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The following Office Memorandums/Orders issued by Government of
are uploaded on the KVS Website for information and necessary action

.G.I., (CBDT) Circular No.F.N0.275/192/2017-1T(B), dated 05-12-
2017 reygarding Income Tax deduction from Salaries during the
Financial Year 2017-18 under Section 192 of the Income Tax
Act,1961.

.G.1I., Dept. of Per. & Trg., O.M.N0.13020/1/2017-Estt. (L), dated
28.12.2017 regarding Grant of Special Casual Leve for the purpose
of blood donation.

3.G.1., M.H. & F.W., 0.M.No.14021/46/2017-EHS, dated 13.12.2017

~? .

10.

regarding Recognition of Shree Saibaba Heart Institute and
Research Centre, Nasik for trcatment of Central Government

employees under CS (MA) Rules, 1944.

.G.I.,, M.H. & F.W., 0.M.N0.14021/01/2016-EHS, dated 13.12.2017
regarding Recognition of Global Speciality Hospital, Gwalior for
treatment of Central Government employees under CS (MA) Rules,
1944,

.G.I., M.H. & F.W., O.M.N0.14021/10/2017-EHS,dated 20.12.2017
regarding Recognition of Global Hospital, Jalandhar for treatment of
Central Government employees under CS(MA) Rules, 1944,

.G.I., MH.& F.W., 0.M.N0.11011/90/2016/-CGHS (HEC) AYUSH/Pt-
I,dated 26.12.2017  regarding Empanelment of  AYUSH
Hospitals/Centres under CS(MA) Rules.

. G.I.CGHS.,Kanpur Office Order N0.3-2/2011-12/CGHS/KNP/13263-
79, dated 29-12-2017 regarding Revoking of suspension of
empanelment in respect of M/s.Krishna Super Speciality Hospital,
363, Harrisganj near Tatmil Chauraha, Kanpur.

.G.I,M H.&F.W.,0.M.N0.2.15025/117/2017/DIR/CGHS/EHS, dated
15.1.2018 regarding Simplification of referral system under CGHS.
.G.I.M.F.0.M.No.CPAO/NPS/2017-18, dated 11.12.2017 regarding
Clarification on family pension admissible to NPS employees on

their death attributable to Government service,

G.1.PFRDA. Cir.No.PFRDA/20187/40/EXxit., dated 10.1.2018
regarding Guidelines on process to be followed by subscribers and
Nodal Office/POP/Aggregator for processing of partial withdrawal

request.
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11.G.I., Dept of Per. & Trg., Notification No.F.N0.25012/4/2016-Es:
(A-1V), dated 5.1.2018 regarding Amendment to F.R.56.

12.G.1.Dept of Per & Trg., 0.M.N0.36035/02/2017-Estt (Res), dated
15.1.2018 regarding Reservation for the persons with Benchmark
Disabilities. '

13.G.I1.Dept. of Per. & Trg, 0.M.N0.31011/8/2017-Estt.A-IV dated
18.1.2018 regarding Travel entitlements of Government employees
for the purpose of LTC post-Seventh Central Pay Commission-
Clarification.

14.G.I.,Min. of Fin., department of Expenditure OM No.7(2)/EV/2016
dated 27t February,2018 regarding central Government Employees
Group Insurance Scheme -1980 - tables of Benefits for the svings

fund for the period from 01.01.2018 to 31.03.2018.
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CIRCULAR NO :29/2017

F.No. 275/192720547-11(B)
Government ot India
Tinisiry of Flnance
Department of Revenue
Central Board of Direct Taxes

North Block, New Delhi
Dated the 3% December, 2017

SUBJECT: INCOME-TAX DEDUCTION FROM SALARIES DURING THE
FINANCIAL YEAR 2017-18 UNDER SECTION 192 OF THE
INCOME-TAX ACT, 1961.

ook ok

Reference is invited to Circular No. 01/2017 dated 02.01.2017 whereby the rates
of deduction of income-tax from the puyment of incowe under the head "Salaries" under
Section 192 of the Income-tax Act, 1961 (hereinafter ‘the Act’), during the financial year
2016-17, were intimated. The present Circular contains the rates of deduction of income-tax
from the payment of income chargcable under the head "Salaries” during the financial
year 2017-18 and explains certain relatcd provisions of the Act and Income-tax Rules, 1962
(hercinafter the Rulcs). The relevant Acts, Rules, Forms and Notifications are available at
the website of the Income Tax Department- wiwww.incometaxindia. gov.in,

2. RATES OF INCOME-TAX AS PER FINANCE ACT, 2017:

As per the Finance Act, 2017, income-tax is required to be deducted under Section 192 of
the Act from mncoine chargeable under the head "Salaries” for the financial year 2017-18
(i.e. Assessment Year 2018-19) at the following rates:

2.1 Rates of tax

A. Normal Rates of tax:
Si Total Income Rate of tax
N
0
1 | Where the total income does not Nil

exceed Rs. 2,50,000/-.

2 | Where the total income exceeds | 5 per cent of the amount by whicli the total income
Rs. 2,50,000/- but does not exceeds Rs. 2,50,000/-
exceed Rs. 5,00,000/-.

3 | Where the total income exceeds | Rs. 12,500/- plus 20 per cent of the amount by which the
Rs. 5,00,000/- but does not total income exceeds Rs. 5,00,000/-.
exceed Rs. 10,00,000/-.

4 | Where the total income exceeds | Rs. 1,12,500/- plus 30 per cent of the amount by which

Rs. 10,00,000/-. the total income exceeds Rs. 10,00,000/-



B. Rates of tax for every individual, resident in India, who is of the age of sixty years or
more but less than eighty ycars at any time during the financial year:

St Total Income Rate of tax
No

1 | Where the total income does not | Nil
exceed Rs. 3,00,000/- -

2 | Where the total income cxceeds | S per cent of the amount by which the total
Rs. 3,00,000 but does not exceed | income exceeds Rs. 3,00,000/-

Ks. 35,00,000/-

3 | Where the total income exceeds | Rs. 10,000/~ plus 20 per cent of the amount by
Rs. 5,00,000/- but does not which the total income exceeds Rs. 5,00,000/-.
exceed Rs. 10,00,000/-

1 | Where the total income exceeds | Rs. 1,10,000/- plus 30 per cent of the amount by
Rs. 10,00,000/- which the total income exceeds Rs. 10,00,000/-

C. In case of every individual being a'resident in India, who is of the age of eighty years
or more at any time during the financial year:

Sl Tatal Income Rate of tax

No

1 | Where the total income does not Nil

exceed Rs. 5,00,000/-

2 | Where the total income exceeds
Rs. 5,00,000 but does not exceed
Rs. 10,00,000/-

20 per cent of the amount by which the total
income exceeds Rs. 5,00,000/-

4 | Where the total income exceeds
Rs. 10,00,000/-

Rs. 1,00,000/- plus 30 per cent of the amount by
which the total income exceeds Rs. 10,00,000/-

2.2 Surcharge on Income tax:

The amount of income-tax computed in accordance with the preceding provisions of this
Paragraph, or the provisions of section. 11 A or section 112 of the Act; shall, in the case of
every individual or Hindu undivided family or association of persons or body of individuals,
whether incorporated or not, or every artificial juridical person referred to in sub-clause (vii)
of clause (31) of section 2 of the Act, will be as under:

(a) having a total income exceeding fifty lakh rupees but not exceeding one crore rupees,
at the rate of ten percent of such income-tax and

(b) having a total income exceeding one crore rupees, at the rate of fifieen percent of
such income-tax:

Provided that in the case of persons mentioned above having total income exceeding;-

(a) Fifty lakh rupees but not exceeding one crore rupees, the total amount payable as
income-tax and surcharge on such income shall not exceed the total amount payable
as income-tax on a total income of fifty lakh rupees by more than the amount of
income that exceeds fifty lakh rupees:

(b) one crore rupces, the total amount payable as income-tax and surcharge on such
income shall not exceed the total amount payable as income-tax on a total income of
one crore rupees by more than the amount of income that exceeds one crore rupees.



2.3.1 Education Cess on Income tax:

The amount of income-tax including the surcharge if any, shall be increased by Education
Cess on Income Tax at the rate of two percent of the income-tax.

2.3.2 Secondarv and Higher Education Cess on Income-tax:

An additional education cess is chargeable at the rate of one percent of income-tax
including the surcharge, if any, but not including the Education Cess on income tax as in
2.3.1.

3. SECTION 192 OF THE INCOME-TAX ACT, 1961: BROAD SCHEME OF TAX
DEDUCTION AT SOURCE FROM "SALARIES":

3.1 Method of Tax Calculation:

Every person who is responsible for paying any income chargeable under the head
"Salarics" shall deduct income-tax on the estimated income of the assessee under the head
"Salaries" for the financial year 2017-18. The income-tax is required to be calculated on the
basis of the rates given above, subject to the provisions related to requirement to furnish
PAN as per sec 206AA of the Act, and shall be deducted at the time of each payment. No
tax, however, will be required to be deducted at source in any case unlcss the cstimated
salary income including the value of perquisites, for the financial year exceeds Rs.
2,50,000/~ or Rs.3,00,000/- or Rs. 5,00,000/-, as the case may be, depending upon thc age of
the employee. (Some typical illustrations of computation of tax are given at Annexure-I).

3.2 Pavment of Tax on Perquisites by Emplovyer:

An option has been given to the employcr to pay the tax on non-monetary perquisites given
to an employee. The employer may, at its option, make payment of the tax on such
perquisites himself without making any I'DS from the salary ot'the employee. However,
the employer will have to pay the tax at the time when such tax was otherwise deductible
1.e. at the time of payment of income chargeable under the head “salaries” to the employee.

3.2.1 Computation of Average Income Tax:

For the purpose of making the payment of tax mentioned in para 3.2 above, tax is to be
determined at the average of income tax computed on the basis of rate in force for the
financial year, on the income chargeable under the head "salaries", including the value
of perquisites for which tax has been paid by the employer himself.

3.2.2 Illustration:

The income chargeable under the head “salaries” of an employee below sixty years of age
for the year inclusive of all perquisites is Rs. 4,50,000/-, out of which, Rs. 50,000/- is on
account of non-monetary perquisites and the employer opts to pay the tax on such
perquisites as per the provisions discussed in para 3.2 above.

STEPS:

Income Chargeable under the head “Salaries” Rs. 4,50,000/-
inclusive of all perquisites ‘




Tax on Total Salary (including (;, Rs. 10,300/~

Average Rate of Tax [(10,300/4,50,000) X 100] | 2.29%

Tax pavable on Rs.50,000/= (2.29% of 50,000) | Rs. 1145/-

Amount required to be deposited each month Rs. 95 ((Rs. 95.42) =1145/12)

The tax so paid by the employer shall be deemed to be TDS made from the salary of the
employee.

3.3 Salarv From More Than One Emplover:

Section 192(2) deals with situations where an individual is working under more than one
employer or has changed from one employer to another. It provides for deduction of tax at
source by such employer (as the tax payer may choose) from the aggregate salary of the
employee, who is or has been in receipt of salary from more than one employer. The
employee is now required to furnish to the present/chosen employer details of the income
under the head "Salaries" due or received from the former/other employer and also tax
deducted at source therefrom, in writing and duly verified by him and by the
former/other employer. The present/chosen employer will be required to deduct tax at
source on the aggregate amount of salary (including salary received from the former or other
employer).

3.4 Relief When Salary Paid in Arrear or Advance:

3.4.1 Under section 192(2A) where the assessee, being a Government servant or an
employee in a company, co-operative society, local authority, university, institution,
association or body is entitled to the relief under Section 89(1) he may furnish to thc
person responsible for making the payment referred to in Para (3.1), such particulars in
Form No. 10E dulv verilied by him, and thereupon the person responsible, as aforesaid,
shall compute the relief on the basis of such particulars and take the same into account in
making the deduction under Para(3.1) above.

Here “university” mcans a university established or incorporated by or under a Central, State
or Provincial Act, and includes an institution declared under Section 3 of the University
Grants Commission Act, 1956 to be a university for the purpose of that Act.

3.4.2 With effect from 1/04/2010 (AY 2010-11), no such relief shall be granted in respect
of any amount received or receivable by an assessee on his voluntary retirement or
termination of his service, in accordance with any scheme or schemes of voluntary
retirement or in the case of a public sector company referred to in section 10(10C)(i) (read
with Rule 2BA), a scheme of voluntary separation, if an exemption in respect of any amount
received or receivable on such voluntary retirement or termination of his service or
voluntary separation has been claimed by the assessee under section 10(10C) in respect of
such, or any other, assessment year.

3.5 Information regarding Income under any other head:

(i) Section 192(2B) enables a taxpayer to furnish particulars of income under any head
other than "Salaries" ( not being a loss under any such head other than the loss under the
head “ Income from house property™) received by the taxpayer for the same financial year
and of any tax deducted at source thercon. The particulars may now be furnished in a simple
statement, which is properly signed and verified by the taxpayer in the manner as
prescribed under Rule 26B(2) of the Rules and shall be annexed to the simple statement. The
torm of verification is reproduced as under:



) (name of the assessee), do declare that what is stated
above is true to the best of my information and belief.

It is reiterated that the DDO can take into account any loss only under the head “Income
from house property”. Loss under any other head cannot be considered by the DDO for
calculating the amount of tax to be deducted.

It may be noted that loss under the head “Income from house property” can be set off
only up to Rs. 2.00 lakh with the income under any other head of income in view of the
amendment to section 71 of the Act vide Finance Act, 2017. Hence, loss under the head
“Income from house property” in excess of Rs. 2.00 lakh is to be ignored for calculating
the amount of tax deduction.

3.6 Computation of income under the head ¢ Income from house property”:

While taking into account the loss from House Property, the DDO shall ensure that the
employee files the declaration referred to above and encloses therewith a computation of
such loss from house property. Following details shall be obtained and kept by the employer
in respect of loss claimed under the head “ Income from house property” separately for each
house property:

a) Gross annual rent/value
b) Municipal Taxes paid, if any
c) Deduction claimed for interest paid, it any

d) Other deductions claimed
e) Address of the property

The DDO shall also ensure furnishing of the evidence or particulars in Form No. 12BB
in respect of deduction of interest as specified in Rule 26C read with section 192 (2D).

3.6.1 Conditions for Claim of Dcduction of Interest on Borrowed Capital for
Computation of Income From House PProperty [Section 24(b)]:

Section 24(b) of the Act allows deduction from income from houses property on interest on
borrowed capital as under:-

(1) the deduction is allowed only in case of house property which is owned and is in
the occupation of the employee for his own residence. However, if it is actually not
occupied by the employee in view of his place of the employment being at other
place, his residence in that other place should not be in a building belonging to him.

