However, when the required goods are simple in nature ard have siandard |
specifications, initial strviny as well 2s seruiiny for gualiticauon criteria,
may be done simuliznecusly in one go.
In case the required goods are of sophisiicated nature and comparatively !
cosuy, then in the fitst stage the inftial scrutiny will be done to segregate the
uitresponsive  tzncars. Thereafter, ail the remaining tenders are 10 bz
evaluated and ranked. The next ste p will be 10 check fulfillment of required”
gualification <riteria by the tenderers o rinked, starting from the lowest
evaluated tonder ,Ij If Ll meets thc required qualit‘*cariow criteria. that !
tender is 1o be salecied for placement of contruct. But if it does a0t mecet the
required criieria 1".::1 imtlar cetermination is 10 be done for the next fowest’
evaluated tender 11.2) and se on till reaching the tender wiho meets the required |
Gualification critena. By adopting this procedure, the purchase organization
will save time by not checking the qualification aspecis of all the responsive |
offers, simultaneously in one go. |

i

|
—_

i

by
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| (zit}  Price of raw materials, which o into the preduction of the goods

)

x} Recasonableness of Price

Before placing the contract on the lowest evaluated responsive wender (L), the
purchase organization is to ensurc that the price 1o be paid is reasonable.

Thie broad guidelines for judeing the reasonableness of price are as under:
(iy  -Last purchase price of same {or, in its absence, similar) goods
(it} current market price of same (or, In its absence, similar) gocds

(iv)  Receipt of competitive offers from different sources

(vi  Quantity mvolved

(v} Terms of delivery

{1y Penod of delivery

(vin) Cost analysis {(materiz] cost, producuion cosi, over-heads, profit margin)

NB: Price paid in an emerzency purchase or purchase price of goods offered by a
firm through 'distress sale’ (i.e. when the firm clears its excess stock at throw away
prices to avoid further inventory carmrying cost ete)) are not accurate guidelines for
future use.

xi) Price not Reasonable - If Li's price is not reasonable, then, in the first piace,
the purchase organization is to review its own data & details to recheck whether
the reasonable price so arrived is correct or not. If it is correct, the purchase
organization may, strictly as an exception, negotiate the price only with the lowest

evaluated responsive tender (L1) in an attempt to bring down the same, ’

If LI reduces the price to the desired level, contract may be placed on it but if it
does not agree, then further action like re-tendering etc. may be decided by the
purchase organization depending on the merits of the case,

xiij  Lack of Competition - Sometimes the purchase organization may not
receive sufficient number of tenders. A situation may also arise where, after
anzlvzing the tenders, the purchase organization ends up with ouie responsive
tenderer. In such situations, the purchase organization is first to check whether, while
floating/issuing the tender enquiry, all necessary requirements like standard

tender enquiry conditions, industty friendly specification, wideiublicit_yJ

23
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e suflcient lime for formulation of tenders, etc. were {uifilled. If not, the tender is 10
be re-issued/re-floated afler rectifying the deficiencies. However, if after scrutiny it
is found that all such aspects were fully taken care of and in spite of that the
purchaser ends up with one responsive tender only, then centract may be placed
on that tenderer provided the quoted price is reasonable.

xiif)  Dividiag the Quantity

i As per standard procedure, each schedule of requirement incorporated in the |
tender enguiny docutnent is to be covered on the lowest responsive tenderer for
i that schedale withow dividing the same. The tenderer who does net guote for the
complete schedule as required 15 normally © be treated as umizsponsive and
ignored. However, there may be special oceasions of purchase of verv large
guantities of goods which are beyond the capacity of a single tenderer and the
lowest responsive tenderer is unable to take the lo~d of the entire quantity. [n such
cases, the remaining quantity may be ordercd on thc second lowe.. responsive
tenderer {L2) at the rates offered by the lowest responsive tenders (L1}, as far as
feasible and for this purpose negotiation may be held with the above tenderer (viz.
L2% In such cases, it may also become necessary to divide the requirement under a |
schedule by placing n.ultipie contracts for part quantities on more than 2 |
responsive tendarers. Such eventuality should nommeally be foreseen and provided
for in the nutice inviting tenders. The formula proposed to be adopted for
allocation of orders to multiple (responsive} tenderers should be clearly brought |
out in the notice inviting tenders. The splitting of order by purchasing organization | g
should be an exception ratker than a rule. . !

xiv)  Award of Contract :

Before expiry of the tender validity peniod, the purchase organization shall nonii:

the successful tenderer In writing, by suitable foolproof method, that its tende

(briefly indicating therein ralevant details like quantity, specification of the goods
ordersd, prices etc.) has been accepted. In the same communication, the successful
tenderer is to be insiructed to furnish the required Perfonmance Sacurity within a
specified penod (generally 21 days). Promptly after the above notification, the
purchase organization is also to issue the contract to the successful tenderer asking :
therein, inrer alia, to send its unconditional acceptance of the contract within !

-
i
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| fifteen days. It should also be made hnown to the successful tenderer that in case,
it does not furnish the required performance security or does not accept the
s eontract within the stipulated targer dates, such non-compliance will constitute
suffictent ground for forfeiere of 1. FAD and prowvessing the sace for furthe:
action against 1 (the successfoal tonderer)

xv) Tolerance Clause

SIS

teader Jecuments reseving purchaser’s right o

necessany. within the prescribed pluzsminus tolerance limit.
The wilerance limit should be reasonable. Hizher the tolerance limit. maore 13 the

Dtolerance himit, miore is the chance of leoading on the prices quoted by the

! 1

! tenderers 1o take care of such uncermaimties, Generally, the tolerance limit should
: not be more than plus/minus fifieen percent.

' xvi) Publication of Tender Result - The name of the soccessful tenderer
the concerned Minisin. Depantment.

xvit} Returrn of EMD to Unsuecessful Tenderers

The EMDs o the unsectesstul tenders are 10 be returped 1o them without any
interest, whatsoaver

aviil) Tenderer's Right to question Purchaser

. A tenderer shall have the rignt to be heard 1n case 1t feels that proper procurement
i,. process 15 not being followed and/or 115 tender has been rejected wrongly. The

urcertainty for the tenderers in furmiulating their prices. Therefore, hizher the !

awarded the contract should e mentioned in the notice hoard bulletinfweb site of

To take care of any chane in the reguiremsnt during the period starting from
i ' : Uo7 the contract, o plus. minus wlerance

nerease Of daoreise the guantiny of the reautred goods unto that Timit without any |
change 1o the ermis & conditions and prices quoted by the tenderers. While
cawarding the coniract, the guantitn orderced may be increased or decreased, if

_jtenderer is to be permitted to send its representation in writing, which is to be
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181 if = tender receved
that id goes not stncths
the invitation to 1er
no objection 10 walving

or getting the def=is rect”

f Wature of defect on
deviation

forms other than those
supplied bv the school.

Torm {0 the INSUUCchions
S wauld result in hardship. i
aeiments of tha
=4 on the lines indicated nel

d{_i’av

(a} Tenders submiited 62

LLbLL

le to rejection on the uoum.

Procedurr. to be &m- e

lftne contents of the |
:  tender form as supplied '.
i are exactly reproduced, the |

~T'examined. But, such representation has to be sent within one month from date

| of placement of contract and to be replied within one month from date of ,
|

receipt of the representation.

viv)  Ezxtension of Tender Validity Period

. The entire process or scrutiny & cvaluation of tenders, preparation of ranking |

swaternent and notification of award must ve done

alidity period. The validity pl.i']\'tu shoujd noet bo unreasonably long as keeping
1F-~ tender unconditionally valid for acceptance for longer period entatls the
cof getting higher prices {rom the tenderers. Generally, the validity peried

: xh.m.u nat he more than three montiis from the date of tender opening.

within the orizinal wader

I¥ however, due to some exceptional and unforeseen reasons, the purclhase
p F ;

organization is unable 1o decide pla:ement of the conrract within the original
validity period, it should request, before expiry of the original vatidity period,

all the responsive tenderers (o extend their tenders upto a specified period. !
: While asking for such extension, the tenderers are also to be asked to extend -

extend the validity of the EMD for the cerresponding additional period {(which
. is to be specified in the request). /A tenderer may not agree to such a request

~and this will not tartamount to forfeiture nf its EMD. But the tenderers, who i

acree to extend the wvalidity, are to do so without changing any terms, :
. conditions zic. of their originai tenders.

- Article No.181 Maintensnce Contract

! Deperding on the cost and nature of the goods 10 be purchased, it may also be

ITCESSAry 10 ¢ into maintenanca contract{s) of :.mtaoihperiod either with the
supplicr of 1the goods or with anv other competent firm.
supplier of the subject goods.

0t necessanly the

i) Such mainwnznce contracts are especially needed for sophisticated and costly
aquipment & machinery. It may, however, be kept in mind that the equipment !

or machinery is maintained free of charge by the supplier during its warranty |
period ot such other extended periods cs the contract terms may provide and the |
paid maintenance should commence only thereafter.

26

! their offers as it is, without anv changes therein. They may also be told to ©

J—H____ —

)

Al

1




RN SR RN

y

form tendered may be
accepted. However, the
cantractors should be
advised to use only the
forms supphied by the
school.

(b) Tenderers submit their )

own cenditions of supply.

i p;o\.'id:&d the vales

To be reyected except un
account of variations in
time schedule or others,
which could be accepread

are
favourghle, vide sl
Article 176 sbove

(c) Tender inswuctions
given to tenders {which
are 1o be returmed with
tenders) are not duly
witnessed, or that thev
have not been returmed.

There is no objecton to
geting the oraission
supplied before placing
the supply order.

{d) Income Tax Clearance

Certiftcate nol furnished.

1

i The certificaie may be

irsts - upon befere
placing the supply order
vide alsa Article 185
above,

i)

)

Seme goods, especially sophisticated equipment and machinery nced
proper maintenance for trouble free service. For this purpose, the
purchase organization may enter into maintenance ¢oniract, [t must
however be kept in mind that maintenance contract is 10 start aftzr the
expiry of the warranty period, during which period the goads are 1o be !
maimained free of cost by the supplier. '.
Malntenance  contract  mox  be  eniered  inio  either  with  the
manutacturer/supplier of the goods or with a competent und ehigible
firm, not secessartly the manufactured/supplier of e goods in guestion. .
The purchase crganizaticn should decide this aspect on case o cusc
basis on merit

1§ the maintenance contrett 1s to be entered inte with the supplier of the |
aoods, then suitabie clauses for this purpose are to be incorporated 1 the
tender enquiry document itself and while evaluating the offers, the cost
cemponent towards maintenance of the goods are also 1o be added in the
evaluated tender value on overall basis to decide the inter se ranking 0f|’
the responsive tenderers. An equipment with a lower quoted price may
carry a higher maintenance {iability. Therefore, total cost on porchase and
mainienance of the equipment over its projected lifecycle should be
assessed o consider its suitability for purchase.

However, if the maintenance contract 15 to be entered into with a
competent and eligible supplier separately, then a separate tender
enquiry is 10 be floared for this purpose and tenders evaluated and |
ranked accordingly for placement of maintenance contract. Here. the !
supplier of the goods may also quote and its quotation, if received, 15 o
be considered along with other quotations received.

While evzluating the tenderers for maintenance of goods covering & |
tonger pericd (say, more than one year}, the quoted prices pertaining to
maintenance in future years are to be discounted 1o the net present value
(NPV) as appropriate for comparing the tenders on eqguitable basis and
deciding the lowest evaluated responsive tender.

27
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v) The details of the services required for maintenance of the goods, the
required period of maintenrnee and other relevant terms & conditions
including payinent tepms are o Le incorporatzd in the tender enquiry
document. The terms of pavment for the maintenance service will

| depend on the nature of the poods to be maintained 25 weli as the nature

; of the services destired. Generally, payment for maintenancee are made on

i hatf-yvearly or quarieriv basis.

i A suitable prosidoen should be ncorporated in the tender enauiny
document and i the resultent mamtenanee contract indicating that the :
prices charged by the mainlenance contractor should not exceed the |
prevailing rates charged by It from others for similar services. While
claiming paviment, the contractor i= also to give a centificate to this effect
in its bill.