(ii) the quantum of deduction allowed as per table below:

Si Purpose of borrowing capital Date of borrowing Maximum Deduction
No capital allowable
1 Repair or renewal or reconstruction of the Any time Rs. 30,000/-
house
2 Acquisition or construction of the house Before 01.04.1999 Rs. 30,000/-
3 Acquisition or construction of the house On or after Rs. 1,50,000/-
01.04.1999 (upto AY 2014-15)
Rs. 2,00,000/-
B (w. e f. AY 2015-16)

In case of Serial No. 3 above



(a) The acquisition or construction of the house should be completed within 5 years
from the end of the FY i which the capital was borrowed. Hence, it is necessary
for the DDO to have the completion certificate of the house property against
which deduction is claimed either from the builder or through self-declaration
from the employee.

(b Further any prior period interest for the FY's upto the FY in which the property
was acquired or constructed (as reduced by any part of interest allowed as
deduction under any other section of the Act) shall be deducted in equal
installments for the FY in question and subsequent four FY's,

(c) The employee has to furnish before the DDO a certificate from the person to
whom any interest is payable on the borrowed capital specifying the amount of

- — interest payable. In case a new loan is taken to repay the earlier loan, then the
certificate should also show the details of Principal and Interest of the loan so
repaid.

3.7  Adjustment for Excess or Shortfall of Deduction:

The provisions of Section 192(3) allow the deductor to make adjustments for any excess or
shortfall in thc deduction of tax alrcady made during the financial year, in subsequent
deductions for that vcinployce within that {inancial year itselt.

3.8 Salarv Paid in Foreign Currency:

For the purposes of deduction of tax on salary payable in foreign currency, the value in
rupees of such salary shall be calculated at the “Telegraphic transfer buying rate” of
such currency as on the date on which tax is required to be deducted at source ( see Rule 26).

4. PERSONS RESPONSIBLE FOR DEDUCTING TAX AND THEIR DUTIES:

4.1. As per section 204(i) of the Act, in the context of payments other than payments by the
Central Government or the State Government the "pcrson responsible for paying” for the
purpose of Section 192 means the employer himself or if the employer is a Company, the
Company itself including the Principal Officer thereof. Further, as per Section 204(iv), in
case the credit, or as the case may be, the payment is made by or on behalf of Central
Government or State Government, the DDO or any other person by whatever name called,
responsiblc for crediting, or as the case may be, paying such sum is the "person responsible
for paying" for the purpose of Section 192,

4. The tax determined as per para 9 should be deducted from the salary u/s 192 of the Act.

4.3. Deduction of Tax at Lower Rate:

If the jurisdictional TDS officer of the Taxpayer issues a certificate of No Deduction or
Lower Deduction of Tax under section 197 of the Act, in response to the application filed
before him in Form No 13 by the Taxpayer; then the DDO should take into account such
certificate and deduct tax on the salary payable at the rates mentioned therein.(see Rule
28AA). The Unique Identification Number of the certificate is required to be reported in
Quarterly Statement of TDS (Form 24Q).

4.4. Deposit of Tax Deducted:

Rule 30 prescribes time and mode of payment of tax deducted at source to the account of
Central Government.



4.4.1. Due dates for payment of TDS:

Prescribed time of payment/deposit of TDS to the credit of Central Government account is
as under:

a) In case of an Office-of Government:
S| No. Description Time up to which to be deposited.
) Tax deposited without Challan [Book Entry} SAME DAY
2 | Tax deposited with Challan 7'M DAY NEXT MONTH
3 Tax on perquisites opt to be deposited by the employer. 7 DAY NEXT MONTH
b) In any case other than an Office of Government
Sl No. Description Time up to which to be deposited.
1 Tax deducted in March 30" APRIL NEXT FINANCIAL YEAR
2 Tax deducted in any other month 7HDAY NEXT MONTH
3 | Tax on perquisites opted to be deposited by the employer 7H DAY NEXT MONTH

However, if a DDO applies before the jurisdictional Additional/Joint Commissioner
of Income Tax to permit quarterly payments of TDS under section 192, the Rule 30(3)
allows for payments on quarterly basis and as per time given in Table below:

Si. No. Quarter of the financial year ended on Date for quarterly payment
1 30% June - o 7% July
2 30" September 7% October
3 3 1% December - 7% January
4 31 March 30" April next Financial Year

4.4.2 Mode of Pavment of TDS

4.4.2.1 Compulsory filing of Statement by PAQO, Treasurv Officer, etc in case of
payment of TDS by Book Entry u/ s 200 (2A):

In the case of an olfice ol the Government, where tax has been paid to the credit of the
Central Government without the production of a challan [Book Entry], the Pay and
Accounts Officer or the Treasury Officer or the Cheque Drawing and Disbursing Officer or
any other person by whatever name called to whom the deductor reports about the tax
deducted and who is responsible for crediting such sum to the credit of the Central
Government, shall-

(a) submit a statement in Form No. 24G under_section 200 (2A) on or before the
30" day of April where statement relates to the month of March; and in any other
case, on or before 15 days from the end of relevant month to the agency authorized
by the Director General of Income-tax (Systems) /T[N Facilitation Centres currently
managed by M/s National Securities Depository Lid] in respect of tax deducted by
the deductors and reported to him for that month; and

{(b) intimate the number (hereinafter referred to as the Book Identification Number or
BIN) generated by the agency to each of the deductors in respect of whom the sum
deducted has been credited. BIN consist of receipt number of Form 24G, DDO
sequence number in Form No. 24G and date on which tax is deposited.

If the PAO/CDDO/TO etc, as stated above, fails to deliver the statement as required u/s
200(2A), he will be liable to pay, by way of penalty, under section 272A(2)(m), a sum
which shall be Rs.100/- for every day during which the failure continues. However, the



1

amount of such penalty shall not exceed
source.

swmount of tax which is deductable at

The procedure of furnishing Form 24G is detailed in Annexure 1l1I. PAOs/DDOs should go
through the FAQs in Annexure 1V to understand the correct process to be followed. The
ZAO / PAO of Central Government Ministries is responsible for filing of Form No. 24G on
monthly basis. The person responsible for filing Form No. 24G in case of State Govt.
Departments is shown at Annexure V.

The procedure of furnishing Form 24G is detailed in Annexure IV. PAOs/DDOs should go
through the FAQs therein to understand the correct process to be followed.

4.4.2.2 Pavment by an Income Tax Challan:

(i) In case the payment is made by an income-tax challan, the amount of tax so deducted
shall be deposited to the credit of the Central Government by remitting it, within the time
specified in Table in para 4.4.1 above, into any office of the Reserve Bank of India or
branches of the State Bank of India or of any authorized bank;

(if) In case of a company and a person (other than a company), to whom provisions of
section 44AB are applicable, the amount deducted shall be electronically remitted into the
Reserve Bank of India or the State Bank of India or any authorised bank accompanied by an
electronic income-tax challan (Rulel25).

The amount shall be construed as electronically remitted to the Reserve Bank of India or to
the State Bank of India or to any authorized bank, if the amount is remitted by way of:

(a) internet banking facility of the Reserve Bank of India or of the State
S Bank of India or of any authorized bank; or
(b) debit card. {Notification No.41/2010 dated 31* May 2010}

4.5 Interest, Penaltv & Prosecution for Failure to Deposit Tax Deducted:

4.5.1 If a person fails to deduct the whole or any part of the tax at source, or, after
deducting, fails to pay the whole or any part of the tax to the credit of the Central
Government within the prescribed time, he shall be liable to action in accordance with the
provisions of section 201 and shall be deemed to be an assessee-in-default in respect of
such tax and liablce for penal action u/s 221 of the Act. Further Section 201(1A) provides
that such person shall be liable to pay simplc interest
(i) at the rate of 1% for every month or part of the month on the amount of such tax
from the date on which such tax was deductible to the date on which such tax is
deducted; and
(ii) at the rate of one and one-half percent for every month or part of a month on the
amount of such tax from the date on which such tax was deducted to the date on
which such tax is actually paid.
Such interest, if chargeable, is mandatory in nature and has to be paid before furnishing of
quarterly statement of TDS for respective quarter.

4.5.2 Section 271C inter alia lays down that if any person fails to deduct whole or any
part of tax at source or fails to pay the whole or part of tax under the second proviso to
section 194B, he shall be liable to pay, by way of penalty, a sum equal to the amount of
tax not deducted or paid by him.

4.5.3 Further, section 276B lays down that if a person fails to pay to the credit of the
Central Government within the prescribed time, as above, the tax deducted at source



by him or tax payable by him under the second proviso to Section 194B, he shall be
punishable with rigorous imprisonment for a term which shall be between 3 months and 7
years, along with fine.

4.6 Furnishing of Certificate for Tax Deducted (Section 203):

4.6.1 Section 203 requires the DDO to furmish to the employee a certificate in Form 16
detailing the amount of TDS and certain other particulars. Rule 31 prescribes that Form 16
should be furnished to the employee by 15" June (w.e.f. 02.06.2017) after the end of the
financial year in which the income was paid and tax deducted. Even the banks deducting tax
at the time of payment of pension are required to issue such certificates. Revised Form 16
annexed to Notification No 11 dated 19-02-2013 is enclosed. The certificate in Form 16

shall specify

(a) Valid permanent account number (PAN) of the deductee;
(b) Valid tax deduction and collection account number (TAN) of the deductor;
(©) (1) Book identification number or numbers (BIN) where deposit of tax
deducted is without production of challan in case of an office of the
Government;
(i) Challan identification number or numbers (CIN*) in case of payment
through bank.
(*Challan identification number (CIN) means the number comprising the Basic Statistical
Returns (BSR) Code of the Bank branch where the tax has been deposited, the date on which
the tax has been deposited and challan serial number given by the bank.)

(d) Receipt numbers of all the relevant quarterly statements of TDS (24Q). The
receipt number of the quarterly statement is of 8 digit.

Further as per Circular 04/2013 dated 17-04-2013 all deductors (including Government
deductors who deposit TDS in the Central Government Account through book entry) shall
issue the Part A of Form No. 16, by generating and subsequently downloading it through
TRACES Portal and after duly authenticating and verifying it, in respect of all sums
deducted on or after the Ist day of April, 2012 under the provisions of section 192 of
Chapter XV11-B. Part A of Form No 16 shall have a unique TDS certificate number. 'Part B
(Annexure)’ of Form No. 16 shall be prepared by the deductor manually and issued to the
deductee after due authentication and verification along with the Part A of the Form No. 16.

It may be noted that under the new TDS procedure, TAN of deductee/ PAN of the deductee
and receipt number of TDS statement filed by the deductor act as unique identifier for
granting online credit of TDS to the decutee. Hence due care should be taken in filling these
particulars. Due care should also be taken in indicating correct CIN/ BIN in TDS statement.

If the DDO fails to issue these certificates to the person concerned, as required by section
203, he will be liable to pay, by way of penalty, under section 272A(2)(g), a sum which shall
be Rs.100/- for every day during which the failure continues.

It s, however, clarified that there is no obligation to issue the TDS certificate in case tax at
source is not deductible/deducted by virtue of claims of exemptions and deductions.

[Note: TRACES is a web-based application of the Income - tax Department that
provides an interface to all stakeholders associated with TDS administration. It enables
viewing of challan status, downloading of NSDL Conso File, Justification Report and
Form 16 / 16A as well as viewing of annual tax credit statements (Form 26AS). Each



deductor is required to Register in the Truaces purtal. Form 16/16A issued to deductees
should mandatorily be generated and downloaded irom the TRACES portal].

Certain essential points regarding the filing of the Statement and obtaining TDS
certificates are mentioned below:

(a) TDS certificate (Form16) would be generated for the deductee only if Valid PAN is
correctly mentioned in the Annexure Il of Form 24Q in Quarter 4 filed by the deductor.
Moreover, employers are advised to ensure in Form 16 that the status of “matching” with
respect to “Form 24G/OLTAS” is ‘F’. If the status of matching other than ‘F’, kindly take
necessary action promptly to rectify the same. It is pertinent to mention here that certain
facilities have been provided to the deductors at website www.tdsepc.gov.in/ _including
online correction of statements (Form 24Q).

(b) The employer should quote the gross amount of salary (including any amount
exempt under section 10 and the deductions under chapter VI A) in column 321 (Amount
paid/credited) of Annexure 1 of Form 24Q as per NSDL RPU (hereafter Return Preparation
Utility).

(©) The employer should quote the amount of salary excluding any amount exempt
under section 10 in column 333 (Total amount of salary) of Annexure Il of Form 24Q as per
NSDL RPU.

(d) TDS on Income (including loss from House Property) under any Head other than the
head ‘Salaries” ottered for TDS (shown in column 339) can be shown in column 350
(Reported amount of TDS by previous employer, as per NSDL RPU.

(e) Employer is advised to quote Total Taxable Income (Column 346) in Annexure 11
without rounding-off and TDS should be deducted and reported accordingly i.e. without
rounding-off of TDS also. :

Example:

Total Total Taxable TDS to be TDS Deducted/ Short
Taxable Income Deducted -~ Reported after Deduction
Income (Rounded Off) rounding-off of income

Rs.1350094 |  Rs. 1350090 Rs. 235028.20 Rs 235028 Rs.1.20

4.6.2. If an assessee is employed by more than one employer during the year, each of the
employers shall issue Part A of the certificate in Form No. 16 pertaining to the period for
which such assessee was employed with each of the employers and Part B may be issued by
each of the employers or the last employer at the option of the assessee.

4.6.3. Authentication by Digital Signatures:

(i) Where a certificate is to be furnished in Form No. 16, the deductor may, at his
option, use digital signatures to authenticate such certificates.
(ii) In case of certificates issued under clause (i), the deductor shall ensure that
(a) the conditions prescribed in para 4.6.1 above are complied with;
(b) once the certificate is digitally signed, the contents of the certificates are
not amenable to change; and
(c) the certificates have a control number and a log of such certificates is
maintained by the deductor.




< The digital signature is being used to authenticate most of the e-transactions on the
internet as transmission of information using digital signature is failsafe. It saves
time specially in organisations having large number of employees where issuance of
certificate of deduction of tax with manual signature is time consuming (Circular no
2 of 2007 dated 21.05.2007)

4.6.4. Furnishing of particulars pertaining to perquisites, etc {Section 192(2C):

4.6.4.1 As per section 192(2C), the responsibility of providing correct and complete
particulars of perquisites or profits in fieu of salary given to an employee is placed on the
person responsible for paying such income 1.e., the person responsible for deducting tax at
source. The form and manner of such particulars are prescribed in Rule 26A, Form 12BA
(Annexure II) and Form 16 of the Rules. Information relating to the nature and value of
perquisites is to be provided by the employer in Form 12BA in case salary paid or payable is
above Rs.1,50,000/-. In other cases, the information would have to be provided by the
employer in Form 16 itself.

4.6.4.2 An employer, who has paid the tax on perquisites on behalf of the employee as per
the provisions discussed in para 3.2 of this circular, shall furnish to the employee
concerned, a certificate to the effect that tax has been paid to the Central Government and
specity the amount so paid, the rate at which tax has been paid and certain other particulars
in the amended Form 16.

4.6.4.3 The obligation cast on the employer under Section 192(2C) for furnishing a
statement showing the value of perquisites provided to the employee is a crucial
responsibility of the employer, which is expected to be discharged in accordance with law
and rules of valuation framed there under. Any false information, fabricated
documentation or suppression of requisite information will entail consequences thereof
provided under the law. The certificates in Forms 16 and/or Form 12BA specified above,
shall be furnished to the employee by 31st May of the financial year immediately following
the financial year in which the income was paid and tax deducted. If he fails to issue these
certificates to the person concerned, as required by section 192(2C), he will be liable to pay,
by way of penalty, under section 272A(2)(1), a sum which shall be Rs.100/- for every day
during which the failure continues.

As per Section 139C of the Act, the Assessing Olfficer can require the taxpayer to produce
Form 12BA along with Form 16, as issued by the employer.

4.6.5 DDOs empowered to obtain evidence of proof or particulars of the prescribed
claim (including claim for set-off of loss) under the section 192(2D):

DDOs have been authorized u/s 192 to allow certain deductions, exemptions or allowances
or set-off of certain loss as per the provisions of the Act for the purpose of estimating the
income of the assessee or computing the amount of tax deductible under the said section.
The evidence /proof /particulars for some of the deductions/exemptions/allowances/set-off
of loss claimed by the employee such as rent receipt for claiming deduction in HRA,
evidence of interest payments for claiming loss from self-occupied house property, etc is not
available to the DDQO. To bring certainity and uniformity in this matter, section 192(2D)
provides that person responsible for paying (DDOs) shall obtain from the assessee evidence
or proof or particular of claims such as House rent Allowance (where aggregate annual rent
exceeds one lakh rupees); Leave Travel Concession cr Assistance; Deduction of interest
under the head “Income from house property” and deduction under Chapter VI-A as per the
prescribed form 12BB laid down by Rule 26C of the Rules. Form 12BB is enclosed as
Annexure Ia.



4.7 Mandatorv Quoting of PAN and TAN:

4.7.1 Section 203A of the Act makes it obligatory for all persons responsible for
deducting tax at source to obtain and quote the Tax deduction and collection Account No
(TAN) in the challans, TDS-certificates, statements and other documents. Detailed
instructions  in  this regard are available in this Department's Circular No0.497
[FNo0.275/118/ 87-1T(B) dated 9.10.1987]. If a person fails to comply with the provisions
of section 203A, he will be liable to pay, by way of penalty, under section 272BB, a sum
of ten thousand rupees. Similarly, as per Section 139A(5B), it is obligatory for persons
deducting tax at source to quote PAN of the persons from whose income tax has been
deducted in the statement furnished w/s 192(2C), certificates furnished u/s 203 and all
statements prepared and delivered as per the provisions of section 200(3) of the Act.

4.7.2 All tax deductors are required to file the TDS statements in Form No.24Q (for tax
deducted from salaries). As the requirement of filing TDS certificates alongwith the return
of income has been done away with, the lack of PAN of deductees is creating difficulties in
giving credit for the tax deducted. Tax deductors are, therefore, advised to procure and quote
correct PAN details of all deductees in the TDS statements for salaries in Form 24Q.
Taxpayers are also liable to furnish their correct PAN to their deductors. Non-furnishing of
PAN by the deductee (employee) to the deductor (employer) will result in deduction of TDS
at higher rates u/s 200AA of the Act mentioned in para 4.8 below.

4.8 Compulsory Requirement to furnishh PAN by employee (Section 200A A):

4.8.1 Section 206AA in the Act makes furnishing of PAN by the employee compulsory in
case of receipt of any sum or income or amount, on which tax is deductible. If employee
(deductee) fails to furnish his/her PAN to the deductor , the deductor has been made
responsible to make TDS at higher of the following rates:

1) at the rate specified in the relevant provision of this Act; or
i) at the rate or rates in force; or
i) at the rate of twenty per cent.

The deductor has to determine the tax amount in all the three conditions and apply the higher
rate of TDS. However, where the income of the employee computed for TDS u/s 192 is below
taxable limit, no tax will be deducted. But where the income of the employee computed for
TDS u/s 192 is above taxable limit, the deductor will calculate the average rate of income-
tax based on rates in force as provided in sec 192. If the tax so calculated is below 20%,
deduction of tax will be made at the rate of 20% and in case the average rate exceeds 20%,
tax is to be deducted at the average rate. Education cess @ 2% and Secondary and Higher
Education Cess (@ 1% is not to be deducted, in case the tax is deducted at 20% u/s 206AA of
the Act.

4.9 Statement of deduction of tax under section 200(3) [Quarterly Statement of TDS]:

4.9.1 The person deducting the tax (employer in case of salary income), is required to file
duly verified Quarterly Statements of TDS in Form 240Q for the periods [details in Table
below] of each financial year, to the TIN Facilitation Centres authorized by DGIT
(System’s) which is currently managed by M/s National Securities Depository Ltd (NSDL)
or at www.incometaxindiaefiling.gov.in after registering as Deductor. Particulars of e-TDS
Intermediary at any of the TIN Facilitation Centres are available at
http://www.incometaxindia.gov.in and http:/tin-nsdl.com portals. The requirement of filing
an annual return of TDS has been done away with w.e.f. 1.4.2006. The quarterly statement
for the last quarter {iled in Form 24Q (as amended by Notification No. S.0.704(E) dated




12.5.2006) shall be treated as the annual return of TDS. Due dates of filing this statement
quarterwise is as in the Table below.

TABLE: Due dates of filing Quarterly Statements in Form 240

SI. No. Date of ending of Due date
N 1 quarter of financial o o
vear
1 30" June 31% July of the financial year
2 30" September 317 October of the financial vear
3 31% December 31* January of the financial year
4 31% March 31% May of the financial year immediately
following the financial year in which the
deduction is made

492 The statements referred above may be furnished in paper form or electronically
under digital signature or along with verification of the statement in Form 27A of veritied
through an electronic process in accordance with the procedures, formats and standards
specified by the Director General of Income-tax (Systems). The procedure for furnishing the
e-TDS/TCS statement is detailed at Annexure V1.

4.9.3 All Returns in Form 24Q are required to be turnished in electronically except in case
where the number of deductee records is less than 20 and deductor is not an office of
Government, or a company or a person who is required to get his accounts audited under
section 44AB of the Act. [Notification No. 11 dated 19.02.2013].

4.9.4 Fee for default in furnishing statements (Section 234E):

If a person fails to deliver or caused o be delivered a statement within the time prescribed in
section 200(3) in respect of tax deducted at source on or after 1.07.2012 he shall be liable to

pay, by way of fee a sum of Rs. 200 for every day during which the failure continues.

However, the amount of such fee shall not exceed the amount of tax which was deductible at

source. This [ee is mandatory in nature and to be paid before furnishing of such statement.

4.9.5 Rectification of mistake in filing TDS Statement:

A DDO can also file a correction statement for rectification of any mistake or to add, delete

or update the information furnished in the statement delivered earljer.

4.9.6 Penalty for failure in furnishing statements or furnishing incorrect information

(section 271H):

1f a person fails to deliver or caused to be delivered a statement within the time prescribed in
section 200(3) or furnishes an incorrect statement, in respect of tax deducted at source on or
after 1.07.2012, he shall be liable to pay, by way of penalty a sum which shall not be less
than Rs. 10,000/- but which may extend to Rs 1,00,000/-. However, the penalty shall not be
levied if the person proves that after paying TDS with the fee and interest, if any, to the
credit of Central Government, he had delivered such statement before the expiry of one year

from the time prescribed for delivering the statement.

4.9.7 At the time of preparing statements of tax deducted, the deductor is required to:



(i) mandatory quote his tux deduction and collection account number (TAN) in
the statement; ‘

(i) mandatory quote his permanent account number (PAN) in the statement
except in the case where the deductor is an office of the Government(
including State Government). In case of Government deductors
“PANNOTREQD" to be quoted in the e-TDS statement;

(iii) mandatory quote of permanent account number PAN of all deductees;
(iv)furnish particulars of the tax paid to the Central Government including book
identification number or challan identification number, as the case may be.
(v) furnish particular of amounts paid or credited on which tax was not deducted
in view of the issue of certificate of no deduction of tax u/s 197 by the

assessing officer of the payee.

4.10 TDS on Income from Pension:

In the case of pensioners who receive their pension (not being family pension paid to a
spouse) from a nationalized bank, the instructions contained in this circular shall apply in
the same manner as they apply to salary-income. The deductions from the amount of
pension under section 80C on account of contribution to Life Insurance, Provident Fund,
NSC cte., if the pensioner furnishes the relevant details to the banks, may be allowed.
Necessary instructions in this regard were issued by the Reserve Bank of India to the
State Bank of India and other nationalized Banks vide RBI's Pension
Circular(Central Series) No.7/C.D.R./1992 (Ref. CO: DGBA: GA (NBS) No.60/GA.64
(11CVL)-/92) dated the 27th April 1992, and, these instructions should be followed
by all the branches of the Banks, which have been entrusted with the task of
payment of pensions. Further all branches of the banks are bound u/s 203 to issue
certificate of tax deducted in Form 16 to the pensioners also vide CBDT circular no. 761
dated 13.1.98.

4.11. Matters pertaining to the TDS made in case of Non Resident:

4.11.1 Where Non-Residents are deputed to work in India and taxes are borne by the
employer, if any refund becomes due to the employee after he has already left India and has
no bank account in India by the time the assessment orders are passed, the refund can be
issued to the employer as the tax has been borne by it [Circular No. 707 dated
11.07.1995].

4.11.2 In respect of non-residents, the salary paid for services rendered in India shall be
regarded as income earned in India. It has been specifically provided in the Act that any
salary payable for rest period or leave period which is both preceded or succeeded by
service in India and forms part of the service contract of employment will also be
regarded as income earned in India. o

5. COMPUTATION OF INCOME UNDER THE HEAD "SALARIES"

5.1 INCOME CHARGEABLE UNDER THE HEAD "SALARIES":

(I) The following income shall be chargeable to income-tax under the head "Salaries" :

(a) any salary due from an employer or a former employer to an assessee in the
previous year, whether paid or not:



(b) any salary paid or allowed to him in the previous year by or on behalf of an
employer or a former employer though not due or before it became due to him.

(c) any arrears of salary paid or allowed to him in the previous year by or on behalf
of an employer or a former employer, if not charged to income-tax for any
earlier previous year.

(2) For the removal of doubts, it is clarified that where any salary paid in advance is
included in the total income of any person for any previous year it shall not be included
again in the total income of the person when the salary becomes due.

Any salary, bonus, commission or remuneration, by whatever name called, due to, or
received by, a partner of a firm from the firm shall not be regarded as "Salary".

5.2 DEFINITION OF “SALARY”, “PERQUISITE” AND “PROFIT IN LIEU OF
SALARY” (SECTION 17):

5.2.1 "Salary" includes:-

i wages, fees, commissions, perquisites, profits in lieu of, or, in addition to salary,
advance of salary, annuity or pension, gratuity, payments in respect of encashment
of leave etc.

ii.  the portion of the annual accretion to the balance at the credit of the employee
participating in a recognized provident fund as consists of {Rule 6 of Part A of the
Fourth Schedule of the Act}:

a) contributions madc by the cmploycr to the account of the employee in a
recognized provident fund in excess of 12% of the salary of the
employee, and

b) interest credited on the balance to the credit of the employee in so far as it
is allowed at a rate exceeding such rate as may be fixed by Central
Government. [w.e.f. 01-09-2010 rate is fixed at 9.5% - Notification No SO
1046(E) dated 13-05-2011)

iii.  the contribution made by the Central Government or any other employer to the
account of the employee under the New Pension Scheme as notified vide
Notification I'.N. 5/7/2003- CCB&PR dated 22.12.2003 (enclosed as Annexure V1))
referred to in section 80CCD (para 5.5.3 of this Circular).

It may be noted that, since salary includes pension, tax at source would have to
- be deducted from pension also, unless otherwise so required. However, no tax is required to
be deducted from the commuted portion of pension to the extent exempt under section 10
(104).

Family Pension is chargeable to tax under head “Income from other sources’” and
not under the head “Salaries’. Therefore, provisions of section 192 of the Act are not
applicable. Hence, DDOs are not required 1o deduct TDS on _family pension paid to person.

5.2.2 Perquisite includes:

The value of rent free accommodation provided to the employee by his employer;

1. The value of any concession in the matter of rent in respect of any accommodation
provided to the employee by his employer;
1. The value of any benefit or amenity granted or provided free of cost or at

concessional rate in any of the following cases:



1) By a company to an employee who is a director of such company;

it) By a company (¢ an employee who has a substantial interest in the

company; .

iii) By an employer (including a company)to an employee, who is not
covered by (i) or (i) above and whose income under the head
“Salaries” (whether due from or paid or allowed by one or more
employers), exclusive of the value of all benefits and amenities not
provided by way of monetary payment, exceeds Rs.50,000/-.

[What constitutes concession in the matter of rent have been prescribed in Explanations | to
4 below section 17(2)(ii) of the Act]

V.

V.

VL

VIL

VIl

Any sum paid by the employer in respect of any obligation which would otherwise
have been payable by the assessee.

Any sum payable by the employer, whether directly or through a fund, other than a
recognized provident fund or an approved superannuation fund or other specified
funds u/s 17, to effect an assurance on the life of an assessee or to effect a contract
for an annuity.

The value of any specified security or sweat equity shares allotted or transferred,
directly or indirectly, by the employer, or former employer, free of cost or at
concessional rate to the employee and for this purpose, .