: w11 if the goods 10 be maintzined are sophisticated and costly, the tender
caquiry document should also have a provision for obtaining
performance security, The amount of performance security will depend

| on the nawure of the goods, period of maintenance etc. It generally

; . varies from 2.3 9% o 3% of the value of the equipment .o be maintained. '

vill)  Sometimes, the maintenance conteactor may have to take the goods or
some components of the goods 1o its factory for repair ete. On such
ocecasions. before handing over the goods or components, suitable bank
guarantes is to be obtainad from the firm to safeguard purchaser’s
interest.

i Semeumes, durinig the tenura of 2 maintenance contiact, especially with

a longer tenure, it may become pecessary for the purchisse organization
, ’ 10 withdraw the mzintenznce contract duz (o some unforeseen reasons.
To take care of sante, there should be a sutntable provision in the '
tender document zad in the resultant contract. A moded cluuse to this
effect ts provided beiow:
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PWith the passage of time, many of the yds purchased by the purchase una become
- unservecable or obsolete. Such goods are clasyified as sumplus goods. The puichaze L

"The purchaser reserves ifs right to terminate the maintenance contract
at any time without assigning any veason. The contractor will not be
entitled to claim any compensation against such termination. However.
while terminating the contract, if any payment is due to the contractor
for maintenance services already performed in terms of the contraer th

i
|
sanre would be paid to it as per the contract terms”. i
|

Depending on the cost and aawre of the goods 1o be iz
sunable potice period for suon caneeliztion 1o come e efice 10w v
provided in the decuments, i

Articie No. i8] Vernkey Contract

enquiry documents for z wumkey contraci the purchar . organization specifies the )
parformance and output required from the pla.n proposed to be set up and broadly outlines |
Ute vartous parameters it visuaiizes for the desired plant. The inputs and other tacilinies.
which the purchase organization will proyide to the contractor are also indicated in the |
tender crquiry docwanent. The contractor is 1o design the plant and quote accordingly. Thne !
responsibility of the contractar will inctude supplying the required goods, machinery,
cquip.ient elc. needed tor the plant; assembling, instailing and erecting the same 21 site as
necded; commissioning the plant 1o meet the -equired outpwt etc, as specified in the
tender enquiry documents.

i

A turn'tey contract Is a min Af gowds contract and works contract. Generally, in ihe tender |}
i

1

|

|

i

While entering into a tum-key contract, the purchase organisation is to foliow the relevant
instructions prescribed in the Purchase Manual for Goods as well as in the Works Manua!

L

[—

Article No.151.2 Disposal of Surplus Goeds

should dispose of suen swplas goods at the earliest, to 2void uancdessam mbenion
carrying enst, decreass in resale price of thase goods cte.

Detailed comprehensive instructions for disposal of sumplus goods are avanable endor Rules
- . - I
196 10 202 of General Financlal Rules, 2005, !

29
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" 182. Equipment for Science Laboratories

Article No.182.1 Bid Security

{(2) The requiremenis of science laboratories are to be
regulated in accordance with the list of equipment for 1) To safeguard against a bidder’s withdrawing or altering its bid during the bid
cach laboratory approved by the Szngathan from time validity period in the case of advertised or limited tender enquiry, Bid Security
to time based on primarily the syliabus prescribed by (also known as Eamest Monev) is to be obtained frem the bidders excepl the
the Central Board of Secondary education. following:

a) Regisiered Supphers with the Kendriya Vidyalava.

absolute rule, be excecded.  Additional items of b)Y Registered units with the National Smail Industries Corperation (NSIC)
cquipment. if any, needed for the laboratory may, ¢} Government Approved Supplizrs

however, be obtained with the prior zpproval of the \

{(b) The guantities and specifications should not, as an

Esscutive Committee. VMC giviag full jnstirication | i) The bidders should be asked to fumish bid security alongwith their bids.
for their requirement. In respect of articles for which Amoun: of bid security should ordinarily range between two(2%) percent to -
snecifications have not been given. only specifications | five (5% percent of the estimazied value of the goods and one percent{19%) 1o

suliable fo the syilabus of the examination should be |
selected. The following points ere given for guidance
in regard to specifications

three (3%)percent for works, {1n seme cases, for enample in vehicles, where hid |
security is considered not essential. it could be dispensed with ) '

i) The bid security may be accepted i thz form of: ;
a) Account Payee Demand Draft. :
b) Fixed Deposit Receipt. -

Petrol gas plant for the chemisiry department sheuld
be suitable only for 34 burners 50 as to cater for about :
20 students doing practicals. 1f a gas plant with exact ¢) Banker's Cheque 5
capacity of 24 burners is net available, a plant with the d} Bank Guaraniee from any of the Commercial Banks in an acceptable form.
neat lower capacity {say 20 burmers) may be i
purchased. As this is a costly equipment elaborate wv) The bid security is nermally to remain valid for a period of forty-five (45) davs |
enquiries of the make. should be made before making bevond the final bid validity period. l
the purchase. ! !
v) Bid security of the unsuccessful bidders should be retumed to them at the’
earliest after the expiry of the final bid validity and lates: on or before the 30"
day after the award of the cont-act.

The photographic camera prescribed for the physics
department is intended only for demonsiration
purposes and as such a costly camera should not be
purchased vi) Forfeitwe of EMD : EMD of a tenderer will be forfeited, if the tenderer |
, withdraws or amends its tender or impairs or derogates from the tender in any ;
A oramophone with records has been purchased for, respect within the period of validity of its tender. Further. If the successful !
the physics degartment. There is no objection 1o tenderer fails to furnish the required performance security within the specified |
purchasing a record player with one or two records. | period, its EMD will be forfeited. |

0
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Records exceeding this number may be purchased out
of the Audio-visuzl Grant, if available, or from the
Pupils® Funds, if necessary.

Article No.182.2 Performance Sccurity

)] To ensure due performance of the contract, Performance Security is to be
Note: As far as possible N.C.E.R.T. Kits should be used up to obtzined from the successfu] bidder awarded the contract,

|
|
Class XII. [
|.

it Performance Security is 1o be abiained from every successful bidder |

irespective of its repistration sialus etic. :
! ! Performance Security should te for an amount of five 1o ten percent of the !
! value of the contract in case of avods and e percent (50% Lo be retanad al] .
completion of the whole of the warks and 3% 1o be retained till the end of !
i defects liabilny period) of the contract price works. Similarty. Retention money |
should be five percent of the contract value in works, There i ng refention |
money for poods

1

; 1] Perfommance Securinn may he fumnished m the form of any one of the following: |

. a; Account Payee Demand Dralt

| b) Fixed Deposit Receipt from & Commercial banic. i
¢} Bank Guarantee from Commercial Bank in an acceptable foria,

' safeguarding the purchaser’s interest in all respects.

V) Performance Security should remain valid for a period of sixty davs beyond the
date of completion of all contractual obligations of the supplier including
wartanty objections,

‘ Vil Bid Securty should be refunded to the successful bicder on receipt of
Performance Security. :

: vii}  Forfeiture of Performance Security

: Performance security is to be forfeited and credited 10 the purchase organization

i in the event of a breach of contract by the supplier. in terms of the relevan:
! contract, |

1
| H
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Records excecding this number may be purchased out

of the Audio-visual Grant, if available, or from the | Article No.182.2 Performance Security

Pupils’ Funds, if necessary. !
P To ensure duc performance of the contract, Performance Security is w0 be
Note: As far as possible N.C.ER.T. Kits should be used up to obtained from the successful bidder awarded the contiract.
Class X1 - !
! 1) Performance Security is ta be obtained from every successful bidder
|
|

irrespective of its registration siatus ete.

L Performance Security should te for an amount of {ive to ten percemt of the
; ' value of the contract in case of coods’and five percent {50% 1o be retained tili -
, completion of the whote of the works and 50% 1o be retained till the end of
defects liahility period) of the contract price works. Similarly. Retention money
should be five percent of the contract value in works. There 12 no retention |‘
money for goods. |

1.} Performance Security may be funizhed i the form of any one of the following: |
i

a) Account Payee Demand Drafl. 2
| b) Fixed Deposit Receipt frorn & Commercial ban |
; ¢} Bank Guarantes from Commercial Bank in an acceptable forul,
_i safeguarding the purchaser’s interest in all respects.
]
I|

3) Performance Security should remain valid for 4 peried of sixty days bevond the |
date of completion of all contractual obligations of the supplier including
warranty objections.

SR Bid Security should be refunded to the successful biuder on receipt of |
Performance Security. !

viity  Forfeinure of Performance Security
Performance security is to be forfented and credited 1o the purchase organization
in the event of a breach of contract by the supplier, 11 terms of the relevant
contract. _ |
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viity  Refund of Performance
Performance Security should be refunded to the supplier without any
interest, whatsoever, after it duly performs and completes the contract in
all respects but not later than 60 days of completion of all such
a obligations under the contract.
|
|

Ix}  Verification of the Bank Guaraniees
Bank Guarantees submitted by the lenderers / suppliers as EMD /
Performance Securiny need to be immediately verified from the issuing
| Bank before aceceptance.

i A) Safe Cnstgdy and Monitoring o1 EMDs,  Performnance. Securities & Other
I Instruments
Suitable mechanism for safe custody, 2. and monitoring of EMDs and
& Performance Securities and other [rstruments should be evolved - and

implemented by each MinistrvDepartment. The Ministries/Departments
shall also make institutional arrangements for taking all necessary
actions on time for extenston or encashment or refund of EMDs and
Performance Sccuntics, as the case may be. Monitoring should also
include a2 monthly review of all Bank Guarantees and other instruments
expiring after 3 months, along with a review of the progress of the
correspending ccntracts. Extension of Bank Guarantees and other
mmstruments, where warranted, should be sought immediately and
implemented within their validity period.

Article Na.182.3 Advance payment to supplier

|
1

[ Crdinarily, payments for services rendered or supplies made should be released only after I!
| the services have been rendered or supplies made. However, it may become necessary 10 [
[ make advance payments in the foliowing types of cases: |
| 1 Advence payment demanded by firms holding maintenance contracts for |
| servicing of Air-conditioners, compuiers, other costly equipment, etc. J|

i

|

T3] Advance payment demanded by firms against fabrication contracts, tumkey I
N contracts ete. I

kY
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hry In case of maintenance contract, the amounl should not exceed the amount
pavable for six montiis under the contract.

1) Thirty percent of the contract value to private firms: |

|

| |

T} Forty percent of the contract value to a State or Central Government Agency or !

( a Public Sector Undenaking: or ;

f .
|
|
i

| While making any advance payment as above. adequaie siffeguards in the form of Bank i
| } Guarantee etc. should be obtained from the firm.

U S
Such advance payments should net exceed the following limits: ,
El

|

1

|

i

i

|

|

| |

Ji Article No.182.4 Pa't pavment to Suppliers
!
I

| may be released afiter it dispatched the goods fran: i, premises in terms of the rate contract

H
| Article No.182.5 Transnarency., competition. foirness and  elimination or |

arbitrariness in the procuresnent process. ,"

|
:
!
1 \ Depending on the terms of delivery incorporated in a contracy, part pay ment to the supplier .
|
I
|
I
!

i

| I. l
l All purchases should be mads in a transparent, competitive and fair manner, 10 secure best |

valye for money. This will also enable the prospective bidders to fermulate and send their
competitive bids with confidence. Some of the measures for ensuring the above are as
follows.

without any ambipuines. All essential information, which a bidder needs for
sending responsive bid, should be clearly spelt out in the bidding document in

1
|
|
i
1) The text of the hidding documeni should be self-contained and comprehensive |
'i

simple language. The brdding document should contain, inter alia: [

a) The criteria for eligibility and qualifications to be met by the bidders such |
as minimum level of experience, past performance, technical capability, |
manufacturing facilities and financial position, etc:

s S S

|
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b) Eligibility criteria for goods indicating any lepal restrictions eor conditions J
about the origin of grods etc., which may required to be met by the
successful bidder:

¢y The procedure as well as date, time and place for sending the bids:

&V Date, ime and place of opening of the bid;

¢) Tenus of delivery; [

1) Special terms affecting perforinance, if any, 5

Suiteble provisien should be kept in bidding documcnt to enable 1 bidder 1o
question the bidding conditions. bidding process and/or rejection of iis bid.

Suitable provision for setilement of disputes. if a. emanating fram the resgliant
coniract, should be kept in the bidding document.

Th: idding doecument should indicate clearly that the resultant contract will be
wiepreted under Indian Laws.

The biddars should be given reasonable ume to send their bids,

Bidders are usvally required to furnish cenificates from their consignees for |
sa',sfactary performance of the equipment supplied. If complete details are not given |
by the bidder, the purchaser is not able to verify. It is desirable to ask the bidder to
provide the names of contact persons and their telephone numbers with a confir-
mation that the bidder has no obiection to the purchaser verifying with the users,

The bids shouid be orened in putlic and authorized representatives of the bidders
should be permitted 10 anend the hid opening.

ft 1s betier tc constitute standing bid evaluation commitiees for major pomnts of |

puichase at the site. to avoid delays in approvals for constituting such commitiees
each time.

Criteria for determuiming responsiveness of bids, criteria as well as factors 1o be
taken into account for evaluating ihe bids on a common platform and the cniteria
for awarding the contract to the lowest evaluated responsive bidder should be
clearly indicated in the bidding documents,

)

O
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x) Bids received should be evaluated in terms of the conditions already incorporated 4
in the Lidding documents; no new condition which was not incorporated in the
bedding documents should be brought in for evaluation of the bids. Determination
of a bid/s respensiveness should be hased on the contracts of the bid itself without
recourse 10 extrinsic evidence.

ﬁ
!»
3

i v} Where bidders are not pre-gualified , minimum post-qualification criteris shou.d be
: clearly specified in the bidding document and enforced.

i

I

i \i) Re-biddmg shall not be used as a maner of reutine. The reasens for not receiving | i

sufficient bids need to be analyzed and corrective measures aken beforz re- |
invitation of bids.

| a1y Negotiziion with bidcars atter bid openming must be severaly discouraged. | : '

i ' However, 1n excepiional ¢ircumstances where price negotiation against an ad hoc . !

l procurement is necessary due to some unaveidable circumstances, the same may
be resorted to only with the Jowest evaluated responsive bidder.

xiv)  Before accepting the grdered goods. n must be ensured that rha soods have been
manufactured as per 1e required specifications and are capable of performing
the functions as specified in the contract. To achieve the same. the tender
document and the subsequent contract should specify the details of inspection
and tests io be carried and stagec and manner for cammying out the same.

xv)  The inspection procedure will be as per the provisions contained in the contract,

xs1)  Purchaser has the right to reject the goods on receipt at site during final ;
inspection though the goods have already been inspected and cleared at pre- !

despatch stage by the purchaser's inspector. However, such rejection should be |
strictly within the contractual terms & conditions and no new condition should | .
be adopted while rejecting the goods during final inspection. : |
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aviiy  Acceplance of Goods vis-a-vis Warranty Provisions

Goods accepted by the purchaser at initial inspection and in final inspection in
terms of the contract shall in no way dilute purchaser’s right to reject the same
later, if found deficient in terms of the warranty clause of the contract.

xviily Joint [nvestigaiion against Complzaints relating to Quality of Goods

NN

Xx1)

In case a wrillen complaint 1s received from the supplier disputing rejection of
goo-s by the purchaser’s inspecung officer, the same should be jointly investigated
by a team consisting of gn authorized representative of the purchase organization.
a senigr representative of the inspecting agency, who is well conversant with the
goods and an avthonized represemiative of the supplier. Detailed procadure 1o be
iollowed in this regard and the format of the joint inspection report (to be signed
by all the team members) are to be prescribed by the pwichasing Ministrny v
Drepariment &nd the inatier processed accordingly for further necessary action.

In such cases of collusive {(uareasonzbly high} prices, bidders must be requested to

furmish breakdown of unit rates providing justification for higher bid prices. if this
justificaiion, after review. 1s determined rational, the contract should be awarded to |

the lowest evaluated responsive pidder. f not, these bidders must be declared as
meligible in the re-bid for that contrart.

Contract should ordinarily be awarded to the lowest evaluated bidder whosz bid has

been found to be responsive and who s eligible and oualified to perform the
contract satisfactorily as per the terms and conditions mcorperated in the
corresponding bidding document. However, where the lowest acceptable hidder
against ad hec requirement is not in a position to supply the full quantity required,
the remairnng aquantity, as far as possible, be ordered from the next higher
responsive bidder at the rates offerzd by the lowest responsive bidder.

The name of the successful bidder awardad the contract should be mentioned on the
notice board or bulletin or website.

xxit} In case of procurement of works, Bill of quantitizs should have a separate schedule

for those general jtems, which arz not covered in analysis of rates adopted for
estimation, !

)
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i xxiii) Bids should not be invited on the basis of bidders quoting a percentage premivm or
discount over the estimated cost of the Employer.

|
1
|
i xxiv) In all contracts for works, the adjudicator/technical expert or Dispute Review
i Commuttez should be in position constituted immediately on signing of the
’l Contract Agreement.
ll x\v) Bank guarentees submitted by bidders/contractors/suppiiers  should be,‘
unconditional and be in the specified formats. Bid and performance securities of
: Joiml Ventures should be in the name of all partners in the Joint Ventures
i submizting the bid.

. awi) Bidding docunients should general avoid submission of samples alongwith bid by
'i bidders as this requirement discourages competitron and increases the bid prices.
: Aliematively bidders should be requested to cenfirm that their produci meets with
| the required specification.s and in support attach appropriate test cerntificates from
. recognized testing laboratories.

|
i Article No.182.6 Buvy-Back Offer

|

|

|

|
oW When it 1s decided with the approval of the competent authority to replace an l
existing old ‘tem{s) with a new and better version, the Purchase authority may !
i trade the existing old item while purchases the new one. For this purpose a |
| suitable clause is to be incorporated in the bidding document, so that, the |
'| prospeciive and interested bidders formulate their bids accordingly. |
|

|

! i} Depending on the value and conditions of the old item(s} to be tradad, the time
! as well as the mode of handing over the old item tc the successful bidder should
be decided and relevant deiils in this regard suitably incorporated in the |
bidding decument. i

i
l
| |
|
|
1
|

ili}  Suitable provisions should aiso be kept in the bidding document to enable the |
purchaser either to trade or not to trade the oid itemn while purchasing the new

one.

L : R
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183.4 Criteria for award of Rate Contract
{a) Rate Contracts shall be awarded to the firms who are registered for the

criveria including availability of IS] meark, service centres across the

enquiry documents to this effect. In respect of new items being brought on
] rate contract for the first time where there is no registered supplier (for the
: subject items). the requirement of registration can be relaxed with the
approval of competeat autheric. The award of such rate contracts will,
however, be subject to the suppliers’ satisfactory technical and financiai
capability.

| {b) Some of the tenderers (who are otherwise registered for the subj et goods)
' mayv also be holding current rate contracts and/or nield past rate contracis
for the required goods, Their performance against such earlier/current rate
contracts shall be critically reviewed before they are considered for award
of new rate contracts. Specific performance and achievement criteria as on
a selected cut-off date is te be evolved for this purpose and incorporated in
the tender enquiry document. The tenderers will be asked to fumnish the
relevant details (along with their tenders) to 2pable the purchaser to judge
their performance and achievement against the past/current rate contracts.
These criteria are 10 be evolved and decided by the purchase organization
during procurement planning stage for incorporation in the corresponding
tender enquiry documents.

183.5 Special Conditions applicable for Rate Contract

Some conditions of rate contract differ from the usual conditions applicable for
ad hoc contracts. Some such important special conditions of rate contract are
given below:

i) Eamest Money Deposit (EMD} is not applicable.
T In the Schedule of Requirement, no quantity is mentioned; only the
anticipated drawal may be mentioned without any commitment,

goods in question and fulfill the laid down eligibility and qualification |

country eic. Suitable stipulations are 1 be incorporated in the tender )

39
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iii)  The purchaser reserves the right to conclude more than one rate contract
for the same item,

iv)  The purchaser as weil as the supplier may withdraw the rate contract by
serving suitable notice to each other. The prescribed notice period is
generally thirty days,

v)  The purchaser has the option to renegotiate the price with the rate
contract holders,

vi) In case of emergency, the purchaser may purchase the same item
through ad hoc contract with a new supplier,

vil)  Usually, the terms of delivery in rate contracts are FOR dispatching

station. The terms of delivery may be stitably modified in case it 15,

done by the single entity purchase unit.

viil) Supply orders, incerporating definite quantity nf goods 1o be supplied
along with all other required conditions following the rzte contract terms,
are to be issued for obtaining supplies through the rate contract.

it The purchaser and the authorized users of the rate contract are antitled
10 place supply orders upto the last day of the validity of the rate
contract and, though supplies against such supply orders will be effected
beyond the validity peried of the rate contract, all such supplies wiil be
guided by the terms & conditions of the rate contract

. X) The rate contract will be ruided by "Fall Clause™ (as described later in

this chapter).
183.6 Parallel Rate Contracts

In case it is observed that 1 single supplier does not have enough capacity to
cater to the entire demand of an itemn, the rate contract issuing authority may
enter into more than one rate contract with different suppliers for the same
item. Such rate contracts are known as Paraliel Rate Contracts.

183.7 Conclusion of Rate Contracts including Paraliel Rate Contracts

Techniques for conclusion of rate contract are basically identical to that of ad
hoc contract. Identical tender documents may be utilized for conclusion of rate
contracts subject to inclusion therem the special terms 65 conditions as
applicable for rate contracts. :

40
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In the normal course, the rate contrzct is to be awarded to the lowest responsive
tenderer (L1). However, depending on the anticipated demand of the item,
| jecation of the users, capacity of the responsive bidders, reasonableness of the
| prices quoted by the responsive bidders, ete. it may become necessary to award
parallel rate contracts also. For this putpose, a reasonable price band above the
f.1's price is to be decided and paralie! rate contracts awarded to the responsive
i tenderers falling within that price band. Efforts should be made to conclude
| paraliel rate contracts with suppliers located in different parts of the country, !
| For the sake of transparency and to aveid any criticism, all such rate contracts
|

are 10 be issued simultaneously.

, 183.8 Price Negotiation/Counter-Offer

[

Price MNegotiation with the tenderers should be severely discouraged. However,
in case the price quoted by the lowest responsive tenderer (L 1) is not reasonable
and acceptable, the price mnay be negotiated with LI only and, if it reduces the
price 10 the desired level. rate contract may be concluded with LI

There may be a situation, where parallel rate contracts are needed, but though the |
price of L1 is reasonable, the number of responsive tenderers faliing within the
reasonable price band is inadequate. To take care of such sitrahon, with special
permission negotiaticn may be resorted to and counter offering as indicated below: l[
|

To start with, the rate contract may be awarded to LI tenderer. Then the price of}
Ll is to be counter offered to the higher quoting responsive tenderers under]
intimation to LI asking them to send their revised tenders in sealed covers to be
opened in public at a specified place, date and time (as per the standard
procedure). LI may be specificallv informed that 1t may, if it so desires, reduce its
price and send its revised tender accordingly as above. The tenderers who accepts
the counter offer vate or rate lower than that are to be awarded parallel rate
contracts. If LI lowers its rate in its revised offer, same may also be accepted with
effact from that date and its rate contract amended accordingly. |

There may also be a situation where parallel rate contracts are necessary, but even
the price cf the lowest responsive tenderer (L1} is not reasonable. In that case, ;

j price_negotiation may be conducted with LI in the first instance. If LI agrecsﬂL i
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bring down the price to the desired level, rate contract may be concluded with it
and that price counter offered to other responsive tenderers under intimation to LI
for further action in identical manner as indicated in the above paragraph. If,
however, LI does not agree to reduce its price in the first instance itself, then the
price, which has been decided as rcasonable may be counter offered to all the
responsive tenderers (including L1} for further action on above lines.

183.9 Cartel Formation / Pool Rates

Sometimes a group of tenderers quote identical rates against a rate contract
tender. Such Pool/Cartel formation is against the basic principle of competitive

| bidding and defeats the very purpose of open and competitive tendering system.

Such practices should be severely discouraged with strong measures. Suttable
administrative actions like rejecting the offers, reporting the matter to Registrar
of Companies, MRTP Commission, National Small Industries Corporation ete.
should be initiated against such firms, on case to case basis, as decided by the
competerit authority besides bringing to the notice of the concerned trade
associations like FICCI, ASOCHAM, NSIC, etc. reqguesting them, inter alia. to
take suitable strong actions against such firms. The purchase organisation may
also encourage new firms to get them-elves registered for the subject goods to
break the monopolistic attitude of the irms forming cartel.

183.10 Fzi Clause

Fall clause is a price safety mechanism in rate contracts. The fall clause
provides that if the rate contract holder reduces its price or sells or even offers
to seli the rate contracted goods following conditions of sale similar to those of
the rate contract, at 2 price lower than the rate contract price, to any person or
organization during the currency of the rate contract, the rate contract price
will be automaticaliy reduced with eff:ct from that date for all the subsequent
supplies under the rate contract and the rate contract amended accordingly.
Other parallel rate contract holders, if any, are also te be given opportunity to
reduce their price as well, by notifying the reduced price to them and giving
them 15 {{ifteen) days time to intimate their revised prices, if they so desire, in
sealed cover to be opened in public on the specified date and time and further
action taken as per standard practice.

-
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On many occasions, the parallel rate contract holders attempt to grab more
orders by unethical means by announcing reduction of their price (after getting
the rate contract) under the guise of Fall Clause. This siluvation is also to be
dealt with in sirmilar manner as mentioned in the preceding paragraph.

It is however, very much necessary that the purchase organizations keep special
watch on the perfermance of such rate contvact holders who reduce their prices on
one pretext or other, If their performances are not upto the mark, appropriately
severe actipn should be tahen agamst them including de-registering them, '
suspending business deals with them. etc. i

_1
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183.11 Performance Securin II

Depending on the anticipated overall drawal against a rate contract and. also,
1 i anticipated number of paralle! rate contracts 1o be issued for an item, the Purchase
. Organization shall consider obtaining performance securtty of reasonable amount
from the rate contract holders. A suitable clause to this effect is o be !
incorporated 1n the tender enguiry documents. Performance Security shall
however, not be demanded in th= supply orders issued against 1e.te contracts.