(a) “specified security” means the securities as defined in section 2(h) of
the Securities Contracts (Regulation) Act, 1956 and, where employees’ stock
option has been granted under any plan or scheme therefor, includes the
securities offered under such plan or scheme;

) “sweat equity shares” means equity shares issued by a company to its
employees or directors at a discount or for consideration other than cash for
providing know-how or making available rights in the nature of inteliectual
property rights or value additions, by whatever name called,;

(c) the value of any specified security or sweat equity shares shall be the
fair market value of the specified security or sweat equity shares, as the-case

- may be,"on the date on which the option is exercised by the assessee as

reduced by the amount actually paid by, or rccovered from thie assessee in
respect of such security or shares;

(d) “fair market value” means the value determined in accordance with
the method as may be prescribed (refer Rule 3(9) of the IT Rules);

(e) “option” means a right but not an obligation granted to an employee
to apply for the specified security or sweat equity shares at a predetermined
price;

‘The amount of any contribution to an approved superannuation fund by the
employer in respect of the assessee, to the extent it exceeds one lakh and fifty
thousand rupees (w.e.f. 01.04.2017); and

The value of any other fringe benefit or amenity as prescribed in Rule 3.

5.2.2A Rules for valuation of such benefit or amenity as given in Rule 3 are as under : -

L.

Residential Accontmodation provided by the employer [Rule 3(1)]:-




"Accommodation" includes a house, flat, farm house or part thereof , hotel accommodation,
motel, service apartment, guest house. a caravan, mobile home, ship or other floating
structure.

A. For valuation of the perquisite of rent free unfurnished accommodation, all
employees are divided into two categories:

(i For employees of the Central and State governments the value of perquisite shall be
equal to the Ilicence fee charged for such accommodation as reduced by the rent
actually paid by the empluyee. Employees of aulonomous, semi-autonomous
institutions, PSUs/PSEs & subsidiaries, Universities, etc. are not covered under this
method of valuation.

(ii) For all others, i.e., those salaried taxpayers not in employment of the Central
government  and  the  Statc government, the  valuation  of perquisitc in  respect  of
accommodation would be at prescribed rates, as discussed below:

a) Where the accommodation provided to the cmployce is owned by the employer:

S1 No Cities having population as per the 2001 census Perquisite
1 Exceeds 25 lakh 15% of salary
2 Exceeds 10 lakhs but does not exceed 25 lakhs 10% of salary
3 For other places 7.5 % of salary

b) Where the accommodation so provided is taken on lease/ rent by the employer:

The prescribed rate i1s 15% of the salary or the actual amount of lease rental payable by the
employer, whichever is lower, as reduced by any amount of rent paid by the employee.
Meaning of ‘Salary ‘for the purpose of calculation of perquisite in respect of Residential
Accommodation :

a. Basic Salary ;

h. Dearness Allowance, or Dearness Pay if it enters into the computation of

superannuation or retirement benefit of the employees;

c. Bonus ;

d. Commission ;

e. All other taxable allowances (excluding the portion not taxable ); and

f. Any monetary payment which is chargeable to tax (by whatever name called).

Salary from all employers shall be taken into consideration in respect of the period during
which an accommodation is provided. Where on account of the transfer of an employee from
one place to another, he is provided with accommodation at the new place of posting while
retaining the accommodation at the other place, the value of perquisite shall be determined
with reference to only one such accommodation which has the lower value for a period not
exceeding 90 days and thereafter the value of perquisite shall be charged for both such
accommodation.

B Valuation of the perquisite of furnished accommodation- the value of perquisite as
determined by the above method (in A) shall be increased by-

i) 10% of the cost of furniture, appliances and equipments, or
ii) where the furniture, appliances and equipments have been taken on hire, by the
amount of actual hire charges payable



and the value so arrived at sh=!l he redeced by any charges paid by the employee
himself. :

It is added that where the accommodation is provided by the Central Government or any
State Government to an employee who is serving on deputation with any body or
undertaking under the control of such Government,-

(ij. the employer of such an employee shall be deemed to be that body or
undertaking where the employee is serving on deputation; and
(ii). the value of perquisite of such an accommodatiou shall be the amount

calculated in accordancc with Table in A(i)a) above, as if the
accommodation is owned by the employer.

C.  Furnished Accommodation in a Hotel: The value of perquisite shall be determined
on the basis of lower of the following two:
I. 24% of salary paid or payable in respect of period during which the
accommoeodation is provided; or
2. Actual charges paid or payable by the employer to such hotel,

for the period during which such accommodation is provided as reduced by any rent actually
paid or payable by the employee.

However, nothing in (C) shall be taxable if following two conditions are satisfied :
1. The hotel accommodation is provided for a total period not exceeding in
aggregate 15 days in a previous year, and
2. Such accommodation is provided on an employee’s transfer from one
place to another place.

It may be clarified that while services provided as an integral part of the accommodation,
need not be valued separately as perquisite, any other services over and above that for
which the employer makes payment or reimburses the employee shall be valued as a
perquisite as per the residual clause. In other words, composite tariff for accommodation
will he valued as pcr the Rules and any other charges for other lacilities provided by the
hotel will be separately valued under the residual clause.

D. However, the value of any accommodation provided to an employce working at a
mining site or an on-shore oil exploration site or a project execution site or a dam site
or a power generation site or an off-shore site will ot be treated as a perquisite if:

1) such accommodation is located in a “remote area” or

i) where it is not located in a “remote area”, the accommodation is of a temporary
nature having plinth area of not more than 800 square feet and should not be located
within 8 kilometers of the local limits of any municipality or cantonment board.

A project execution site here means a site of project up to the stage of its commissioning. A

"remote area" means an area located at least 40 kilometers away from a town having a
population not exceeding 20,000 as per the latest published all-India census.

1I Perquisite on Motor car provided by the Emplover { Rule 3(2)]:

(H If an employer provides motor car facility to his employee, the value of such
perquisite shall be :



a) Nil, if the motor car is used by the employee wholly and exclusively in the performance
of his official duties.

b) Actual expenditure incurred by the employer on the running and maintenance of motor
car including remuneration to chauffeur as increased by the amount representing normal
wear and tear of the motor car and as reduced by any amount charged from the employee
for such use (in case the motor car is exclusively for private or personal purposes of the
emplovee or any member of his household).

c) Rs. 1800/- (plus Rs. 900/-, if chauffeur is also provided) per month (in case the motor car
is used partly in performance of duties and partly for private or personal purposes of the
employee or any member of his household if the expenses on maintenance and running of
motor car are met or reimbursed by the employer). However, the value of perquisite will

— be Rs. 24007-(pius Rs. 9007-,if chauffeur isalso providedy per month if the cubic capacity
of'engine of the motor car exceeds 1.6 litres.

d) Rs. 600/- (plus Rs. 900/-, if chauffeur is also provided) per month (In case the motor car is
used partly in performance of duties and partly for private or personal purposes of the
employee or any member of his household if the expenses on maintenance and running of
motor car for such private or personal use are fully met by the employee). However, the
value of perquisite will be Rs. 900/~ (plus Rs. 900/-, if chauffeur is also provided) per
month if the cubic capacity of engine of the motor car exceeds 1.6 litres.

2) If the motor car or any other automotive conveyance is owned by the employee but
the actual running and maintenance charges are met or reimbursed by the employer, the
method of valuation of perquisite value is different and as below:

a) where the motor car or any other automotive conveyance is owned by the employee but
actual maintenance & running expenses (including chauffeur salary, if any) are met or
reimbursed by the employer, no perquisite shall be chargeable to tax if the car is used
wholly and exclusively for official purposes. However following compliances are
necessary:

» The employer has maintained complete details of the journey undertaken for

official purposes;
> The employer gives a certificate that the expenditure was incurred wholly for

official duties.

However if the motor car is used partly for official or partly for private purposes then the
amount of perquisite shall be the actual expenditure incurred by the employer as reduced by
the amounts in ¢) referred to in (1) above.

Normal wear and tear of the motor shalil be taken at 10 % per annum of the actual cost of the —

motor car.

IIT Personal attendants etc. [Rule 3(3)]: The value of free service of all personal
attendants including a sweeper, gardener and a watchman is to be taken at actual cost
to the employer. Where the attendant is provided at the residence of the employee, full
cost will be taxed as perquisite in the hands of the employee irrespective of the
degree of personal service rendered to him. Any amount paid by the employee for such
facilities or services shall be reduced trem the above amount.

IV Gas, electricity & water for household consumption [Rule 3(4)]: The value of
perquisite in the nature of gas, electricity and water shall be the amount paid by the
employer. Where the supply is made from the employer's own resources, the manufacturing
cost per unit incurred by the employer would be taken for the valuation of perquisite. Any




amount paid by the employee for such facilities or services shall be reduced from the
perquisite value.

V Free or_concessional education [Rule 3(5)}: Perquisite on account of free or
concessional education for any member of the employee’s household shall be determined as
the sum equal to the amount of expenditure incurred by the employer in that behalf.
However, where such educational institution itself is maintained and owned by the
employer or where such free educational facilities are provided in any institution by reason
of his being in employment of that empioyer, the value of the perquisite to the employee
shall be detcrminced with reference to the cost of such education in a similar institution in or
near the locality if the cost of such education or such benefit per child exceeds Rs.1000/-
p-m. The value of perquisite shall be reduced by the amount, if any, paid or recovered from
thc employee.

VI Carriage of Passenger Goods [Rule 3(6)]: The value of any benefit or amenity
resulting from the provision by an employer, who is engaged in the carriage of passengers or
goods, to any employee or to any mcmber of his household for personal or private journey
free of cost or at concessional fare, in any conveyancc owned, leased or made available by
any other arrangement by such employer for the purpose ol transport of passengers or goods
shall be taken to be the value at which such benefit or amenity is offered by such employer
to the public as reduced by the amount, if any, paid by or recovered fromn the employee for
such benefit or amenity. This will not apply to the employees of any airline or the railways.

VII Interest free or concessional loans [Rule 3(7)()]: It is common practice,
particularly in financial institutions, to provide interest free or concessional loans to
employees or any member of his houschold. The value of perquisite arising from such
loans would be the excess of interest payable at prescribed interest rate over interest, if
any, actually paid by the employee or any member of his household. The prescribed
interest rate would now be the rate charged per annum by the State Bank of India as on
the I*' day of the relevant financial year in respect of loans of same type and for the same
purpose advanced by it to the general public. Perquisite value would be calculated on the
basis of the maximum outstanding monthly balance method. For valuing perquisites under
this rule, any other method of calculation and adjustment otherwise adopted by the
gmployer shall not be relevant. However, small loans up to Rs. 20,000/- in the aggregate are
exempt.

amount of loan for medicul reimbursement is not reimbursed under any medical insurance
scheme. Where any medical insurance reimbursement is received, the perquisite value at the
prescribed rate shall be charged from the date of reimbursement on the amount
reimbursed, but not repaid against the outstanding loan taken specifically for this purpose.

VHIT Perquisite on account of travelling, touring, accommodation and any other
expenses paid for or reimbursed by the emplover for anv holidav availed [Rule

3(NaGn:

The value of perquisite on account of travelling, touring, accommodation and any other
expenses paid for or reimbursed by the employer for any holiday availed of by the employee
or any member of his household, other than leave travel concession (as per section 10(5) ),
shall be the amount of the expenditure incurred by the employer in that behalf. However,
any amount recovered from or paid by the employee shall be reduced from the perquisite
value so determined.




Where such facility is maintained by the employer, and is not available uniformly to all
employees. the value of benefit shall be taken to be the value at which such facilities are
offered by other agencies to the public. If a holiday facility is maintained by the employer
and is available uniformly to all employees, the value of such benefit would be exempt.

Where the employee is on official tour and the expenses are incurred in respect of any
member of his household accompanying him, the amount of expenditure with respect to the
member of the household shall be a perquisite.

IX Value of Subsidized / Free food / non-alcoholic beverages provided by emplover to
an emplovee[Rule 3(7)(iii)]:

Value of taxable perquisite is calculated as under:

Expenditure incurred by the employer on the value of food / non-alcoholic beverages including

‘paid vouchers which are not transferable and usable only at eating joints’ XXX
Less: Fixed value of a sum of Rs. 50/- per meal XXX
Less: Amount recovered trom the employee XXX XXX
Balance amount is the taxable as perquisites on the value of food
provided to the employees XXX

Note : Cxemption is given in following situations :

1. Tea / snacks provided in working hours.

2. Food & non-alcoholic beverages provided in working hours in remote area or in an
offshore installation.

X Membership fecs and Annual Fees [Rule 3(7)(v)]: Any membership fees and annual
[ees incurred by the employee (or any member of his household), which is charged to a
credit card (including any add-on card) provided by the employer, or otherwise, paid for or
reimbursed by the employer is taxable on the following basis:

Amount of expenditure incurred by the employer XXX

Less : Expenditure on use for official purposes XXX

Less : Amount, if any, recovered from the employee XXX XXX
Amount taxable as perquisite XXX

However il the amount is incurred wholly aud exclusively for official purposes it will be
exempt if the following conditions are fulfilled

i) Complete details of such expense, including date and nature of
expenditure, is maintained by the employer.
ii) Employer gives a certificate that the same was incurred wholly and

exclusively for official purpose.

XI Club Expenditure [Rule 3(7)(vi)]:

Any annual or periodical fee for Club facility and any expenditure in a club by the
employee (or any member of his household), which is paid or reimbursed by the employer is
taxable on the following basis:

 Amount of expenditure incurred by the employer XXX
Less : Expenditure on use for official purposes XXX
Less : Amount, if any, recovered from the employee XXX XXX

Amount taxable as perquisite XXX



However if the amount is incurred wiolly and exclusively for official purposes it will be
exempt if the following conditions are fulfilled

i) Complete details of such expense, including date and nature of
expenditure and its business expediency is maintained by the
employer.

i) Employer gives a certificate that the same was incurred wholly and

exclusively for official purpose.

Note: 1) Health club, sport facilities etc. provided uniformly to all classes of employee by
the employcr at the employer’s premises and expenditure incurred on them are exempt.

2) The initial one-time deposits or fees for corporate or institutional membership, where
benefit does not remain with a particular employee after cessation of employment are
exempt. Initial fecs / deposits, in such case, is not included.

XII Use of assets [Rule 3(7)(vii)]: It is common practice for a movable asset (other
than those referred in other sub rules of rule 3) owned by the employer to be used by the
employee or any member of his household. This perquisite is to be charged at the rate of
10% of the original cost of the asset as reduced by any charges recovered from the
employee for such use. However, the use of Computers and Laptops would not give rise to
any perquisite.

XIII Transfer of assets [Rule 3(7)(viii)]: Often an employee or member of his household
benefits from the transfer of movable asset (not being shares or securities) at no cost or at a
cost less than its market value from the employer. The difference hetween the original cost
of the movable assct (not being shares or securities) and the sum, if any, paid by the
employee, shall be taken as the value of perquisite. In case of a movable asset, which has
already been put to use, the original cost shall be reduced by a sum of 10% of such original
cost for every completed year of use of the asset. Owing to a higher degree of obsolescence,
in case of computers and electronic gadgets, however, the value of perquisite shall be
worked out by reducing 50% of the actual cost by the reducing balance method for each
completed year of use. Electronic gadgets in this case means data storage and handling
devices like computer, digital diaries and printers. They do not include household
appliance (i.e. white goods) like washing machines, microwave ovens, mixers, hot plates,
ovens etc. Similarly, in case of cars, the value of perquisite shall be worked out by reducing
20% of its actual cost by the reducing balance method for each completed year of use.

X1V Gifts [Rule 3(7)(iv}]:

The valuc of any gift or vouchers ur token in lieu of which such gift may be received, given
by the employer to the employee or member of his household, is taxable as perquisite.
However gift. etc less than Rs. 5,000 in aggregate per annum would be exempt.

XV Medical Reimbursement by the employer exceeding Rs. 15,000/- p.a. u/s 17(2) is to
be taken as perquisite.

It is further clarified that the method regarding valuation of perquisites are given in section
17(2) of the Act and in rule 3 of the Rules. The deductors may look into the above
provisions carefully betore they determine the perquisite value for deduction purposes.

5.2.3 "Profits in licu of salary' shall include

I.  the amount of any compensation due to or received by an assessee from his
employer or former employer at or in connection with the termination of his
employment or the modification of the terms and conditions relating thereto;



II. any payment (other than any payment referred to in clauses (10), (104), (10B), (11),
(12) (13) or (134) of section 10 due to or received by an assessee from an employer
or a former employer or from a provident or other fund, to the extent to which it
does not consist of contributions by the assessee or interest on such contributions or
any sum received under a Keyman insurance policy including the sum allocated by
way of bonus on such policy.

—Keyman insurance policy"” shall have the same meaning as assigned to it in section
10(10D): :

1I1. any amount due to or received, whether in lump sum or otherwise, by any assessee
from any person—

(4) before his joining any employment with that person; or
(B) after cessation of his employment with that person.

53— INCOMES NOT - INCLUDED - UNDER-- THE HEAD —"SALARIES"
(EXEMPTIONS)

Any income fallmo within any of the followmo clauses shall not be included in computmg
the income from salaries for the purpose of section 192 of the Act :-

5.3.1 The value of any travel concession or assistance received by or due to an
employee from his employer or former employer for himself and his family, in connection
with his proceeding (a) on leave to any place in India or (b) after retirement from service,
or, after termination of service to any place in India is exempt under Section 10(5) subject,
however, to the conditions prescribed in Rule 2B of the Rules.

For the purpose of this clause, "family" in relation to an individual means:

(1) the spouse and children of the individual; and
(ii) the parents, brothers and sisters of the individual or any of them, wholly
or mainly dependent on the individual.

It may also be noted that the amount exempt under this clause shall in no case exceed the
amount of expenses actually incurred for the purpose of such travel.

5.3.2 Death-cum-retirement gratuity or any other gratuity is exempt to the extent
specitied from inclusion in computing the total income under Section 10(10). Any death-
cum-retirement gratuity received under the revised Pension Rules of the Central Government
or, as the case may be, the Central Civil Services (Pension) Rules, 1972, or under any
similar scheme applicable to the members of the civil services of the Union or holders of
posts connected with defence or of civil posts under the Union (such members or holders
being persons not governed by the said Rules) or to the members of the all-India services or
to the members of the civil services of a State or holders of civil posts under a State or to the
employees of a local authority or any payment of retiring gratuity received under the
Pension Code or Regulations applicable to the members of the defence service is exempt.
Gratuity received in cases other than those mentioned above, on retirement, termination etc
is exempt up to the limit as prescribed by the Board. Presently the limit is Rs. 10 lakhs w.e.f.
24.05.2010 [Notification no. 43/2010 S.O. 1414(E) F.No. 200/33/2009-ITA-1 dated 11%
June 2010].

5.3.3 Any payment in commutation of pension received under the Civil Pensions
(Commutation) Rules of the Central Government or under any similar scheme applicable to
the members of the civil services of the Union or holders of posts connected with defence or



of civil posts under the Union (such members or bolders being persons not governed by the
said Rules) or to the members of the all- India services or to the members of the defence
services or to the members of the civil services of a State or holders of civil posts under a
State or to the employees of a local authority] or a corporation established by a Central, State
or Provincial Act, is exempt under Section10(10A)(i). As regards payments in commutation
of pension received under any scheme of any other employer, exemption will be
governed by the provisions of section 10(10A)(ii). Also, any payment in commutation of
pension from a fund referred to in Section 10(23AAB) is exempt under Section 10(10A)(iii).

5.3.4 Any payment reccived by an employee of the Central Government or a State
Government, as cash-equivalent of the leave salary in respect of the period of earned
leave at his credit at the time of his retirement, whether on superannuation or otherwise,
is exempt under Scetion 10(10AA)(i). -1n the case of other employees, this exemption will
be determined with reference to the leave to their credit at the time of retirement on
superannuation or otherwise, subject to a maximum of ten months' leave. This exemption
will be further limited to the maximum amount specified by the Government of India
Notification No.S.0.588(E) dated 31.05.2002 at Rs. 3,00,000/- in relation to such
employecs who retire, whether on superannuation or otherwise, after 1.4.1998.

5.3.5 Under Section 10(10B), the retrenchment compensation received by a workman
is exempt from income-tax subject to certain limits. The maximum amount of retrenchment
compensation exempt is the sum calculated on the basis provided in section 25F(b) of the
Industrial Disputes Act, 1947 or any amount not less than Rs.50,000/- as the Central
Government may by notification specify in the Official Gazette, whichever is less.
These limits shall not apply in the case where the compensation is paid under any scheme
which is approved in this behalf by the Central Government, having regard to the need
for extending special protection to the workmen in the undertaking to which the scheme
applies and other relevant circumstances. The maximum limit of such payment is Rs.
5,00,000/- where retrenchment is on or after 1.1.1997 as specified in Notification No. 10969
dated 25-06-1999.

5.3.6 Under Section 10(10C), any payment received or receivable (even if received in
installments) by an cmployee of the following bodies at the time of his voluntary
retirement or termination of his service, in accordance with any scheme or schemes of
voluntary retirement or in the case of public sector company, a scheme of voluntary
separation, is exempt from income-tax to the extent that such amount does not exceed Rs.
5,00,000/-:

a) A public sector company;
b) Any other company;
<) An Authority established under a Central, State or Provincial Act;

d) A Local Authority;

€) A Cooperative Society;

) A university established or incorporated or under a Central, State or
Provincial Act, or, an Institution declared to be a University under section 3
of the University Grants-Commission Act, 1956;

g) Any Indian Institute of Technology within the meaning of Section 3 (g) of
the Institute of Technology Act, 1961;

h) Such Institute of Management as the Cecntral Government may by
notification in the Official Gazette, specify in this behalf.

The exemption of amount received under VRS has been extended to employees of
the Central Government and  State Government and employees of notified institutions
having importance throughout India or any State or States. It may also be noted that where



this exemption has been allowed to any employee for any assessment year, it shall not be
allowed to him for any other assessment year. Further, if relief has been allowed under
section 89 for any assessment year in respect of amount received on veluntary retirement or
superannuation, no exemption under section 10(10C) shall be available.

3.3.7 Any sum received under a Life Insurance Policy (Sec 10(10D), including the sum
allocated by way of bonus on such policy other than the following is exempt under section
10(10D):
i) any sum received under section 80DD(3) or section 8O0DDA(3); or
i) any sum received under a Keyman insurance policy; or
iii) any sum received under an insurance policy issued on or after 1.4.2003, but
on or before 31-03-2012, in respect of which the premium payable for any of
the years during the term of the policy exceeds 20 percent of the actual
capital sum assured; or
iv) any sum received under an insurance policy issued on or after 1.4.2012 in
respect of which the premium payable for any of the years during the term of
the policy exceeds 10 percent of the actual capital sum assured; or
V) any sum received under an insurance policy issued on or after 1.4.2013 in
cases of persons with disability or person with severe disability as per Sec 80U
or suffering from disease or ailment as specitied in Sec 80DDB, in respect of
which the premium payable for any of the years during the term of the policy
exceeds 15 percent of the actual capital sum assured '

However, any sum received under such policy referred to in (iii), (iv) and (v) above, on the
death of a person would be exempt.

As per Section 10 (12A) of the Act, any payment from the National Pension System Trust to
an employee on closure ot his account or on his opting out of the pension scheme referred to
in section 80CCD to the extent it does not exceed forty percent , of the total amount payable
to him at the time such closure of his opting out of the scheme.

As per section 10 (12B) of the Act, any payment from the National Pensjon System Trust to
an employee under the pension scheme referred to in section 80CCD, on partial withdrawal
made out of his account in accordance with the terms and conditions, specified under the
Pension Fund regulatory and Development Authority Act, 2013 (23 of 2013) and the
regulation made thereunder, to the extent it does not exceed twenty-five percent of the
amount of contribution made by him

5.3.8 Any payment from a Provident Fund to which the Provident Funds Act, 1925,
applies or from any other provident fund set up by the Central Government and notified by
it in the Official Gazette is exempt under section 10(11).

5.3.9  Under section 10(13A) of the Act, any special allowance specifically granted to an
assessee by his employer to meet expenditure incurred on payment of rent (by whatever
name called) in respect of residential accommodation occupied by the assessee is
exempt from Income-tax to the extent as may be prescribed, having regard to the area
or place in which such accommodation is situated and other relevant considerations.
According to Rule 2A of the Rules, the quantum of exemption allowable on account
of grant of special allowance to meet expenditure on payment of rent shall be the least of
the following:

(@) the actual amount of such allowance received by the assessee in respect of the
relevant period i. e. the period during which the accommodation was
occupied by the assesse during the financial year; or



(b)y  the actual expenditure incurred in pavment of rent in excess of one-tenth of
the salary due for the relevant period; or
(1) where such accommodation is situated in Bombay, Calcutta, Delhi or
Madras, 50% of the salary due to the employee for the relevant period;
or
(i1) where such accommodation is situated in any other places, 40% of the
salary due to the employee for the relevant period.

For this purpose, "Salary" includes dearness allowance, if the terms of employment so
provide, but excludes all other allowances and perquisites.

It has to be noted that only the expenditure actually incurred on payment of rent in
respect of residential accommodation occupicd by the assessee subject to the limits
laid down in Rule 2A, qualifies for exemption from income-tax. Thus, house rent
allowance granted to an employee who is residing in a house/flat owned by him is not
exempt from income-tax. The disbursing authorities should satisfy themselves in this
regard by insisting on production of evidence of actual payment of rent before excluding
the House Rent Allowance or any portion thereof from the total income of the employee.

Though incurring actual expenditure on payment of rent is a pre-requisite for claiming
deduction under section 10(13A), it has been decided as an administrative measure that
salaried employees drawing house rent allowance upto Rs.3000/- per month will be
exempted from production of rent receipt. It may, however, be noted that this
concession 1s only for the purpose of tax-deduction at source, and, in the regular
assessment of the employee, the Assessing Officer will be free to make such enquiry as he
deems fit for the purpose of satisfying himself that the employee has incurred actual
expenditure on payment of rent.

Further if annual rent paid by the employee exceeds Rs [,00,000 per annum, it is mandatory
for the employee to report PAN of the landlord to the employer. In case the landlord does
not have a PAN, a declaration to this effect from thc landlord along with the name and
address of the landlord should be filed by the employee.

5.3.10 Section 10(14) provides for exemption of the following allowances :-

(1) Any special allowance or benefit granted to an employee to meet the expenses
wholly, necessarily and exclusively incurred in the performance of his duties as
prescribed under Rule 2BB subjcct to the extent to which such expenses are actually
incurred for that purpose.

(i) Any allowance granted to an employee either to meet his personal expenses at the
place of his posting or at the place he ordinarily resides or to compensate him
for the increased cost of living, which may be prescribed and to thc cxtent as
may be prescribed.

- However, the allowance referred to in (ii) above should not be in the nature of a personal
allowance granted to the asscssee to remunerate or compensate him for performing duties
of a special nature relating to his office or employment unless such allowance is related
to his place of posting or residence.

The CBDT has prescribed guidelines for the purpose of Section 10(14) (i) & 10 (14) (ii)
vide notification No.SO 617(E) dated 7th July, 1995 (F.No.142/9/95-TPL)which has been
amended vide notification SO No.403(E)  dt 24.4.2000 (F.No.142/34/99-TPL). The
transport allowance granted to an employee to meet his expenditure for the purpose of
commuting between the place of his residence and the place of duty is exempt to the extent



of Rs. 1600 p. m. or Rs 3200 p.m. {for a person who is blind or deaf and dumb or is
orthopaedically handicapped with disabilities of lower extremes) vide notification S.0.No.
395(E) dated 13.05.98 r/w S.0O. No. 1002 (E) dated 13.04.2015 & S.0. No. 2604 (E) dated
23.09.2015.

5.3.11 Under Section 10(15)(iv)(i) of the Act, interest payable by the Government on
deposits made by an employee of the Central Government or a State Government or a

public sector company out of his retirement benefits. in accordance with such scheme
framed in this behalf by the Central Government and notified in the Official Gazette

is exempt from income-tax. By notification No.F.2/14/89-NS-1I dated 7.6.89, as
amended by notification No.F.2/14/89-NS-II dated 12.10.89, the Central Government has
notified a scheme called Deposit Scheme for Retiring Government Employees, 1989 for
the purpose of the said clause.

5.3.12 Any scholarship granted to meet the cost of education is not to be included in total
income as per provisions of section 10(16) of the Act.

5.3.13 Section 10(18) provides for exemption of any income by way of pension reccived by
an individual who has been in the service of the Central Government or State
Government and has been awarded "Param Vir Chakra" or "Maha Vir Chakra" or "Vir
Chakra" or such other gallantry award as may be specifically notified by the Central
Government. Family pension received by any member of the family of such individual is
also exempt [Notifications No.S.0.1948(E) dated 24.11.2000 and 81(E) dated 29.1.2001,
which are enclosed as per Annexure VII & IX] “Famlly” for this purpose shall have the
rrrrrrrrrrrrrrrrrrr meaning assigned-to it in Section 10(5) of the Act

DDO may not deduct any tax in the case of recipients of such awards after satisfying himself
about the veracity of the claim.