183.12 Renewal of Rate Contracts ;

| It should be ensured that new rate contracts are made operative right afier the

expiry of the existing rate contracts withont any gap for all rate-contracted items. | i

i In case, however, it is not pessihiz 10 conclude new rate contracts due to some

| special reasons, timely steps are to be taken 1o extend the existing rate contracts
with same terms, conditions ete. for a suitable period. with the consent of the rate |

i contract holders. Rate contracis of the firms. who do not agree to such extension
are to be left out. ! '

| Perod of such extension should generally not be mors than three months. Also,
{ while extending the existing rate contracts, it shall be ensured that the price trend
| is not tower. i
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Kendriya Vidyalaya Sangathan
18, Institutional Area
Shaheed Jeet Singh Marg
New Delhi-110016

[".No.110240/ (6)/2005/KVS (Hq.) (Budget) Dated: 25.11.2010

The Assti.Commissioner,
Kendriya Vidyalaya Sangathan
All Regional Oflices

Subject. Amendment o Article 202 & 203 ol Accounts Code tor KVs in respect of
Revision of ceilings & tinancial powers for incorring expenditure under VVN

Sir/Madam.

Please refer to this office letter of even No. dated (6.02.2010 on the subject
cited above. In this context, it is 1o infarm you that the falfowing amendment has been

made in column 6 of the norms of expendiwre under VVN with the approval of Vice-
Chairman, KVS.

| SI.Noj Existing Revised R
6. Purchase ot Audio-visual | Purchase of Audio-visual aids, CCTV
aids and musical | (one 1ime  purchase) and musical

L. linstuments instrvments.

You are therefore requested to adopl the revised narms in colmn 6 as given
above and circulate the same to all Kendriya Vidyalayas of your region,

[N

(M. Arumug
Dy.Commisgioner(l

Copy to:
I. The Director, ZIETs Chaadigarh, Gwalior. Mysore and Mumbai.
2. All Officer & Sections of KVS(Hq.)
3. The EO (EDP) with a request to upload this letter on KVS website.
4. Principal. KV, Mosocew. Kathinandu and Tehran.

Dy .Commissioner(Fin.)
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KENDRIYA VIDYALAYA SANGATHAN
18, INSTITUTTIONAL AREA
SHAEED JEET SINGH MARG
NEW DELHI ~ 1100602

F.No. 125-29/2004-03/Budget/K VS(Hq.) Dt. 23 Jan.2009
F Ve t;,)_)q/g?);ma)ﬁc,hﬂ,(-((,J’(kdd) ";;:;

The Assti. Commissioner
Kendriya Vidyalaya Sangathan
Al Regional Offices.

Subject: Amendment in article 202 of Accounts Code regarding incur expenditure in

connection with the maintenance of NCC troops out of VYN Fund
Sir/Madam,

[ am 1o state that a proposal to incur expenditure in connection with the maintenance of
NCC troops out ot VVN Fund was received for consideration of Finance commitiee.

The Finance committee in its mccling held on 25.11.2008 considered and recommended
the proposal to incur an expenditure of Rs.1.9 crore in connection with the maintenance of NCC
troops oul of VVN fund durtng 2008-09 and 2009-10, until such time the funds are made
available specifically under the Non-Plan grant by the MHRD. The committee also recommended
to amend Article 202 of Accounts Code to include the expenditure to be incurred in connection
with the maintenance of NCC troops in the Vidyalaya at Rs. 2.2 lakh for every troop (100 Cadexs)
in the Kendriya Vidyalaya where NCC troops are sancticned by the NCC Directorate.

The Board of Governor in its 81* meeting held on 18.12.2008 has approved the

recommendation of the Finance Committee and accordingly Article 202 of Accounts Cade stand
amended.

Theretore it 1§ requested that the amendment 10 anicle 202 of Accounts Code may be
circulated among all the Vidyalayas of the region.

Receipt of this document and action 1aken for cicculation may be informed to this aftice
within a fortnight.

Yours faithfully,

. Ao
RN
|\) l)\\

(PRAGYA RICHA SRIVASTAVA)
Joint Commissioner (Admun.)

& Offg, Comunuissioner
Copy to:

All Divisional Heads of KVS(Ilqgr.)

All Branch Officers of KVS(Hqr.)

‘The Director of ZIETS

Principal, Kendriya Vidyalaya Kathmandu/Tehran/Moscow.
The Gen. Secretary, All recognized associations.

Information Cell, KVS(IIqr.)

Guard file.

Education Officer, EDP Cell, KVS(HQ), New Delhi.

05 O\ A et =

Joint Commissiuncr (Admn.}
& Offg. Cominissioner




Kundriya Vidyalaya Sangathan
18, Institutional Area,
Shaheed Jeet Singh Marg,
Mew Delhi

o F.0 7 2005-05,KVS Budget) Oztec. 21.03.2006
lerpyorandun

Chapigr 21 of Accounts Code for Kendriva Vidyalayas dealing with Vi tiaye
Vikas Nidhe wds reviewed by the Firance Comimiftez of the Kendriva Vidyalaya
Sangathan in its mesting held on 13.03.2006 and hos recommended the naw Chapter
21 for approval of the Board of Governors, The Chairman, Board of Governors of the
Sangathan has approved the new Chapter 21 of the Accounts Code for Kendiya
Vidvalayas dealing with Vidyalaya Vikas Nidhi under his delegated powsra. A copy oF
view Chapter 21 is enclosed. The new Chapter 21 is also duly pubiished in tha vl ate

‘kvsanaathan.nwe.in'.

The amended provisions of Article 197 to 207 of Accounts Code for Kandnya

Vidyalayas (Chapter 21) will be effective from 01.04.2006.

P o
N

S P

Dy Comunissioner (.
el As abaove

Ostaiounion -

1. Aasit.Commussioner, IKVS, All Regional Qffices.

2. Principal, all Kendiya Vidyalayas.

2. All Dfficers and Sections at KVE(Q)

< The General Secrctary, all Recagnised Staff Associaton of KVS
5 Guard Fle.



CHAPTER - 21
VIDYALAYA VIKAS NIDHI

[Revised Chapter approved by the Hon'ble Chairman, KVS on 30.3.2006
effective from 1% April, 2006]

197, Backaround

Upto 21.3.1999, the Sangathan was charging money from students
over and above tuition fee (to the extent applicable) uvnder the following
nesds -

J Cupih Fund, and

2 Scence Fund
Instructions elating (o these were contained in Chapters 21 and S of the
Accounts Code for Kendrya Vidyalayas (1989 Edition).

As dearded in 3™ and 65 meetings of the Board of Governors held an
21 7.1998 and 19.3.1999 respectively, @ thud charge wviz. towaids
"Mamtenance & Developmenl Fund” was levied w.e.f. 1.4.1999 @ Rs.25/- pes
child per month.

However, n 66™ meeting dated 16.9. 1999 of the Board, it was decided
that the three funds te. (1) Pupil Fund, (i) Scaence Fund, and (1)
Mainrenance & Development Fund should be merged into a single fund called
Vidyalaya Vikas Nidh' (VVN) w.e.f. the next financial year. Accordingly, the
VWN was inteduced w.e.f. 1.4.2000. Rates at which contribution towards
Vidyalaya Vikas Nighi is to be collected from students were approved by the
Board of Governors from time to time as undet, based on rccommendation of
the Finance Commitlee : -

e e = — e Do S L e

(5177 [Date with | Amount  coliected | Amount Dale on 1 Date of

"ty effect from fiom all students | collected | which I appraval by
! . except Science 1 from Science . recommeikie | 8oarel o

1 ctudents of Classes Sturdents of 1 d by rnay e | Governois

. Xl and X1 Clavses %x( | Commurae
; L Landxy o
. 112000 Rs.100/- JRs.125/- T 11.08.1999 | 15.09.0999
K 42002 Rs.120/- "Re.150/- . 42.12.2001 : 22.02.200%

3 122004 ‘:R5160/5 © TRs.200/- . 01.08 2007 'i"é'z',iJ"/_ 2005



Conuibuton to VVN s bemg charged rom atl students and 15 cotlactnd
on o quarterly pasis. Hoveever, the following are exempted fiom eyment of
\V’./'IJ

1 Children of the officeis and men of the Acmed Forces and Para-
mihtary personnel killed or disabled during the hostitiies in 1962,
1965, 1971, 1999 and Kargll war,; and

1) 3as approved by Board of Governors n its meeting dated
13.12.2005, qgirls studying in Class Vi onwvrards, who are a single

chid m their famuly have been exempted fiom payment of VVN
contribution w.e.f, 1.1.2006.

The above rates are subject to revision as approved by Board i

Governors from lime to brne.

197-A. Classtfication of Vidyaiayas
For the nurpoce of utilization of VVN, Vidyalayas shall be cinssitied inte
two Categories as follows - -
“Small” vidyalayas shall be those having one seenion each for cass ' Lo
X1, and total strength not exceeding 500,
“Latge” Vidyalayas shall be those, which do not come within tae
category of "'Small’ Vidyalayas.

197-B. tabibty_of “Large” Vidyalayas L0 _contribute 1Q%_ of their VVN

collection_to other Vidyalayas’ Activities :

‘Large Valvalayas' shall transfer t0% of then quaitedy collection unioes
VN to vanoys authorites outside the Vidyalaya in the last week of each
quanel, as follows . -
() 8% tothe Reyional Cffice of which
a) S% would go to the Regional Office VYN Deposit Account for
re-distribution to “Small” Vidyatayas of the Region, and
h) 3% would go to the Regional Sports Control Board Account.

(1) 2% to KVS HQs - National Sports Control Bozrd ACcount.




197-C Puiposes for which VVN may be utilized

{4 Subject to the financial ceilings specified i Article 202, the Vidyataya
vikas Nidhi shall be utthzed exclusively for the purpose of Schaol

developnuenl

(2} Broadly, the purposes for which the VYN may be utilized ¢hall be th'e
fallowing
{t) Engagement of part tme teachers (including Computer
Instructors/Teachers) on contract basis against leave vacancies,
vacancies caused by suspension of reqular employees, and for
other temporary aclivities but excluding remuneration of part-time
teachers appointed agatnst vacancies in reqular sanctioned posts.
Remuneration  of contract {eachers appointed against ¢l
vacancies 1in regular sanctioned posts shall be met out of School
Fund i.e. Govt. Grant;
(i)  Petty Construction work undertaken;
(i)  Repairs and maintenance of
a)  School building including toilets, septic and overhead tanks,
campus and playground,
b) Classroom furniture and fixtyres;
¢y Laboratories and Laboratory equipmenis,
d) Audo Visual and Musical Instruments; and
e)  Sports Articles/Goods.
() Purchase of sports articles/kits;

~
<
~

Sports Meets, Parlicipation in Adventure Activitics, SGFL Sports
Meet, elc.,

(viy  Scout & Guide Actiwity;

{(vn)  Pupil Societies; Annual Function, Other School Functians (e g
Repubiic Day, Independence Day, Teachers' Day, etc.) and ouier

Children Group Activibies,;




{viit)  School excursions:

() Conduct of Examinabions and related activities;

(x) Ihadental expenses connected with  visits to the school by
dignitaries like Hon’ble Ministers, Partiamentary Committees, etc.;

(xi)  Beautfication and horticuftural development of the scho9ol campus
including tree plantation;

(xii) Purchase of laboratory equipment, auwdio visuai aids, Mmusicat
instruments and library books,

(xui} Pubhcation and printing of Vidyalaya Magazine and Shident Diary;

(xiv)  Purchase and maintenance of Computer Hardwiere arid Softvealrs
ncluding e-mat/inter-net facility for students.

() Frovision of fust and gnd wibel necessary i o Lot b
“chool hours;

(xw1}  Security of the School.

197-D. Emergency Assistance to students in distress

In case of untimely death of the parent/guardian of a student, YMC
may censider finanaial assistance 1o such student for continuation of studies
for that academic session as per Arucle 202 subject to satisfaclion that there

are nu other famuly members to enable the student to pursue with studies.

—
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Puiposes for which the Vidvalaya Vikas Nidnhi shall not be utihzed

The Vidyalaya Vikas Nidhi shall not be spent on any purpose other than
those speaiiad in Article 197-C. 1n particular, it shall not be utilizad for :-

(mn Meeting expenditure on pay and allowances, office exper.
ather than those specified 10 Article 202;

(s Constructirt aepans of stafi quanters;




() reeting expenditure m connection with the mamtenance of NLL
{roops;

(iv) Meeting expenditure for the henefit of a particula! person o
nersons (inclnding the officers of the Sangathan); and

{v)  Fovrunning of hus seivice, subsidy foi canteen, LOks, stoie o

subsidy of any kind.
197-F. Transfer of the ‘Vidyalaya Vikas Nidhi' to ‘School Fund’ and ot hver
nurposes 1< farbidden except for salary payments ' emeiicncy and in

anticipation of receipt of funds frem the Sangathan.