5.3.14 Under Section 17 of the Acl, exemption [ronr tax will also be available in respect
oli-

(a) the value of any medical treatment provided to an employee or any member of his
family, in any hospital maintained by the employer;

(b) any sum paid by the employer in respect of any expenditure actually incurred by
the employee on his medical treatment or of any member of his family:

(i) in any hospital maintained by the Government or any local authority or any other
hospital approved by the Government for the purposes of medical treatment of
its employees;

i) in respect of the prescribed diseases or ailments as provided in Rule 3A(2) of the
Rules in any hospital approved by the Chief Commissioner having regard to the
prescribed guidelines as provided in Rule 3(A)(1)of the Rules,

(¢) premium paid by the employer in respect of medical insurance taken for his
employees (under any scheme approved by the Central Government or Insurance
Regulatory and Development Authority) or reimbursement of insurance premium to the
employees who take medical insurance for themselves or for their family members (under
any scheme approved by the Central Government or Insurance Regulatory and Development
Authority);

(d) reimbursement, by the employer, of the amount spent by an employee in obtaining
medical treatment for himself or any member of his family from any doctor, not
exceeding in the aggregate Rs.15,000/- in an year;




(e) As regards medical treatment abroad, the actual expenditure on stay and treatment
abroad of the employee or any member of his family, or, on stay abroad of one
attendant who accompanies the patient, in connection with such treatment, will be
excluded from perquisites to the extent permitted by the Reserve Bank of India. It may
be noted that the expenditure incurred on travel abroad by the patient/attendant, shall be
excluded from perquisites only if the employee's gross total income, as computed
before including the said expenditure, does not exceed Rs.2 lakhs.

For the purpose of  availing exemption on expenditure incurred on medical
treatment. "hospital” includes a dispensary or clinic or nursing home, and "family" in
relation to an individual means the spouse and children of the individual. Family also
includes parents, brothers and sisters of the individual if they are wholly or mainly
dependent on the individual.

It is pertinent to mention that benefits specifically exempt w/s 10(13A), 10(5), 10(14), 17 etc.
of the Act would continue to be exempt. These includc bencfits  like house reut allowance,
leave travel concession, travel expense allowance on tour and transfer, daily allowance to
meet tour expenses as prescribed, medical facilities subject to conditions.

5.3.15 1In this connection it is to be noted that as per sec. 10 (14) read wit rule 2BBany
allowance granted to meet the cost of travel on tour or on transfer includes any sum paid in
connection with transfer, packing and transportation of personal effects o such transfer shall
be exempt. Also any allowance, whether, granted for the period of journey in connection
with transfer. to meet the ordinary daily charges incurred by an employee on account of
absence form his normal place of duty shall be exempt.

5.4 DEDUCTIONS U/S 16 OF THE ACT FROM THE INCOME FROM SALARIES

5.4.1 Entcrtainment Allowance [Section 16(ii)]:

A deduction is also allowed under section 16(ii) in respect of any allowance in the nature
of an entertainment allowance specifically granted by an employer to the assessee, who is
in receipt of a salary from the Government, a sum equal to  one-fifth of his
salary(exclusive of any allowance, benefit or other perquisite) or five thousand rupees
whichever is less. No deduction on account of entertainment allowance is available to non-
government employees.

5.4.2 Tax on Emplovment [Section 16(ii)}]:

The tax on cmployment (Professional Tax) within the meaning of article 276(2) of the
Constitution of India, leviable by or under any law, shall also be allowed as a deduction
in computing the income under the head "Salaries".

It may be clarified that “Standard Deduction” {rom gross salary income, which was

being allowed up to financial year 2004-05 is not allowable from financial year 2005-06
onwards.

5.5 DEDUCTIONS UNDER CHAPTER VI-A OF THE ACT

In computing the taxable income of the employce, the following deductions under Chapter
VI-A of the Act are to be allowed from his gross total income:



5.5.1 Deduction in respect of Life insurance premia, deferred annuitv, contributions to
provident fund, subscription to certain equity shares or debentures, etc. (section 80C)

A. Section 80C, entitles an employee to deductions for the whole of amounts paid or
deposited in the current financial year in the following schemes, subject to a limit of

Rs.1,50,000/-:

(1) Payment of insurance premium to effect or to keep in force an insurance on the life of
the individual, the spouse or any child of the individual.

(2) Any payment made to effect or to keep in force a contract for a deferred annuity, not
being an annuity pian as is referred to in item (7) herein below on the life of the
individual, the spouse or any child of the individual, provided that such contract does
not contain a provision for the exercise by the insured of an option to receive a cash
payment in lieu of the payment of the annuity;

(3) Any sum deducted from the salary payable by, or, on behalf of the Government to any
individual, being a sum deducted in accordance with the conditions of his service for
the purpose of securing to him a deferred annuity or making provision for his spousc
or children, in so far as the sum deducted does not exceed 1/5th of the salary;

(4) Any contribution made :

(@) by an individual to any Provident Fund to which the Provident Fund Act, 1925
applies; -
(b) to any provident fund set up by the Central Government, and notified by it in
this behalf in the Official Gazette, where such contribution is to an account standing
in the name of an individual, or spouse or children;
[The Central Government has since notified Public Provident Fund vide
Notification S.0. No. 1559(E) dated 3.11.05]
(¢) by an employee to a Recognized Provident Fund;
(d) by an employee to an approved superannuation fund;

It may be noted that "contribution" to any Fund shall not include any sums in repayment of
loan or advance;

(5) Any sum paid or deposited during the year as a subscription :-

(a) in the name of employee or a girl child of that employee including a girl child
for whom the employee is the legal guardian in any such security of the Central
Government or any such deposit scheme as the Central Government may, by
notification in the Official Gazette, specify in this behalf:

[The Central Government has since notified the scheme ‘Sukan ya Samriddhi
Account’ vide Notification GSR No. 863(E) dated 02.12.2014]

(b) to any such saving certificates as defined under section 2(c) of the Government
Saving Certificate Act, 1959 as the Government may, by notification in the Official
Gazette, specify in this behalf.

[The Ceniral Government has since notified National Saving Certificate
(VIII'" Issue) vide Notification S.0. No. 1560(E) dated 3.11.05and National
Saving Certificate (IX" Issue) vide Notification . G.S.R. 848 (E), dated the
29" November, 2011, publishing the National Savings Certificates (IX-
Issue) Rules, 2011 G.S.R. 868 (E), dated the 7th December, 201 1,
specifying the National Savings Certificates IX Issue as the class of
Savings Certificates F' Nol-13/2011-NS-II r/w amendment Notification
No.GSR 319(E), dated 25-4-2012 ]



(6) Any sum paid as contribution in the case of an individual, for himself, spouse or any
child,

a. for participation in the Unit Linked Insurance Plan, 1971 of the Unit
Trust of India;

b. for participation in any unit-linked insurance plan of the LIC Mutual
Fund referred to section 10 (23D) and as notified by the Central
Government.

[The Central Government has since notified Unit Linked Insurance Plan (formerly
known as Dhanraksha, 1989) of LIC Mutual Fund vide Notification S.O. No. 1561(E)
dated 3.11.05.]
(7) Any subscription made to effect or keep in force a contract for such annuity plan of the
Life Insurance Corporation or any other insurer as the Central Government may, by
notification in the Official Gazette, specify;

[The Central Government has since notified New Jeevan Dhara, New Jeevan Dhara-I,
New Jeevan Akshay, New Jeevan-Akshay-I and New Jeevan Akshay-II vide Notification
S.O. No. 1562(E) dated 3.11.05 and Jeevan Akshay-IIl vide Nolification S.O. No.
847(E) dated 1.6.2006 ]
(8) Any subscription made to any units of any Mutual Fund, of section 10(23D), or from the
Administrator or the specified company referred to in Unit Trust of India (Transfer of
Undertaking & Repeal) Act, 2002 under any plan formulated in accordance with any
scheme as the Central Government, may, by notification in the Official Gazette, specify in
this behalf;

[The Central Gavernment has since notified the Equity Linked Saving Scheme, 2005 for
this purpose vide Notification S.0. No. 1563(E) dated 3.11.2005]
The investments made after 1.4.2006 in plans formulated in accordance with Equity Linked
Saving Scheme, 1992 or Equity Linked Saving Scheme, 1998 shall also qualify for
deduction under section 80C.
(9) Any contribution made by an individual to any pension fund set up by any Mutual
Fund referred to in section 10(23D), or, by the Administrator or the specified company
defined in Unit Trust of India (Transfer of Undertaking & Repeal) Act, 2002, as the Central
Government may, by notification in the Official Gazette, specify in this behalf;

[The Central Government has since notified the Equity Linked Saving Scheme, 2005 for
this purpose vide Notification S.O. No. 1563(E) dated 3.11.2005]
(10) Any subscription rnade to any such deposit scheme of, or, any contribution made to
any such pension fund set up by, the National Housing Bank, as the Central Government
may, by notification in the Official Gazctte, specify in this behalf;
(11) Any subscription made to any such deposit scheme, as the Central Government may.
by notification in the Official Gazette, specify for the purpose of being floated by (a)
public sector companies engaged in providing long-term finance for construction or purchase
of houses in India for residential purposes, or, (b) any authority constituted in India by, or,
under any law, enacted either for the purpose of dealing with and satisfying the
nced for housing accommodation or for the purpose of planning, development or
improvement of citics, towns and villages, or for both.

[The Central Government has since notified the Public Deposit Scheme of HUDCQ
vide Notification S§.0. No.37(E), dated 11.01.2007, for the purposes of Section
SOC(2)(xvi)(a}].



(12) Any sums paid by an assessee for the purpose of purchase or construction of a
residential house property, the income from which is chargeable to tax under the head
"Income from house property" (or which would, if it has not been used for assessee's own
residence, have been chargeable to tax under that head) where such payments are made
towards or by way of any instalment or part payment of the amount due under any self-
financing or other scheme of any Development Authority, Housing Board etc.

The deduction will also be allowable in respect of re-payment of loans borrowed by an
assessee from the Government, or any bank or Life Insurance Corporation, or National
Housing Bank, or certain other categories of institutions engaged in the business of
providing long term finance for construction or purchase of houses in India. Any
repayment of loan borrowed from the employer will also be covered, if the employer happens
to be a public company, or a public sector company, or a university established by law, or a
college affiliated to such university, or a local authority, or a cooperative society, or an
authority, or a board, or a corporation, or any other body established under a Central or State
Act.

The stamp duty, registration fee and other expenses incurred for the purpose of transfer shall
also be covered. Payment towards the cost of house property, however, will not
include, admission fee or cost of share or initial deposit or the cost of any addition or
alteration to, or, renovation or repair of the house property which is carried out after
the issue of the completion certificate by competent authority, or after the occupation of
the house by the assessee or after it hgs been let out. Payments towards any expenditure in
respect of which the deduction is allowable under the provisions of section 24 of the Act
will also not be included in payments towards the cost of purchase or construction of a house

property.

Where the house property in respect of which deduction has been allowed under these
provisions is transferred by the tax-payer at any time before the expiry of five years from
the end of the financial year in which possession of such property is obtained by him or
he receives back, by way of refund or otherwise, any sum specified in section
80C(2)(xvii1), no deduction under these provisions shall be allowed in respect of such sums
paid in such previous year in which the transfer is made and the aggregate amount of
deductions of income so allowed in the earlier years shall be added to the total income of the
assessee of such previous year and shall be liable to tax accordingly.

(13) Tuition fees, whether at the time of admission or thereafter, paid to any university,
college, school or other educational institution situated in India, for the purpose of full-time
education of any two children of the employee.

Full-time education includes any educational course offered by any university, college,
school or other educational institution to a student who is enrolled full-time for the said
course. It is also clarified that full-time education includes play-school activities, pre-nursery
and nursery classes.

It is clarified that the amount allowable as tuition fees shall include any payment of fee to any
universily, college, school or other educational institution in India except the amount
representing  payment in the nalure of development fees or donation or capitation fees or
pavment of similar nature.

(14) Subscription to equity shares or debentures forming part of any eligible issue of
capital made by a public company, which is approved by the Board or by any public finance
institution.



‘o

(15) Subscription to any units of aiiy ;uuiual fund referred to in clause (23D) of Section
10 and approved by the Board, if the amount of subscription to such units is subscribed only
in eligible issue of capital of any company.

(16) Investment as a term deposit for a fixed period of not less than five years with a
scheduled bank, which is in accordance with a scheme framed and notified by the Central
Government, in the Official Gazette for these purposes.

[The Central Government has since nolified the Bank Term Deposit Scheme, 2006 for this
purpose vide Notification S.O. No. 1220(E) dated 28.7.2006]

(17)  Subscription to such bonds issued by the National Bank for
Agriculture and Rural Development; as the Central Government may, by such notification in
the Official Gazette, specify in this behalf.

(18) Any investment in an account under the Senior Citizens Savings Scheme Rules, 2004.
(19) Any investment as five year time deposit in an account under the Post Oftice Time
Deposit Rules, 1981.

B. Section 80C(3) & 80C(3A) states that in case of Insurance Policy other than contract
for a deferred annuity the amount of any premium or other payment made is restricted to:

Policy issued before 1* April 2012 20% of the actual capital sum
j assured

Policy issued on or after 1% April 2012 10% of the actual capital sum
assured

Policy issued on or after 1% April 2013 * - In cases of] 15% of the actual capital sum
persons with disability or person with severe| assured

disability as per Sec 80 U or suffering from disease
or ailment as specified in rules made under Sec
80DDB '

*Introduced by Finance Act 2013

Actual capital sum assured in relation to a life insurance policy means the minimum amount
assured under the policy on happening of the insured event at any time during the term of the
policy, not taking into account —
i.  the value ol any premium agreed to be returned, or
il.  any beneflit by way of bonus or otherwise over and above the sum
actually assured which may be received under the policy by any
person.

-

5.5.2 Deduction in respect of contribution to certain pension funds (Section §0CCQC)

Section 80CCC allows an employee deduction of an amount paid or deposited out of his
income chargeable to tax to effect or keep in force a contract for any annuity plan of
Life Insurance Corporation of India or any other insurer for receiving pension from
the Fund referred to in section 10(23AAB). However, the deduction shall exclude interest
or bonus accrued or credited to the employee's account, if any and shall not exceed Rs.
[,50,000.
However, if any amount is standing to the credit of the employee in the fund referred to
above and deduction has been allowed as stated above and the employee or his nominee
receives this amount together with the interest or bonus accrued or credited to this account
due to the reason of

(1)  Surrender of annuity plan whether in whole or part

(ii) Pension received from the annuity plan

-



then the amount so received during the Financial Year shall be the income of the employee
or his nominee for that Financial Year and accordingly will be charged to tax.

Where any amount paid or deposited by the employee has been taken into account for the
purposes of this section, a deduction with reference to such amount shall not be allowed
under section 80C.

5.5.3 Deduction in respect of contribution to pension scheme of Central”Governmentﬁ”

{Section 80CCD):

Section 30CCD(1) allows an employee, being an individual employed by the Central
Government on or after 01.01.2004 or being an individual employed by any other employer,
or any other assessee being an individual, a deduction of an amount paid or deposited out
of his income chargeable to tax under a pension scheme as notified vide Notification F. N.
5/7/2003- ECB&PR dated 22.12.2003 National Pension System-NPS or as may be notifed
by the Central Government. However, the deduction shall not exceed an amount equal to
10% of his salary (includes Dearness Allowance but excludes all other allowance and
perquisites).

As per section 80CCD(1B), an assessee referred to in 80CCD(1) shall be allowed an
deduction in computation of his income, of the whole of the amount paid or deposited in the
previous year in his account under the pension scheme notified or as may be notified by the
Central Government, which shall not exceed Rs. 50,000. The deduction of Rs. 50,000 shall
be allowed whether or not any deduction is allowed under sub-section(l1). However, the
same amount cannot be claimed both ynder sub-section (1) and sub-section (1B) of section
80CCD.

As per Section 80CCD(2), where any contribution in the said pension scheme is made by the
Central Government or any other employer then the employee shall be allowed a deduction
from his total income of the whole amount contributed by the Central Government or any
other employer subject to limit of 10% of his salary of the previous vear.

If any amount is standing to the credit of the employee in the pension scheme referred above
and deduction has been allowed as stated above, and the employee or his nominee receives
this amount together with the amount accrued thereon, due to the reason of
(i) Closure or opting out of the pension scheme or
(i) Pension received from the annuity plan purchased and taken on such closure or
opting out

then the amount so received during the FYs shall be the income of the employee or his
nominee for that Financial Year and accordingly will be charged to tax.

Provided that the amount received by the nominee, on the death of the assessee, under the
circumstances referred to in clause (i) above, shall not be deemed to be the income of the
nominee.

Where any amount paid or deposited by the employee has been taken into account for the
purposes of this section, a deduction with reference to such amount shall not be allowed
under section §0C.

Further it has been specified that w.e.f 01.04.09 any amount received by the employee from
the New Pension Scheme shall be deemed not to have been received in the previous year if
such amount is used for purchasing an annuity plan in the same previous year.



It is emphasized that as per the section sUCCE the aggregate amount of deduction under
sections 80C, 80CCC and Section 80CCD(1) shall not exceed Rs.1,50,000/-. The
deduction allowed under section 80 CCD(1B) is an additional deduction in respect of
any amount paid in the NPS upto Rs. 50,000/-. However, the contribution made by the
Central Government or any other employer to a peusion scheme u/s $0CCD(2) shall be
excluded from the limit of Rs.1,50,000/- provided under this section.

5.5.4 Deduction in_respect of investment made under an equity savines scheme
(Section 80 CCG):

Section 80CCG provides deduction wef assessment year 20(3-14 in respect of investment
made under notified equity saving scheme. Rajiv Gandhi Equity Savings Scheme 2012 has
been notified vide SO No 2777 E, dated 23.11.2012 (subsequent corrigendum SO NO.
2835E dated 05.12.2012) and amended vide notification SO No. 3693E dated 18.12.2013 as
a scheme under this section. The scheme was modified in December 2013 vide notification
SO 3693 dated 18.12.13 ( RGESS, 2013). The deduction under this section in accordance
with RGESS 2013 is available if following conditions are satisfied:

(a) The assessee is a resident individual

(b) His gross total income does not exceed Rs. 12 lakhs;

(c) He has acquired listed shares in accordance with a notified scheme or listed units
of an equity oriented fund as defined in section 10(38);

(d) The assessee is a new retail ‘investor;

(e) The investment is locked-in for a period of 3 years from the date of acquisition in
accordance with the above scheme;

(f) The assessee satisties any other condition as may be prescribed.

Amount of deduction —The amount of deduction is at 50% of the amount invested in equity
shares/units. However, the amount of deduction under this provision cannot exceed Rs.
25,000.

Withdrawal of deduction — If the assessee, after claiming the aforesaid deduction. fails to
satisfy the above conditions, the deduction originally ailowed shall be deemed to be the
income of the assessee of the year in which default is committed.

This deduction is allowed for three consecutive assessment years beginning with the AY in
which the listed equity shares or units were first acquired. If any deduction is claimed by a
taxpayer under this section in any year, he shall not be entitled to any deduction under this
section for any other year.

The deduction under this section shall only be allowed in respect of investment made only
up to 31 March, 2017. Therefore, no deduction under this section is allowed for investment
made on, or after 1 April, 2017.

5.5.5 Deduction in respect of health insurance premia paid, ete. (Section 80D)
Section 80D provides for deduction available for health insurance premia paid, etc. which is
calculated as under:

S1 | Persons for Nature of payment Mode of | Allowable
No whom payment | Deduction
payment (in Rs)
made
1 Employce | <+ the whole of the amount paid to effect or any Aggregate
or his to keep in force an insurance on the | mode | allowableis

=




family* health of the employee or his family or other Rs 25,000/
< any contribution made to the CGHS or | than cash | (Rs 30000/-

such other scheme as may be notified by for senior
Central Government (Finance Act 2013) and very
2 <+ any payment on account of preventive any senior
| health check-up of the employee or | mode citizen)
| family, [restricted to Rs 5000/-; cash | including
payment allowed here] cash
3 ¢ Whale of the amount paid on account of any Aggregate
medical expenditure incurred on health of | meode allowable is
a very senior citizen and no amount has other Rs 30,000/

been paid to cffect of keep in [orce an | than cash
insurance on the health of such person

4 Parentor | % the whole of the amount paid to effect or any Aggregate
Parents of keep in force an insurance on the health | mode allowable is
employee* of the parent or parents of the employee other Rs 25,000/

than cash | (Rs30000/-
5 % any payment made on account of any for senior
preventive health check-up of the parent | mode and very
or parents of the employee [restricted to | including - senior
Rs 5000/~; cash payment allowed here] cash citizen)

6 “¢  Whole of the amount paid on account of any Aggregate
medical expenditure incurred on health of | mode allowable is
a very senior citizen and no amount has other Rs 30,000/

been paid to effect of keep in force an | than cash
insurance on the health of such person

*Aggregate of the sum allowable as deduction under SI No 1,2 & 3 and 4, 5 &6 above
shall not exceed Rs 30000/-

Here
i) “family” means the spouse and dependent children of the employee.
i))Senior citizen” means an individual resident in India who is of the age of sixty years
or more at any time during the relevant previous year.
iii) Very senior citizen means an individual resident in India who is of the age of
eighty years or more at any time during the relevant previous year

The DDO must ensure that the medical insurance referred to above shall be in accordance
with a scheme made in this behalf by-
(a) the General Insurance Corporation of India formed under section 9 of the General
Insurance Business (Nationalizafion) Act, 1972 and approved by the Central
Government in this behalf; or
(b) any other insurer and approved by the Insurance Regulatory and Development
Authority established under sub-section (1) of section 3 of the Insurance Regulatory and
Development Authority Act, 1999.

5.5.6 Deductions in respect of expenditure on persons or dependants with disabilitv

5.5.6.1 Deductions in respect of maintenance including medical treatment of a
dependent who is a person with disability (section SO0DD):

Under section 80DD, where an employee, who is a resident in India, has, during the
previous year-




(a) incurred any expenditure for the medical treatment (including nursing), training and
rehabilitation of a dependant, being a person with disability; or

(b) paid or deposited any amount under a scheme framied in this behalf by the Life Insurance
Corporation or any other insurer or the Administrator or the specified company subject to
the conditions specified in this regard and approved by the Board in this behalf for the
maintenance of a dependant, being a person with disability, the employee shall be allowed a
deduction of a sum of Rs 75,000/~ from his gross total income of that year.

However, where such dependant is a person with severe disability, an amount Rs 1,25,000/-
shall be allowed as deduction subject to the specified conditions.

The deduction under (b) above shall be allowed only if the following conditions are
fulfilled:-

(i) the scheme referred to in (b) above providcs for payment of annuity or lump sum
amount for the benefit of a dependant, being a person with disability, in the event of
the death of the individual in whose name subscription to the scheme has been made;

(i1) the employee nominates cither the dependant, being a person with disability, or
any other person or a trust to receive the payment on his behalf, for the benefit of the
dependant, being a person with disability.

However, if the dependant, being a person with disability, predeceases the employee, an
amount equal to the amount paid or deposited under sub-para(b) above shall be deemed to be
the income of the employee of the previous year in which such amount is received by the
employee and shall accordingly be chargeable to tax as the income of that previous year.

5.5.6.2 Deductions in respect of a person with disability (section 80U):

Under section 80U, in computing the total income of an individual, being a resident, who,
at any time during the previous year, is certified by the medical authority to be a person
with disability, there shall be allowed a deduction of a sum of Rs 75,000/-. However, where
such individual is a person with severe disability, a higher deduction of Rs 1,25,000/- shall

be allowable. L . -

"DDOs should note that 80DD deduction is in case of the dependent of the employee whereas
80U deduction is in case of the employee himself. However, under both the sections, the
employee shall furnish to the DDO the following:

I. A copy of the certificate issued by the medical authority as defined in Rule 11A(1) in
the prescribed form as per Rule 11A(2) of the Rules. The DDO has to allow deduction
only after seeing that the Certificate furnished is from the Medical Authority defined in
this Rule and the same is in the form as mentioned therein.

o

Further in cases where the condition of disability is temporary and requires
reassessment of its extent after a period stipulated in the aforesaid certificate, no
deduction under this section shall be allowed for any subsequent period unless a new
certificate is obtained from the medical authority as in | above and furnished before
the DDO.

3. For the purposes of sections 80DD and 80 U some of the terms defined are as under:-

(a) “Administrator” means the Administrator as referred (o in clause (a) of section 2 of
the Unit Trust of India (Transfer of Undertaking and Repeal) Act, 2002 ;

(b) “dependant” means—



(i) in the case of an individual, the spouse, children, parents, brothers
and sisters of the individual or any of them;
(ii) in the case of a Hindu undivided family, a member of the Hindu
undivided family, dependant wholly or mainly on such individual or
Hindu undivided family for his support and maintenance, and who has
not claimed any deduction under section 80U in computing his total
income for the assessment yeur relating to the previous year;
(c) “disability” shall have the meaning assigned to it in clause (i) of section 2 of the
Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation) Act, 1995 and includes “autism”, ‘‘cerebral palsy” and “multiple
disability” referred to in clauses (@), (c) and (h) of section 2 of the National Trust for
Welfare of Persons with Autism, Cerebral Palsy, Mental Retardation and Multiple
Disabilities Act, 1999;

(d) “Life Insurance Corporation” shall have the same meaning as in clause (iii) of sub-
section (8) of section §8;
(e) “medical authority” means the medical authority as referred to in clause (p) of
section 2 of the Persons with Disabilities (Equal Opportunities, Protection of Rights and
Full Participation) Act, 1995 or such other medical authority as may, by notification, be
specified by the Central Government for certifying “autism”, ‘“cerebral palsy”,
“multiple disabilities™, “person with disability” and “severe disability” referred to in
clauses (a), (c). (h). (j) and (v) of sectivn 2 of the National Trust for Welfare of Persons
with Autism, Cerebral Palsy, Mental Retardation and Multiple Disabilities Act, 1999;
(D “person with disability” means a person as referred to in clause (t) of section 2 of
the Persons with Disabilities (Equal Opportunities, Protection of Rights and Full
Participation) Act, 1995 or clause (j) of section 2 of the National Trust for Welfare of
Persons with Autism, Cerebral Palsy, Mental Retardation and Multiple Disabilities Act,
1999; '
(g) “‘person with severe disability” means—
(i) a person with eighty per cent or more of one or more disabilities, as
referred to in sub-section (4) of section 56 of the Persons with Disabilities
(Equal Opporiunities, Prolection of Rights and Full Participation) Act, 1995;
or
(ii) a person with severe disability referred to in clause (0) of section 2 of
the National Trust for Welfare of Persons with Autism, Cerebral Palsy,
Mental Retardation and Multiple Disabilities Act, 1999;
(h) “specified company™ means a company as referred to in clause (h) of section 2 of the
Unit Trust of India (Transfer of Undertaking and Repeal) Act, 2002.

5.5.7. Deduction in respect of medical treatment, etc. (Section SODDB):

Section 80DDB allows a deduction in case of employee, who is resident in India, during the
previous year, of any amount actually paid for the medical treatment of such disease or
ailment as may be specified in the rules’ 11 DD (1) for himself or a dependant. The deduction
allowed is equal to the amount actually paid is in respect of the employee or his dependant
or Rs. 40,000 whichever is less.

Now the deduction can be allowed on the basis of a prescription from an oncologist, a
urologist, nephrologist, a haematologist, an immunologist or such other specialist, as
mentioned in Rule | IDD. However, the amount of the claim shall be reduced by the amount
if any received from the insurer or reimbursed by the employer. Further in case of the person
against whom such claim is made is a senior citizen (60 age years or more) then the
deduction up to Rs 60,000/- is allowed and in case of very senior citizen (80 age years or
more) the deduction up to Rs 80,000/- is allowed.



For the purpose of this section, in the case of an emiployvee, "dependant” means individual,
the spouse, children, parents, brothers and sisters of the employee or any of them, dependant
wholly or mainly on the employee for his support and maintenance.

Vide Notification SO No. 2791(E) dated 12.10.2015, Rules 11DD has been amended to do
away with the requirement of furnishing a certificate in Form 10-1. A prescription from a
specialist as specified in the Rules containing the name and age the patient, name of the
disease/ailment along with the name, address, registration number & qualification of the
specialist issuing the prescription would now be required.

5.5.8 Deduction in respect of interest on loan taken for higher education (Section

S0E):

Section 80E allows deduction 1n respect of payment of interest on loan taken from any
financial institution or any approved charitable institution for higher education for the
purpose of pursuing his higher education or for the purpose of higher education of his
spousc or his childrcn or the student for whom he is the legal guardian.