198. Management, o the Vidyalaya Vikas Mighy

Management of the Vidyalaya Vikas Nidhi shall vest in the Vidyalaya
Management Committee of the Vidyalaya subject to mstiucuons and
gutdehnes ¢f the KVS.

1an Eudaetary Control

In March every yeat, each Kendiiya Vidyalaya shall prepare and
nresent its Annual Budget i respect of VVN for the next financial year
showlng opening balance, estumated receipts and expanses under varnous
heads for consideration and approval of the Vidyalaya Management
Committee. Expenditure out of Vidyalaya Vikas Nidhi shall be incurred only
ofter and n accordance with Lhe budget approved by the Vidyalaya

Manageme:it Comrmittee of the Vidyalaya,

200 Bank Arcount

ine account of the ‘Vidyalaya Vikas Mdh' should be marazimoed v

Sate Bank of Yndia or any schaduled bank of fadian orgin, As §ac ag possible,




each Vidyalaya vall maintain School Fund Account and VVN Fuad Account in
the same bank. The account should be operated jointly by the Principal and
Vice: Pnincipal/Semor-most Teacher of Vigyalaya,  for raeeting petty tLasit
tayme s relating to the Fund, a permanaint imprest ot exceading Rs.5000/-
may be kept by the Principal  Rules regatding the operatian of the hark
«o et and maintenance of Cash Book contained i Chepter 8§ of the

Accounts Code would be followed

200 Accounts

The petiodical account shall be prepared based on the Cash Bock and
lLedger maintained and same are subject to iternatl audi as well as AGCR
audit  The Annugl Accounts of the VUN alongwith the audit ohservations of
the Accountant Gencral, Internal Audit Party of the Sangathan and replies
thereon shall be placed before the Executive Committee for consideration and
adopbion. A report on the working of the fund should also be submitted to
the VMC annually.

2. Financial Ceilings

The financial limit upto which expenditure can be mcurred at the

School level out of VWN on varicus items per annum are as ender :-

(Sl Mo, Item | Financial it

hasts | Comnnssioner from time to tine

c 2 ‘ Pe&y construction work . Rs.2.00 lakh pér annun\
. |
Lencerning the school wiz. Tolets, |

Sewerage lank, Overhead Tank, |

Stage, Actvity Roont, etc. |

Engagement of part-time teachers i Rs.3.00 lakh per annum SUbJert
(including (‘.omputer| to terms and condinons for such

Instructors/Teachers) on contract ! engagement as deciced by the

1



.10

vepairs and maintenance. nf

A School  bulldhng, 1ts todets, Rs.1.00 lakh per annum,

wepue  ong  ovehead  tanks (L) Sshoois having two wwetons

'rfa)_éjiools ha’vmg Ot section -

including playground and campus. - Rs.2 00 lakh per annwin; and

(C) S¢hools having three or moie
sections - Rs.3.00 lakh

annum

3. Classroom furnnure & fixtures Rs. 10 ,000/- per annurn

| C. Lab Equipments | Rs.10,000/- per annum

e —— e e ———

iD Audio Visuals and Musical | Rs. 10,000/~ per annum

{nstruments

Purcha of cassroom  furniture lI “Rs. 1 00 lakh pe De« annum.

',' and fixtures.

purchase of Lab. _'__Eau]{irhex'\t Rs.1.00 lakh per annum,
I including consumabics and also

the upkeep of the laboratones.

swsical instrimienty

{
prizes to winners i Schoo! Sports |

and inter-class o1 inter-house | {Alleast 25% of the

matches; entry fees of the school | snould be utilized for

teams for Lournaments, ! Section of the School)
photography and providing  of |

refreshments.

: Other  School  Functions  (e.g

Republic Day, Independence Day, -

I
Teachers Day, etc.) |
SChool exCursions

Conduct of Exammallons _ LRs 1.00 lakh per annum.

burchase of spoits goods & kits; | Rs.1.00 fakh per annum,

. Hupts Sooeties; Anm_jal funclion, | RS.l.SD lakh per annum.

' R$.50,000/- per annum.

" purchase of audio visuals and | Rs.50,000/- per annum.

per

amount |

Primary



L1

14

18

i

]
{
|
i
|

creprographic fachties, furnpure,

“Computer  related  technologes,

cstudents  (not  for  office  or

.emergent nature during  schoal

Incidental  expenses  connected * Rs.20,000/- per annum.
with  wisits to  the  School by
aignitaries ke Hon'ble Mmisters,'

Paramentary Comimittees, etc.

Beautification and  horticultural | Rs.50,000/- per annum.
development of the school campus

including tree plantation.

Development of facilities for library | Rs.1.00 1akh per annum

such a5 purchase of books,

educational technology and

Vidyalaya magazine and Student

D ary.
Brocurement,  maintenance  and | Rs. 1.00 lakh per anium.

devclopment of Computers and

hardwates as well as softwales,

mcluding  e-man, Inter-net for .

Junanisttation).

Picvision of medical faalties of i Rs.20,000, per annum,

hours,

"Seconty of School  Expenditure | R, 1 00 lakh per annum.

on outsourcing agencies

3. Electncity & Water Charges  , Rs.50,000/- per annum,
" C. Other expenses '

["I—ISL, Qffice Expenses ; IigATSEj—,E)"OO/— L;_e_r annum.
A. Taxes and other such payments

]RSB0,0F)O,— bE! aPRuUMm.

Emergency  Assistance  to the Exemption of VVN  far

P

sturlen . acadenic sesson

one !



NOTE

1 Inrespect of iteins at senial numbete |, 4,5, 6,7, 8,9, 10, 13, 11 and
17 schools having more than two sections with an avoyags sludet
strength exceeding 1000 can mcur expenditure wirth pro wats inaeane,

2y Inrespect of other items school having more than two cections can ine .,

expenditure as par actual requasaent upto a moaxams TO%, mn et

of prescribed ceiling proportionate to the ncoa=e 1 ey Suee

strength.

203. Powers
The oxpenditure out of VYN shall be incuired i the Minysiays s oo

the following delegated powers - -

Si.Mo. [ Level of Defegation Financiat Imit. o one ot Auiun
L [Principal " Rs.25,000/- )
; > Executive Committee | Rs.1.00 lakh
3 [Vidyalaya  Management | 2) Rs.2.00 lakh
Committee b) Rs.3.00 lakh 0 respect of

l "of Vidyalayas having three

| || rinore sections
4 Assistant Commissioner of a) Rs.3.00 larh
the Region b) Ahove Rs 3.00 lakh and v
f :5.5.00 fakh for Maintenance

Maintenance & Repairs in rnornaud

(G

WO

a

"Repairs n resrect of Vidyalayac

i | having five or more sections.

|'s Joint Comnussioner (Adma.) \ Full powers v<kh concurn enc:

Dy. Commissicaes (Fin.), KVS.

ol
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204. Surplus Funds

As far as possible, contributions made to the VN in 3 year should be
ulilized within that year itself as per well planned programme of activities
amed at overall school development including the extra curricular activities,
health and welfare of the student community Surplus funds te. fune
remaiming unutilized shall be allowed to be carried forward for a period of
three years. Thereafter, the said unutilized balance, which remains beyond
three years, shall be transferred 1o VWN Deposit Account of the Regional
Office. Likewise, surplus funds remaining unutilized in Regional Office VVN
Deposit Account beyond a period of three years shatl be transferred to VN
Deposit Account of KVS HQ. The amount of VVN Deposit Account with KVS
HQ shall be reflected and adjusted in Non-Plan School Fund Deposit during

that hnancial year.

205 Advance from the Vidyalaya Vikas Nidhi

Save in excephional circumstances on grounds of urgency, n¢ advance
should be taken from the Fund except with the prior approval of the Executive
Comnuttee.  Advances in exceptional circumstances should satisfy the

following requitements : -

) The expenditure to be mel oul of the advance should be a

legitimate charge agamnst the "Vidysalaya Vikas Night’

) 1he advance 1s intended to meet expenditure at dn outside
plare, whnch cannol be precsely esumated and vibveh caneo

brook any delay \n payment in the normal course.

{in)  The advance shoulg be hmited to the anticipated expenditure.
An account of the advance should be rendered within a month
ofter the event s over and note of the advance should be kept



i the Register of Advances and Recoverigs for the purpose of

watching the adjustment thereof,

2006 Reports ang Returns

tach Kendriya Vidyalaya shall prepare a guarterly statement of receipts
and expenditure and furnish the same to the Regional Office on the 15" April,
15™ July, 15" October and 15% January of each year in respect of each of the
preceding quarters. The Regional Office, in turn, shall submit a consolidated
quarterly statement of receipts and expenditure t the KVS Headquarters liy
30" April, 31% July, 31* October and 31% January of each year in respact of
the respective previous quarters,

tach Kendriya Vidyalaya shall prepare Annua!l Accounts in respect of
Vidyalaya Vikas Nidhi‘ in the prescribed forms and submit to the Regional
Office alongwith the Annual Accounts for ‘School Fund’. The Regional Office
shall include the same i its consolidated Annual Accounts and forward it to
the Sangathan., The accounts so received shall be incorporatec as pait of
Annual Accounts of XV5.
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OFFICE MEMORANDUM

Article 202 and 203 of Accounts Cade for Kendriya Vidyalayas
(Chapter 21) dealing with the cellings of expenditure out of Vidyalaya
Vikas Nidhi and delegated powers o the vatious authorities werc
reviewed by the Finance Commitiee of KVS in its meeting held on 13"
June, 2007 and rccommended the revised ceilings and delegation of
powetrs for approval of lhe Board ol Governoes The recommoendation:, of
the Finance Committee are appioved by the Board of Governors of the
Sangathan in tts meeting held on 20" June 2007

The amended provisions of Article 202 and 203 of Accounts Cute

for Kendriya Vidyalayas (Chapter 21) are enclosed which are allactive
with immeadiate effect.

( Pragya R Snvastava
Joint Comimissioner(Admn )

Encl As above

Distribution

1 Asstl.Commussioner, Kendriya Vidyalaya Sangathan, all
Regional Offices

2 Principals, all Kendriya Vidyalayas

3. All Officers and Sections at KVS(HQ)

4 Education Officer (EDP Cell) for displaying 1in KVS
websile

5 All Recognised Stafl Association

6 Guard File



Article~ 202

Financial Ceilings

The financial limit upto which expenditure can be mcurred at the school level aut
of VVN on various items per annum are as under:-

| SL.No. | Item i Financial Limit
1 T EI\gjc:;_d_e_li-W(.;_r\-if-_- of  Par-time teachers _(n-wé'lu(.img ,—_RSA-‘S.OO |a]<-h Per annum
| Computer Instructors/Teachers) on contract basis. [
T Petty construction work concerning the school viz. Rs.2.00 lakh per annum
" Tollets, Sewcrage Tonk, Overhead Tank, Stage, .
Activity Room, etc. ‘
i
3.7 “hepars ond maintenance of - )
\ ! A. School building, 1ts tollets, septic and - Sehools  having  uplo twu
overhoad tanks Including playground | guclions-Rs.3.00  lakh et
| and canipus and conservancy services annum
) . Schools having thiyee
! | i Sections & above  Ras.00
lakli per anhum
: 13 Classroom, furniture & (idures Rs.25,000/ per annum
| ; |
| C. Lab Equipments ' Rs.10,000/- per annumr:
! I H
| \ D. Audio Visuals and Musical instruments  : Rs, 10,000/-per annum
i i
g, ' purchase of classroarn, furniture and fixtures Rs.1 00 lakh per annui,
5 ”!_F_ﬁurcr{c:x-s_e of Lab. Equipment  includimg  Rs.1.00 lakh per annum
, , consumables and also the upkeep of the-
] .
j labaratories
6. Ipurchase of audio-visvals and  musical Rs.50,000/- per antuni
| instruments. .
1
7. Purchase of éports, goods & kits, pr'izcs to I a) Rs.1.00 lakh per aonum

winners in school sports and inter-class or inter-
i house matches: entry fees of the school teams

(Alleast 25% of the amaotint

for tournaments, pholography and providing of shoufd — he  wtihzed 1o
refreshments fprimary  seclion of o the
school)

b) Contribution 4 Ps.5/ per

: j student  towards  Ruggonal
y . Bharat Scouts & Guides
Fund &

¢) Conlribubon @ Rs.3/-

pes

stucent towords Notion.y
Bharat Scouts & Gaiddoes

Fund




N

' Pur;i'l-s S_ééieti_ég, ‘Annual l_Cu'nc'ﬁonj- other school ' Rs.2.00 lakh per annum
functions (e.g. Republic Day, Independence ;
Day, Teachers Day, etc) and printing of |

Vidyalaya magazine & students diary |

School excursions Rs.50,000/- per annum.

Conduct of examinations _T Rs.2.50 lakh pér annum

Incidental expenses Rs.20,000/- per annum
Connected  with wvisits to the school by
| dignitaries like Hon’ble Ministers, Parliamentary
Committees etc. '

Beautiflcation and horticultural development of : Rs.1,00,000/- per annum
| the school campus induding tree plantation.

Development of faclilies for fbrary such as Rs.50,000/- per annum
! purchase of books, educational Lechnology and
i reprographic facilities, furniture. ‘
1

Procurement, maintenance and development of ' Rs.1.00 lakh per annum
computers and computers related technologies, |
hardware as well as software includmg o mal, |
internet  for students (not  for office  or
administration -

Provision of medical facillies of emergentﬂa) Rs.20,000/- per annum
nature during school hours for medical faclities of .
emergent  nature  during
school hours and

by Rs.30/- per chuld pe
! anoum  for two medical
: check ups

| Security of Schoat. - Rs.1.50 lakh per annum

J Expenditure on outsourcing agencies !

A Taxes and other such payments, On actual basis
B. Electricity and water charges. On actual basis
C. Other expenses Rs.50,000/-

[
)

’ Em&@é’%ﬁ”ééﬁs’tan&é to the students

Exempfién of VN for one
- academic session.




NOTE

1) In respect of items at Serial numbers 1,4,5,6,7,8,9,10,13,14 and 17
schools having more than two Sections wilth an average  studenty
strength exceeding 1000 can incur expenditure with pro-rata screase.

2) In respect of other items schools having morg than two Sections can
incur expenditure as per actual requirement upto a maximum 20% n
excess of prescribed ceiling proportionate to the increase in the

students’ strength.

3 There will not be any upper ceilling for mcursmg expenditure on the
above approved activities in those cases where the expenditure has
been incurred on the authority/dircctives of the Sangathan.

Article- 203 POWERS

The expenditure out of VVN shall be incurred n the Vidyalaya as per the follovine

delegated powers,

ShLNo. | Level of Delegation

1. | Principal .
2 | Executive Committee

30 | Vidyalaya Management Committee

Financial Limits

Rs.25,000/-par annum  an

each item of expenditure or
the ceiling  prescribbed  for
cach item whichever 15 lcss

" Re.1.00 Iakh per annum for
ceach tem or the  caifing

prescribed  for  each em,
whichever s less

a) upto the  celling -
prescribed for each

item.

b) In respect i
Mamtenancr A
Repnr

(I)  Schools  having
upto two Sechinny
Rs.3,00 lakh  per
annuim i
(II) Schools having |
three  anck  above
Sections ~ 25400
fAakh per annun




Asstt.Commissione Rs.5.00 lakh per annum per :
TRV for each item excepl for

|
! the following tems:
|

1) In  respect of
' matntenance 8!
repair upto

Rs.7.00 takh per
annum per KV

L) For conduct of -
examination uplo
Rs.7.00 lakh ner,
annum per KY :

| i
FFUIl - powers wilh -
| concurrence of !
, Dy.Commissioner(Fui.),
LKVS.

e - - - - - i

Joint Commissioner(Admn.)
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KENDRIVA VIDYALAYA SANGATHAN
18, INSTITUTIONAL AREA,

SHAHEED JEET SINGH MARG
NEW DELHI 110 602

No.F.110240/(6)/2009-KVS(HQ)(Budget) Dated: 26.8.2009

The Assistant Commissioners,
Kendriya Vidyalanya Sanguathan,
All Regional Offices.

Subject: Amendment in Article 187 of Accounts Code for KVs in respect of
Condemnation & Disposal of L.T. equipments.

Sir/Madam,

, | am to invite a reference on the subject cited above and to inform you that the
malter regarding formulation of guidelines on condemnation & disposal of I.T.
cquipments was deliberated in the Finance Committee Meeting held on 29.6.2009
which was recommended for the approval of BOG. BOG in its meeting held on
29.7.2009 has approved the reccommendations of Finance Committee. Detailed
guidelines are forwarded herewith for information and necessary action.

You arc (herefore requested to adopt the guidelines for condemnation &
disposal of I.T. equipment from 1.9.2009 annexed. Article 187 of Accounts Code
stands accordingly amended.  This may be circulated (o all Kendriya Vidyalayas of
your Region with the instructions (o adopt the guideline while condemnation &
disposal of 1.1, equipments.

Lincl: As above,

Yours faithfully,

( M. Arumuga

Dy. Commissioger (Finan
Copy lor information and adopting the guidelines to:-

l. The Director, ZIET, Gwalier, Myssore & Mumbai.
2. All Officers & Sections of KVS (HQ).
3. The Education Officer (EDP Cell) with a request to upload these guidelines on

KVS Website.

Dy. Com:\ilﬁioncr (Fing




GUIDELINES FOR CONDEMNATION & DISPOSAL OF LT,
EQUIPMENTS

Article 187 of the Accounts Code for Kendriya Vidyalayas stipulates the procedure
for condemnation of stores of all kinds in Kendriya Vidyalayas., It has been felt
that there areé no exclusive guidelines for condemnation and disposal of LT,
equipments procured by. KVS(HQ) / / Regional Offices / ZIETs / Kendriya
Vidyalayas. Many a times, it has been observed that the I.T, equipments procured
by KVs are technically obsolete and unserviceable. These equipments are kept in
stores in un-serviceable conditions thereby occupying a lot of space. KVS(HQ) is
receiving several queries regarding process followed for condemnation and disposal
of these equipments at Vidyalaya level. As the existing guidelines for
condemnation of other store equipments are not relevant to condemnation of I.T.
equipments, KVS has prepared separate guidelines for condemnation and disposal of
I.T. equipments. These guidelines are based on the guidelines developed by Govt of
NCT of Delhi (Department of Information & Technology).

1. I.T. equipments in KVS(HQ) / Regional Offices / ZIETs / Kendriya
Vidyalayas will include the following Items :

(i) Personal Computers (PCs)

(ii) Servers

(iii) Dumb Terminals

(iv)  Printers

(v) Uninterrupted Power Supply (UPS)

(vi)  Laptops

(vii)  Original packaged software

(viii)  Technical books and manuals pertaining to Hardware and Software

(ix) Data Communication Equnpmems (Switches, hubs and other LAN
equipments

(x) LCD Projectors and other projection devices.

Guidelines for condemnation and disposal of I.T. equipments will be
applicable to:

o KVS(HQ)

o Regional Offices

o Zonal Institutes of Education & Training

o Kendriya Vidyalayas

3. The Computers / I.T./ equipments will be condemned only on the
following grounds:




(a)

(b)

Technically obsolete.

Hardware / Data Communication Equipments / Packaged Software which
have been used for last 5 years or more and are not in working

condition,

Beyond economic repair:

When repair cost in respect of Hardware / Data Communication
Equipment / Packaged Software is too high as compared to the current
value (taking depreciation into account) and the age of the equipments.

Procedure for declaration and disposal of obsolete computers and
peripherals

This lays down the procedure for declaring the obsolete I.T. equipments
as obsolete / unserviceable / beyond economical repair for and their
disposal. There are a number of I.T. equipments which are more than
five years old. |
i) Preliminary Action:
The following actions shall be taken before declaring I.T.
equipments as Beyond Economic Repair (B.E.R.):
(a) The I.T. equipments will continue to be used as long as they
can be maintained or upgraded economically, The I.T.
equipments shall be listed for condemnation only when they
cannot be upgraded or maintained economically / warrant
extensive repairs and replacement of sub-assemblies /
accessories and combined cost of which exceeds 50% of
the current cost of an equivalent system.
(b) Possibility for replacement with buy-back procedure shall
be explored prior to disposal.
(c) Ascertain from the vendor who is giving A.M.C. support
that the machine is Beyond Economic Repair (B.E.R).

(d) Record the reasons for the I.T. equipment to be declared
as obsolete.

i) Declaration of I.T. eguipments as B.E.R.



5.

All the I.T. equipments to be declared as B.E.R. by following competent
authorities:

Level Competent Authority

Vidyalaya

Executive . Committee of VMC with one regular
PGT(Computer Science). In case regular PGT(Computer
Science) is not available, PGT (Computer Science) from
neighbouring KV should be associated.

Regional

Committee consisting of Assistant Commissioner,
Education Officer (In-charge Computer Education),
Administrative Officer and one regular PGT (Computer
Science) from KV.

ZIET

Committee consisting of Director (Education Officer),
Assistant Education Officer , Section Officer, Assistant
and one regular PGT(Computer Science) from nearby KV,

KVS(HQ)

Committee consisting of Deputy Commissioner (Acad),
Education Officer, Statistical Officer and one
PG T(Computer Science) from nearby KV.

All the categories as mentioned at Para 1 may be declared as obsolete
after 05 years from the date of purchase, if found so,

The designated competent authority mentioned at Para 5 should take
into account the prescribed or stipulated life period of the item to be
declared as obsolete / unserviceable. If no life period on any
prescribed item is mentioned, it should be examined by the competent
authority(s) as to whether item is unserviceable due to normal wear and
tear.

The competent authority will also assess the cost of items declared
obsolete / unserviceable and recommend for disposal.

Disposal of Computer System / Peripherals

The proceedings with the necessary recommendations of competent
authority shall be forwarded through following channel for obtaining the
approval:

Up to the limit of Rs.50,000/- in a
year for a particular KV

Executive Committee of VMC of the
KV concerned.

Up to the limit of Rs.2 lakhs in a year
for a particular KV

Assistant Commissioner of the
Regional Office concerned

Up to the limit of Rs.5 lakhs in a year
for a particular KV

Joint Commissioner (Admn), KVS

Beyond the limit of Rs.5 lakhs in a
| year for a particular KV

Commissioner, KVS




12.

13.

14

10.

11

I.T. goods declared as obsolete will be auctioned as per existing norms
for other store items.

On receipt of the orders of the Regional Office / KVS(HQ), action
should be taken by the Principal as indicated therein. No equipment
should be written off from the Stock Register without proper sanction.
A reference to the sanction number and date should be given In the
Stock Register in support of the entry for write off. If the equipment
has been damaged due to fire or other reason, proposal shall be sent by
the Kendriya Vidyalayas to the concerned Regional Office and the
Regional Office, in turn, should send a proposal along with comments and
recommendations to Commissioner, KVS for consideration and approval,

Such equipments shall be disposed of strictly following the procedure as
laid down in Rule 196 to 201 of GFR 2005. Once the equipment has been
condemned, it will be removed from the office use and kept in the area
allotted for scrapped equipments. |,  KVS(HQ)/Regional
Offices/ZIETs/KVs will also ensure removal of ‘service and inventory
labels from such L.T, equipments. All data including operating system
must be removed after taking proper backup.

Each I.T. Department at the level of KVS(HQ)/Regional
Office/ZIET/KV will prepare Equipment Condemnation Note which will
be individually numbered having equipment description (including make,
model) Sl. No of Asset Register, Purchase date, purchase price, reason
for condemnation and additional information, if any. The I.T. Wing of
KVS will constitute a Condemnation Committee which will review the
Condemnation Note and decide about the condemnation of equipments as
per guidelines specified above. The Committee should have at least one
member having I.T. background.

All procedures and rules of KVS on maintenance of records for
condemnation of non-consumable Items will be adhered to in these
cases. The Condemnation Report prepared by the I.T, Department of
KVS(HQ)/ROs/ZIETs/KVs based on these guidelines shall be sent to
the competent authorities described at Table 13-A. As per the
delegation of powers for write off irrecoverable losses (excluding cases
of theft / embezzlement etc.) as contained in Appendix II of the

Education Code, the competent authorities given at Table 13-A shall be
considered:



Table 13-A : competent authorities for writing off irrecoverable losses

Up to the limit of Rs.50,000/- in a year
for a particular KV

Executive Committee of VMC of the KV
concerned.

Up to the limit of Rs.2 lakhs in a year
for a particular KV

Assistant Commissioner of the Regional
Office concerned

Up to the limit of Rs.5 lakhs in a year
for a particular KV

Joint Commissioner (Admn), KVS

Beyond the limit of Rs.5 lakhs in a year
for a particular KV

Commissioner, KVS

——

The condemnation will be done only after approval of the competent
authority. The write off from the books of accounts shall be done only

after proper sanction is received.

15. To avoid piece-meal approach, all cases of condemnation and disposal of
computer / L.T. equipments should start within one week of receipt of
the guidelines in this financial year (2008-2009). But in subsequent
years, it must be processed at least twice in a year during the months of

May-June and Nov-Dec.