The deduction shall be allowed in computing the total income for the Financial year in
which the employee starts paying the interest on the loan taken and immediately succeeding
seven Financial years or until the Financial year in which the interest is paid in full by the
employee, whichever is earlier. - -

For the purposc of this scction -

(a) "approved  charitable institution” means an institution established for
charitable purposes and approved by the prescribed authority section 10(23C), or
an institution referred to in section 80G(2)(a);

(b) "financial institution" means a banking company to which the Banking
Regulation Act, 1949 applies (including any bank or banking institution referred to
in section 51 of that Act); or any other financial institution which the Central
Government may, by nolification in the Official Gazette, specify in this behalf;

(c) "higher education” means any course of study pursued after passing the Senior
Secondary Examination or its equivalent from any school, board or university
recognized by the Central Government or State Government or local authority or by
any other authority authorized by the Central Government or State Government or
local authority to do so;

5.5.9 Deductions va respect of donations to certaln funds, charitable institutions, etc.

(Section 80G):

Section 80G provides for deductions on account of donation made to various funds ,
charitable organizations etc. In cases where employees make donations to the Prime
Minister’s National Relief Fund, the Chief Minister’s Relief Fund or the Lieutenant
Governor’s Relief Fund through their respective employers, it is not possible for such funds
to issue separate certificate to every such employee in respect of donations made to such
funds as contributions made to these funds are in the form of a consolidated cheque. An
employee who makes donations towards these funds is eligible to claim deduction under
section 80G. It is, hereby, clarified that the claim in respect of such donations as indicated
above will be admissible under section 80G on the basis of the certificate issued by the
Drawing and Disbursing Officer (DDO)/Employer in this behalf - Circular No. 2/2005,
dated 12-1-2005.




No deduction under this section is allowable in case the amount of donation exceeds Rs
2000/- unless the amount is paid by any mode other than cash.

—%.5:10 Deductions is respect of rents paid (Section 80GG):

Section 80GG allows the employee to a deduction in respect of house rent paid by him
for his own residence. Such deduction is permissible subject to the following conditions :-

(a) the employee has not been in receipt of any House Rent Allowance specifically

granted to him which qualifies for exemption under section 10(13A) of the Act;

(b) the employee files the declaration in Form No.l10BA. (Annexure X)

(c) The employee does not own:

(1) any residential accommodation himself or by his spouse or minor child
or where such employee is a member of a Hindu Undivided Family, by
such family, at the place where he ordinarily resides or performs
duties ot his oftice or carries on his business or profession; or

(i) at any other place, any residential accommodation which is in the
occupation of the employee, the value of which is to be determined
under section 23(2)(a) or section 23(4)(a), as the case may be.

(d) He will be entitled to a deduction in respect of house rent paid by him in excess
of 10% of his total income. The deduction shall be equal to 25% of total income
or Rs. 5,000/- per month, whichever is less. The total income for working out
these percentages will be computed before making any deduction under section
80GG.

The Drawing and Disbursing Authorities should satisfy themselves that all the conditions
mentioned above are satisfied before such deduction is allowed by them to the employee.
They should also satisfy themselves in this regard by insisting on production of evidence
of actual payment of rent.

5.5.11 Deductions in respect of certain donations for scientific research or rural
development (Section 80 GGA):

Section 80GGAallows deduction from total income of employee in respect of donations of
any sum as given in the Table below:

Sl Donations made to persons Approval / Authority granting
No Notification approval/
' under Section Notification

I | A research association which has as its object | u/s 35(1)(it) | Central Government
the undertaking of scientific research or to a
University, college or other institution to be
used for scientific rescarch

[{S)

A research association which has as its object | u/s 35(1)(iii) | Central Government
the undertaking of rescarch in sodial science or
statistical research or to a University, college
or other institution to be used for research in
social science or statistical research

3 | an association or institution, which has as its | furnishes the | Prescribed Authority
object the undertaking of any programme of | certificate u/s | under Rule 6AAA
rural development, to be used for carrying out | 35CCA (2)
any programme of rural development approved

for the purposes of section 35CCA




4 | an association or institution which has as its | furnishesthe | Prescribed Authority
object the training of persons for implementing | certificate u/s | under Rule 6AAA

| programmes of rural development. 35CCA (2A)
5 | apublic sector company or a local authority or | furnishes the | National Committee
to an association or institution approved by the | certificate u/s for Promotion of
National Committee, for carrying out any | 35AC(2)(a) Social & Economic
eligible project or scheme. Welfare
7 | arural development fund notified u/s set up and notified
35CCA (1)) by the Central
Government

3 | National Urban Poverty Eradication Fund - notified u/s set up and notified
' . 35CCA (I)(d) by the Central
Government

No deduction under this section is aliowable in case:

1) The employee has gross total income which includes income which is chargeable
under the head "Profits and gains of business or profession”.
it) The amount of donation exceeds Rs 10000 and is paid in cash.

The Drawing and Disbursing Authorities should satisfy themselves that all the conditions
mentioned above are satisfied beforc such deduction is allowed by them to the employee.
They should also satisfy themsclves in this regard by insisting on production of evidence
of actual payment of donation and a receipt from the person to whom donation has been
made and ensure that the approval/notification has been issued by the right authority. DDO
must ensure a self-declaration from the employee that he has no income from "Profits and
gains of business or profession”.

*

5.5.12 Deduction in respect of interest on deposits in savings account (Section
S80TTA):

Section 80T TA has been introduced from the Financial Year 2012-13 and it allows to
an employee from his gross fotal income if it includes any income by way of interest on
deposits (not being time deposits) in a savings account, a deduction amounting lo.

(1) in a case where the amount of such income does not exceed in the aggregate ten
thousand rupees, the whole of such amount; and

(ii) in any other case, ten thousand rupees.
The deduction is available if such savings account is maintained in a

(a) banking company to which the Banking Regulation Act, 1949, applies (including
any bank or banking institution referred to in section 51 of that Act);

(b) co-operative society engaged in carrying on the business of banking (including a
co-operative land mortgage bank or a co-operative land development bank); or

(¢) Post Office as defined in clause (k) of section 2 of the Indian Post Office Act,
1898,

For this section, "time deposits” means the deposits repayable on expiry of fixed periods.

0. REBATE OF Rs. 2500 FOR INDIVIDUALS HAVING TOTAL INCOME UPTO
Rs 3.5 LAKH [SECTION 87A]

Finance Act 2017 provided relief in the form of rebate to individual taxpayers, resident in
India, who are in lower income bracket, i. e. having total income not exceeding Rs




3,50,000/-. The amount of rebate available under section 87A is Rs 2,500/- or the amount of
tax payable, whichever is less from AY 2018-19.

7 —TDS  ON__PAYMENT —OF - ACCUMULATED — BALANCE — UNDER

RECOGNISED PROVIDENT FUND AND CONTRIBUTION FROM APPROVED
SUPERANNUATION FUND:

7.1 The trustees of a Recognized Provident Fund, or any person authorized by the
regulations of the Fund to make payment of accumulated balances due to employees,
shall in cases where sub-rule(l) of Rule 9 of Part A of the Fourth Schedule to the Act
applies, at the time when the accumulated balance due to an employee is paid, make
therefrom the deduction specified in Rule 10 of Part A of the Fourth Schedule to the Act.

The accumulated balance is treated as income chargeable under the head “Salaries”.

7.2 Where any contribution made by an employer, including interest on such
contributions, if any, in an approved Superannuation Fund is paid to the employee, tax on
the amount so paid shall be deducted by the trustees of the Fund to the extent provided in
Rule 6 of Part B of the Fourth Schedule to the Act. TDS should be at the average rate of tax
at which, the employee was liable to be taxed during the preceding three years or during the
period, if that period is less than three years, when he was member of the fund.

The deductor shall remain liable to deduct tax on any sum paid on account of returned
contributions (including interest, if any) even if a fund or part of a fund ceases to be an
approved Superannuation [und.

7.3 As per section 192A of the Act, w. e. f. 01.06.2015 the trustees of the EPF Scheme
1952 framed under section 5 of the EPF & Misc. Provisions Act, 1952 or any person
authorized under the scheme to make payment of accumulated balance due to employees,
shall, in a case where the accumulated balance due to an employee participating in a
recognized provident fund is includible in his total income owing to the provisions of Rule 8
of Part A of Fourth Schedule not being applicable at the time of payment of accumulated
balance due to the employee, deduct income tax thercon @ 10% if thc amount of such
payment or aggregate of such payment exceeds Rs 50,000/-. In case the employee does not
provide his/her PAN or provides an invalid PAN then the deduction will have to be made at
maximum marginal rate.

The Rule-8 of Part-A of fourth schedule excludes the following accumulated balance due
and becoming payable to the employee from the total income;

(i) If, he has rendered continuous service with his employer for a period of five years
or more, or

(ii) 1f though he has not rendered such continuous service, the service has been
terminated by reason of -
e the employees ill health, or
e by the contraction or discontinuance of the employer’s business or
e other cause beyond the control of employee, or

(iii)  if, on cessation of his employment, the employee obtains employment with any
other employer, to the extent amount of such accumulated balance is transferred



to his individual account in any recognized provident fund maintained by such
other employer, or

(iv) if the entire balance standing to the credit of employee is transferred to his
account under a pension scheme referred to in section 80 CCD and notified by
the central Government.

When the accumulated balance due and becoming payable to an employee includes
any amount transferred from his individual account in any other recognized
provident fund(s) maintained by his former employer(s). then in computing the
period of continuous service the period or periods of continuous services rendered
under former employer(s) shall be counted for the purposes of (i) and (ii) above.

Under the above four situations at (i) to (iv), the accumulated balance due and

payable to the employee is not liable for TDS under section 192 A.

8. DDOS TO SATISFY THEMSELVES ABOUT THE GENUINENESS OF
CLAIM:

The Drawing and Disbursing Officers should satisfy themselves about the actual
deposits/ subscriptions / payments made by the employees, by calling for such particulars/
information as they deem necessary before allowing the aforesaid deductions. In case the
DDO is not satis(ied about the genuineness of the employee's claim regarding any deposit/
subscription/ payment made by the employee, he should not allow the same, and the
employee would be frec toclaim the deduction/ rebate on such amount by filing his return
of income and furnishing the necessary proof etc., therewith, to the satisfaction of the
Assessing Officer.

9. CALCULATION OF INCOME-TAX TQ BE DEDUCTED:

9.1 Salary income for the purpose of section 192 shall be computed as follow:-
- (a) First compute the gross salary as mentioned in para 5.1 including all the
incomes mentioned in para 5.2 and excluding the income mentioned in para 5.3.

(b) Allow deductions mentioned in para 5.4 from the figure arrived at (a) above
and compute the amount to arrive at Net salary of the employee

(¢) Add income from all other heads- ‘House property’, ‘Profits & gains of Business
or Profession’, Capital gains and Income from other Sources to arrive at the
Gross Total Income as shown in the form of simple statement mentioned para
3.5. However it may be remembered that no loss under any such head is
allowable by DDO other than loss under the Head “Income from House
property” to the extent of Rs. 2.00 lakh.

(d) Allow deductions mentioned in para 5.5 from the figure arrived at (c) above
ensuring that the relevant conditions are satisfied. The aggregate of the
deductions subject to the threshold limits mentioned in para 5.5 shall not exceed
the amount at (b) above and if it exceeds, it should be restricted to that
amount.

This will be the amount of total income of the emplovee on which income tax would be
required to be deducted. This income should be rounded off to the nearest multiple of ten
rupees.



&

9.2 Income-tax on such income shall be calculated at the rates given in para 2.1 of this
Circular keeping in view the age of the employee and subject to the provisions of sec.
206AA, as discussed in para 4.8. Rebate as per Section 87A up to Rs 2500/- to eligible
persons (see para 6) may be given. Surcharge shall be calculated in cases where applicable
(see para 2.2).

9.3 The amount of tax payable so arrived at shall be increased by educational cess as
applicable (2% for primary and 1% for secondary education) to arrive at the total tax
payable.

9.4 The amount of tax as arrived at para 9.3 should be deducted every month in equal
installments. Any excess or deficit arising out of any previous deduction can be adjusted by
increasing or decreasing the amount of subsequent deductions during the same financial
year.

10. MISCELLANEOQUS: =

10.1 These instructions are not exhaustive and are issued only with a view to guide
the employers to understand the various provisions relating to deduction of tax from
salaries. Wherever there is any doubt, reference may be made to the provisions of the
Income-tax Act, 1961, the Income-tax Rules, 1962, the Finance Act 2017, the relevant
circulars / notifications, etc.

10.2 In case any assistance is required, the Assessing Officer/the Local Public Relation
Officer of the Income-tax Department may be contacted.

10.3 These instructions may be brought to the notice of all Disbursing Officers and
Undertakings including those under the control of the Central/ State Governments.

10.4 Copies of this Circular are available at the following websites:

www.finmin.nic.ig & www.incometaxindia.gov.in

Hindi version will follow.

(Sandeep Singh)
Under Secretary to the Govt. of India
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SOME ILLUSTRATIONS

Example 1

ANNEXURE-I

For Assessment Year 2018-19

(A)Calculation of Income tax in the case of an employee (Male or Female)
below the age of sixty years and having gross salary income of:

i)

ii)
iil)
iv)

V)

Rs.2,50.000/-,
Rs.5,00,000/-,
Rs.10,00,000/-
Rs.55,00,000/-. and
Rs. 1,10,00,000/-

(B) What will be the amount of TDS in case of above employees, if PAN is not
submitted by them to their DDOs/Offices:

Particulars Rupees Rupees Rupees Rupees Rupees
(i) (ii) (i) (iv) )
Gross Salary Income 2,50,000 | 4,00,000 | 10,00,000{ 55,00,000| 1,10,00,000
(including allowances)
Contribution of G.P.F. 45,000 50,000 1,00,000 1,00,000 1,00,000
Computation of Total Income and tax payable thereon
Particulars Rupees Rupees Rupees Rupees Rupees
(i) (ii) (iii) (iv) )
Gross Salary 2,50,000 | 4,00,000 | 10,00,000 | 55,00,000 | 1,10,00,000
Less: Deduction U/s 80C 45,000 50,000 1,00,000 | 1,00,000 1,00,000
Taxable Income 2,05,000 [ 3,50,000 9,00,000 | 54,00,000 | 1,09,00,000
(A) Tax Nil 2,500* 92,500 | 14,32,500 30,82,500
thereon ) :
Surcharge 1,43,250 4,62,375
Add:
(i) Education Cess (@ 2%. Nil 50 1850 31,515 70,898
(ii) Secondary and Higher Nil 25 925 15,758 | 35,449
Education Cess @1% | -
Total tax payable Nil 2,575 95,275 16,23,023 36,51,222

* After rebate of Rs 2500 u/s 87A




Example 2

For