The BOG approved the proposals in principle and authorized the Finance Committee
‘to work out the detailed modalities for necessary implementation.
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KENDRIYA VIDYVALAYA SANGATHAN
18, INSTITUTIONAL AREA,

SHAHEED JEET SINGH MARG

NEW DELHI 110 602

No.F.110240/(6)/2009-KVS(HQ)(Budget) Dated: 16.2.2010

The Assistant Commissioners,
Kendriya Vidyalaya Sangathan,
All Regional Offices.

Subject: Amendment in Article 202 & 203 of Accounts Code for KVs in
respect of Revision of ceilings & financial power for incurring
expenditure under VVN.

Sir/Madam,

! am to invite a reference on the subject cited above and to inform you that the
matter regarding revision of ceilings & financial power for incurring expenditure
under VVN (for a period of 3 years i.e. 2009-10, 2010-11 & 2011-12 and thereafter an
increase of 10% for every three years subject to doclswn of the Committee COnStltUted
at KVS level) was deliberated in the Finance Committee Meeting held on 24"
November, 2009 which was recommended for the approval of BOG. BOG in its
meeting held on 14,12.2009 approved the recommendations of Finance Committee.
The revised norms of expenditure under VVN & delegation of powers under VVN are
given in the Annexure =B & C attached herewith,

You are therefore requested to adopt the revised norms of expenditure under
VVN and delegation of powers as per Annexure B & C. Article 202 & 203 of
Accounts Code stands accordingly amended. This may be circulated to all Kendriya
Vidyalayas of your Region with the instructions to adopt the revised norms w.e.f.

'2009-10. It would be appropriate if the item wise sanctions are issued to KVs after

scrutinizing the existing Budget proposals of the KV/ obtaining revised requisition for
funds from KVs

Encl: As above.

Yourﬁgthmny,
N Ta rcad
(M. V.Patkar

Asstt. Commissioner (Finance)

Copy for information to:- '

1.
2.
3.

The Director, ZIET, Gwalier, Myssore Mumbai& Chandigarh. |
All Officers & Sections of KVS (HQ).

The Education Officer (EDP Cell) with a request to upload these guidelines on
KVS Website.Dy, Commissioner (Finance)



ANNEXURE -B

NEW NORMS OF EXPENDITURE UNDER VVN

Item

Financial Limit (InRs.)

Existing ‘Proposed

Remarks

Engagement of Part time
teachers (Including
Instructors/Teachers/
Art &
Craft/Coaches/Spoken
English etc.) on contract
basis )

3,00,000

Actuals

Computer
Instructor is
shifted to S.No 14

Petty construction work
concerning the school viz
Toilets, Sewerage Tank,

| Overhead Tank,
Stage/Activity Room ete.

2,00,000

4,00,000

Repairs and maintenance
of :

["School Building. its
toilets, Septic and
overhead tanks, including
playground and campus.
School Building:

1. White
} Wash/Enamel

Paint/Oil Bond

(Internal &

l External

[ 2. Electrical work

3. Civil Works:

1 Patch work,
repairs of floor,
plasfering of
walls, roof
sepage (minor)
repair &

replacement of

doors & windows,
black board etc.
Up Yo 2 Section
Up to 3 Section
Up to 4 Section

3,00,000
4,00,000
5,00,000

| External white

Internal &

wash to be done
once in two years
* Note : for
double shift
School, Internal
White wash to be
done every yeor.




—— p——

L Up to 5 Section 6,00,000
Up to 6 Sectlon 7,00,000... .
( Up to 7 Section B,OO.OOOVV '
Up to 8 Section 9,00,000
(3 Repair and maintenance
() | of classroom furniture &

fixtures: (Per Shift)

i) 1 Section school ] 35,000 K
| ii) 2 Section School B 60,000 |
L iii) 3 Section School 70,000 j
" _iv) 4 Section School = 80,000

v) 5 Section School 90,000 ]
i vi) 6 Section School 1,00,000

vil) 7 Section School 1,10,000 i

vill) 8 Section School 1,20,

3 | Repair & maintenance of | 10,000 p.a 33,000 o
(€} | Lab Equipments —
3 | Repair of P.A System and | 10,000 p.a 20,000 p.a
(D) | Musicial Instrument i
'3 | Heuse 1,50,000 p.a "
(E) | Keeping/Conservancy
Services (Per Section)
___| Per shift
'I 4. | Purchase of Class room 1,00,000 pa | 2,00,000 p.a
| furniture & fixtures R .
5. | Purchase of Lab 1,00,000 pa |2,00,000p.a.

equipments/ Consumgble

and also upkeep of the
__ | laboratories -

6 | Purchase of Audio-visual | 50,000 p.a 50,000 p.a
nids and musical
_ | Instruments
7 | Purchase of sports goad 1,00,000 pa 3,00,000 pa #

and kits, Prize to winners
in school sports and
inter-class or inter-house
matches: entry fee of
the school teams for
tournaments,
photography and
providing of
refreshments, TA/DA of
Students.

L



Pugils societies, Annual
function, other school

| function (e.g Republic

Day, Independence day,
Teachers Day etc.)

2,00,000 pa

2,00,000 p.a

School Excursions

50,000 P.a

1,00,000 p.a

10

Conduct of Examinations
(Per Shift)

250,000 pa

3,00,000 p.a

{1

Incidental expenses
connected with visits to
the school by dignitaries
like Hon'ble Ministers,
Parfiamentary Coinmittee
etc.

20,000 p.a

30,000 p.a

12

Beautification &
horticultural development
of the school campus
including tree plantation.
1. Upto 5 acres of land
2. More than 5 acres of
land

1,00,000 p.a

1,00,000 p.a
2,00,000 p.a

Development of facllities
for library such as
purchase of books,
educational technology
aids (CDS .teaching
learning packages etc.)
and printing of magazine
students diary,
newsletters etc. (Per

Shift)

50,000 p.a

1,880,000 p.a

Furniture be '
deleted.

14

Procurement,
Maintenance and
development of computer
and computers related
technologies hardware as
well as software including
broadband connectivity
for internet for
students/teachers and
Principal, interactive

1,00,000 p.a

Limited to

actual
collection of
Computer
Fund.




white boards and similar

technological aids which
can be very useful for
enhancing effectiveness
of teaching learning
process for the students,
Computer Instructor,
AMC of Computers,
Statlonary ete,

Provision of medical
facilities of emergent
nature during school
hours:

a) for medical facilitles
of emergent nature
during school hours

20,900 p.a

20,000 p.a

b) for two medical cheek
ups per chiid

30 pa

40 pa |

-

16

Security of School:
Expenditure on
outsourcing agencies

1,50,000 p.a

3,850,000 p.a

17

Misc. office expenges

A, Taxes.

B. Electricity/Water
charges,

C. Other expenditure
(Velephone
charges, toner
cartridge, of fice
stationary etc.)

On actual
basis
On actual
basis

50,000

On actual basis

On qctual basis

50,000

18

Misc. Printing as per
direction of KVS
» Study Materlols
« Split of Syllobus
etc.

On agtual
basis




NOTE:

1 In respect of items at serial Numbers 4,5,6,7.8,9,1013 14
and 17 schools having more than 1'wo sections with an average
students strength exceeding 1000 cah incur -expenditure with pro-
rata increase.

2 In respect of other items schools having more than two
sections can jneur expenditure as per actual requirement upto a
maximum 20% in excess of prescribed celling proportionate to the
increase in the students’ strength.,

3 There will not be any upper celiling for incurring expenditure
on the above approved activities in those cases where the
expenditure has been Incurred on the authority/directives of the
Sangathan,

° # At least2B% of the amount should be utilized exclusively
for primary section of the school

o Contribution @ Rs, 5/- per student towards Regional BS & G fund
and

Contribution @ Rs. 3/- per student towards NBS& 6 fund

In the light of the above the Finance Committee may kindly consider
& recommend the following to BOG:

l. The nomenclature of VVN & Computer Fund may be changed as
Student Support Services Fee,

2. The fee structure as revised w.e.f. 1,10.2009 may be allowed to be

reimbursed in full under C.E.A to all the central Govt. employees
including KVS employees from the effective date of the issue of the
order, i.e, 1.10,20089.

3. The revised firancial limits, norms and delegated powers may be
approved. '



ANNEXURE -C

DELEGATION OF POWERS UNDER VYN

" The expenditure out of VVN shall be incurred in the Vidyalaya as per the following

delegated powers:

Commissioner
(Admn.)

Commissioner (Fin., KVS.

SI. Level of Financial Limits - 1
No. [ Delegation _
Existing Proposed -
[ Principal Rs.25,000/- per annum on each item of | Agitis '
expenditure of the ceiling prescribed for
i each item whichever is less. .
> [ Fxecutive Rs.1.00 [akh per annum for cach item or | Asitis
| Committee  the ceiling prescribed for each item,
) | whichever g loss. e
3 Vidyalaya a) Up to the ceiling prescribed for each | Asitis |
Management item,
Committee b) In respect of Maintenance & Repalr.
(i) Schools having up to two Sections ~
Rs.3.00 iakh per annum.
(ii) Schools having three and above
L Sectinns — Rs.4.00 lakh per annum. o
4| Assu Rs.5.00 lakh per annum per KV for each | Asitis
- Commisstoner item except for the following items.
(1) In respect of maintenance & repalr up
to Rs.7.00 lakh per annum per KV.
(2) For conduct of examination upto
Rs.7.00 lakh per annum per KV, L
5 [omt Full powers with the concurrence of Dy. | Rs.10.00  lakh  per

annum per KV for cach
item except for the
following items:

(D In respect of
maintenance &
repair up to
Rs.12.00 lakhh per

- annum per KV.

(2) For conduct  of
examination up to
Rs.10.00 lakh per
annum. B

6 | Commissioner

———a

Full powers with the

.| concurrence of Dy.

Commissioner (F'in.),
KVS.
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KENDRIYA VIDYALAYA SANGATHAN
- 18, INSTITUTIONAL AREA,

SHAHEED JEET SINGH MARG

NEW DELHI 110 602

No.F.110240/(6)/2009-KVS(HQ)(Budget) Dated: 16.2.2010

The Assistant Commissioners,
Kendriya Vidyalaya Sangathan,
All Regional Offices.

Subject: Amendment in Article 67- A of Accounts Code for KVs in respect of
Re-imbursement of Computer fund under Children Education
Allowance Scheme.
Sir/Madam,

| am to invite a refercnce on the subject cited above and to inform you that the
matter regarding re-imbursement of computer fund under CEA Scheme was
deliberated in the Finance Committee Meeting held on 24™ November, 2009. The
Commiittee recommended to the BOG for approval of renaming the Computer Fund as
Computer Education Fee and for re-imbursement of entire Computer Education Fee
charged in KVS under the C.E.A. Scheme w.e.f, 1.9.2008. BOG in its meeting held
on 14.12.2009 has approved the recommendations of Finance Committee subject to
the overall ceiling prescribed under CEA Scheme of GOL.

You are therefore requested to circulate the decision to all Kendriya
Vidyalayas of your Region with the instructions to adopt the revised norms. Article
67-A of Accounts Code stands accordingly amended,

Encl: As above.

Yours faiﬁlly,
OIANTQ g
'(-M.’V.-Pzrk# o
Asstt. Commissioner (Finance)
Copy for information to:- '
The Director, ZIET, Gwalicr, Myssore , Mumbai& Chand1garh
Ail Officers & Sections of KVS (HQ).
The Education Officer (EDP Cell) with a request to upload these guidelines on
KVS Website.
4. Principal KV Moscow, Kathmandu & Tehran

LN =



! KENDRIYA VIDYALAYA SANGATHAN
‘ ‘ 18,INSTITUTIONAL AREA,
- \_{‘}L i SHAHEED JEET SINGH MARG
SO NEW DELHI 110 602
| §63 2013 Telephone No.26528351
W E-mail: kvsjcfin@gmail.com
¥ Frame §ns Fax No.26514179 '
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The Deputy Comm|55|oner, ' '

Kendriya Vidyalaya Sangathan,
All Regional Offices/ ZIETs.

Sub.: - Amendment to the provisions of chapter 21 of the KVS
Accounts Code - reg.

Sir/Madam,

The enhancement of fees structure was recently imptemented by
the Sangathan from 1% April, 2013 as per letter of even number dated
19.03.2013 after giving due consideration to four main components
such as exempted cateqgories from the payment of fees, existence of
reimbursement facilities to the Govt. employees, reasons for
enhancement of fees and utilization of additional funds etc. Further,
the matter regarding the generation of additional funds and the new
schemes proposed by KVS for utilization of such resources were
examined at length in the appropriate forum. Accordingly, it is decided
that additional funds thus generated due to enhancement of fees will
be utitized for various existing as well as new activities.

2) In order to give effect to all aspects stated in the preceding
paragraph, it becomes necessary to incorporate the following new
provisions in the Accounts Code as under:-

Article 197 — C Purposes for which VVN may be utilized:

2. (xvii) Creation of ICT - enable class rooms in the Vidyalayas to
modernize the teaching - I[earning environment as
mandated through ICT policy of Govt. of India which has
further been stressed upon by the CBSE «calling its
affiliated institutions for conversion of at least one class
room in each class into IT-enabled smart E-class rooms,
to begin with and increase the said infrastructure in a
phased manner,

(xviil) Creation of suitable infrastructure for language labs
etc.

(xix) Provide for suitable operational requirements of fire
safety.



- Article 397 - G Funds for _meeting  infrasirostarat
(Butiding/ Sports) requirements.

All Kendriya Vidyalayas irrespective of their size shall transfer
20% of their VVN quarterly collection in  the last week of each
guarter to KVS (HQ) through their Regional offices for creation of
corpus at KVS (HQ). Corpus thus created will be utilized towards
Ondajdpshgiotenaicey repajrs andi construchon oft ﬁﬂrtiomﬁhcﬂcag@@j@mﬂm
laboratories/ play grounds/ auditorium etc. for the existing Vidyalayas.
This contribution may not be utilized for construction of school
yDaldint sraffcquarters. forithermenily. sanctioned: Vidyalayassfu whiaha i
financial support is provided by Gouvt.

3) With the issue of this letter the provisions of Chapter 21,
Accounts Code stand amended w.e.f. 01.04.2013.

You are requested to circulate the revised provisions of Article
197 - Cand 197 - G to all the Vidyalayas under the jurisdiction of your
region for immediate implementation.

Receipt of this letter may please be acknowledged.

Yours gaithfully,

™

(M] Arumu

Joint Commjssioner
Copy to:-

PS to Commissioner, KVS (HQ).

PS to Add!. Commissioner, (Admn) & (Acad.) KVS (HQ).

All Divisional Heads of KVS (HQ).

All Branch Officers of KVS (HQ).

. The Director, All ZIETs.

The AC (EDP) with the request to upload the letter in KVS website.
. The Principal, Kendriya Vidyalaya Kathmandu/ Tehran/ Moscow.

. The General Secretary All recognized Associations.

All Sections of KVS (HQ). /

Joint Commissioner (Fin.)

©®NO U A WN
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F.No.125-29/2011/KVS (Budget) 1? l Dated: .09.2013
The Deputy Commissioner

Kendriya Vidyalaya Sangathan

All Regional Offices.

Subject: Amendment in Article No.175.1 (i) and 176(i) and (ii) of Accounts
Code for Kendriya Vidyalayas.

Sir,

This has a reference 1o this office letter No.125-29/2004-05/Budget/K VS
(Hq.) dated 16.1.2009 vide which necessary amendments in purchase procedure
stipulated in Accounts Code Article No.l169 to 183 were circulated to all the
Deputy Commissioners of the Region for further circulation to all Kendriya
Vidyalayas.

2) In this regard it is stated that -financial ceilings prescribed for
Advertised Tender Enquiry and for Limited Tender Enquiry stand amended in
GFR-2005 which nécessitate amendment in relevant Articles of Accounts Code
to keep it in conformity with the General Financial Rules 2005. Accordingly
an agenda for amendment in Purchase Procedure stipulated in the Accounts
Code Article 175()) (i) and 176(}) and (ii) was placed before the Finance
Committee of KVS in its meeting held on 18.6.2013. The BOG of KVS in its
95™ meeting held on 26.7.2013 approved the recommendation of Finance
Committee for the Amendment in Article No.175.1 (i) and 176(i) and (ii) of
Accounts Code for Kendriya Vidyalayas.Now these articles will be read as
under:

Anticle No.
175.1 (i)

Existing provision
Except in cases covered under
Rate Contract of KVS and
Reserved items, open bids

Amended provision

Except in cases covered under
Rate Contract of KVS and
Reserved items, open bids should
should be invited through | be invited through advertisement
advertisement to bid for ( to bid for procurement of goods
procurement of goods of | of estimated value of
estimated value of | Rs.25,00,000/- (Rupees Twenty
Rs.5,00,000/- (Rupees Five | Five lakhs) and  above.
lakhs) and above. | Advertisement in such cases
Advertisement in such cases ( should be given in one national
should be given in one|daily & one local daily having
national daily & one l{ocal | wide circulation \
|

]

daily having wide circulation

o




176 (i)

The method may be adopted
when estimated value of the
goods to be procured is less
than 5,00,000/- (Rupees five
lakhs). Copies of the bidding
document should be - sent
directly by speed
post/registered post/courier/e-
mail to firms which are borne
on the list of registered
suppliers for the goods in
question as referred under
Article 170 above, Minimum
three quotations should be
obtained. Further web-based
publicity should be given for
limited tender. Efforts should
be made to identify a higher
number of approved suppliers
to obtain more responsive
bids on competitive basis.

The method may be adopted
when estimated value of the
goads to be procured is less than
25,00,000/- (Rupees Twenty five
lakhs). Copies of the bidding
document should be sent dircctly
by speed post/registered
post/courier/e-mail to firms which
are borne on the list of registered
suppliers for the goods in
question as referred under Article
170  above. Minimum three
quotations should be obtained,
Further  web-based  publicity
should be pgiven for limited
tender, Efforts should be made to
identify a higher number of
approved suppliers to obtain more
responsive bids on competitive
basis.

176 (i)

Purchase through limited
tender enquiry may be
adopted even where the
estimated  value of the
procurement is more than

Rs.5, 00,000/- (Rupees Five
ILakh in the following
circumstances.

a) When the demand is
urgent and any
additional expenditure
involved by  not
procuring through
Advertised Tender
Enquiry i3 justified in
view of urgency. The
Head of
Office/Department
shall put on record the
nature of the urgency
and reasons why the
procurement could not
be anticipated.

There are sufficient
reasons, to be recorded
in  writing by the
competent  authority,

b)

indicating that it will -
public |
interest to procure the |

not be

Purchase through limited tender
enquiry may be adopted even
where the estimated value of the
pracurement is Rs,25,00,000/-
(Rupces Twenty Five Lakh) &
above in  the following
circumstances.

a) When the demand is
urgent and  any
additional expenditure
involved by  not
procuring through
Advertised Tender
Enquiry is justified in
view of urgency. The
Head of
Office/Department
shall put on record the
nature of the urgency
and reasons why the
procurement could not
be anticipated.

b) There are sufficient

reasons, to be recorded

in writing by the
competent  authority,
indicating that it will
not be in public
interest to procure the

N




goods through goods through

advertised tender advertised tender

enquiry. enquiry.

¢) The sources of supply c) The sources of supply

are definitely known are definitely known '
and possibility of fresh and possibility of fresh

source  {s) beyond source (s) beyond

those being tapped is those being tapped, is
remote. remote. '

|

The above mentioned articles are stand amended with immediate effect.

You are requested to circulate these amended Articles to all the
Kendriya Vidyalayas under your jurisdiction.

Yours faithfully

e

(M.Arumugam)
Joint. Commiossioner (Fin.)
Copy to:

1, Al Divisional Heads of KVS(Hgrs.)

2. All Branch Officers of KVS(Hgr.)

3. The Director of ZIETs.

4. Principal, Kerndriya Vidyalaya Kathmandu/Tehran/Maoscow.
5. The GeneralSecretary All recognized Associations.

6 Commissioner (EDP) KVS (Haqr.) for necessary action,

7. Information Cell KVS(Hqr.)
Jotnt?ﬁvw

8. Guard file.
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TEL. 26858570; FAX 26514179
Websice: www.kvsangathnn.mein,

[. 28-66/2005- KVS(Acad) Dated : 7-1-2008

Speed Posl
The Asstt Commissioner

. Kendriya Vidyalaya Sangathan
All Regional Offices.

Subject : Amendment in Article 108(E) of KVS Education code.
Madany/str,

The BOG, KVS in its 78" meeting held on 3-12-2007 has appraved the
recommendations of the 31¥ meeting of the Academic Advisory Commitiee held on
20-11-2007. The Committee in its recommendations has allowed that interested
students at +2 level in all streams be allowed to offer additional subject like Physical
Educavon, Pojitical Science, any regional or foreign language, Music and fine Arts
provided the theory portion of these subjects are to be covered by the concerned
students (hemselves. Henceforth Article 108(E) of the KVS Education code m its
amended form should be read as under:

Article [08(E)
Classes X1 & X1
1. Science Group:

Compulsary: Core language { English or Hindi or Sanskei), SUPW, General
Studies.

Elective. Any four of the following: (i) Physics (ity Chemistey (iii) Biology (iv)
Mathematics (v) Informatics Practices (vi) Computer Science (vii) Multimedia & Web
Technotogy ( viu) Lconomices (ix) Biotechnology

Aditional 6" Subject: Any one of the fallowing. (i) Any Ruegional or foreign Language
other (han (hat offered as Compulsory Core language. (i) Physical kEducation (i)
Paoliical Science (1v) Music & Fine Arts.




L. Cuommerce Gitoup:

Compulsory: Core language (English or tiindi or Sunskrit), SUPW. General
Studies.

Elecuve: Any four of the following: (1) Accountancy (i) Business Studies (i)
Mathematics (1v) Geagraphy (v) Informatics Practices (viy Compulter Science (vil
Multimedia & Web Technology (viii) Beonomics

Aditional 6" Subjeet: Any one of the following: (i) Any Regional or foreign Language
other than that offered as Compulsory Core language. (i1) Physical Education (iii)
Political Science {(1v) Music & Fine Arts.

[II.  Tlumanities Group:

Compulsory. Core language (English or Hindi or Sanskrit), SUPW, General
Studies

Elective: Any lour of (he following: (i) Hislocy (1i) Economics (ii1) Mathematics (iv)
Geography (v) [nformatics Practices

Aditional 6™ Subject: Any one of the following. (1) Any Regional or foreign [L.anguage
other than that offered as Compulsory Core language (ii) Physical Liducation (iii)
Pohitical Science (iv) Music & Fine Arts

Note. A student can also opt for any other subjeci(s) other than the above, even if the
number of students is less than 15, provided he/she makes his/her own arangement

for study. This applics for both compulsory and clective subjects.

Necessary instructions on the above decisions be issved to all Principals of Kendriva
Vidyalayas functioning under your jurisdiction immediately.

Yours fai

( Dr. U.N. Singh)

Jt. Commussioncr(Acad)

Copy 10.

The Principal, Kendriya Vidyalaya, Moscow/Kathmanduw/('ehran.
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1. 28-66/2005- KVS(AL) Dated : 7-1-20048
Speed Post

The Asstt Commissioner

Kendriya Vidyalaya Sangathan

All Regional Offices.

Subject: Amendinent in Article 106(A) & (C) of KVS Education code.
Madam/sir,

The BOG, KVS in its 78" meeting held an 3-12-2007 has approved the
recommendations of the 31 meeting of the Academic Advisory Commitlee held on
20-11-2007. The Commitice in ils reconumendations amended article 106 (A) & (C)

atthe KVS Education code dealing with promotion rules. The article in its amended

form will read as under:
Article 106

(A) The final assessment of a pupil will be based on his total achievement out of

a maximum ol 100 marks it each subject would be distributed as under:

(1) Class work and homework assignment( session ending only)- 5 marks
(11) Projects/Practical( session ending only) - S marks
(iii) Unit test (5x3) - 15 marks
(Iv) Half yearly exam. 25 marks
(v) Session Ending Exams 50 marks

Total 100 marks

(Only grades will be awarded for (i) & (ii)\above n first two terms and
quantified evaluation will be done for (i) & (i} in the final term only based on
the work of the student during the whole year.)



Grades will be awarded 1o students in non-scholastic subjects like work
Experience, Physical Education, Music, Yoga etc. on the basis of their

performance In the particular activity throughaut the session

C. A student will have to secure overall 33% to be promoted. Thus,
each student shall need to oblain not less than 33 marks out of 100
in annual examination.There will be no awarding of comparative
position/rank in section/class based on aggregate 'mérksl-iowever,
for making any subject wise/class wise, analysis of the
achievement/performance of lhe teachers, marks obtained at the Half
yearly/Session ending examination only will be considered.

Consequently para (E ) also stands amended automatically and will now read as under:
E) Grace marks will be awarded to the students of classes VI o VI only, and
shall not be more than 10 in all subjects pul 10gether restricted to a maximum of

S marks obtained by a student in a subject out of 100 marks.

Nole: Now onwards performance of a student will not be assessed in the
continuous & continuous cvaluation and annual examinalhion separately. Only
overall percentage comprising both the components will be considered for

promotion

Necessary instructions on the above decisions be issucd to all Principals of Kendriya

Vidvalayas functioning under your jurisdiction immediately.

Yours faxhiully

—

~——

( Dr. U.N. Singh)
Jt. Commissioner(Acad)

Copy to:

‘The Principal, Kendriya Vidyalaya, Moscow/Kathmandu/Tehran.




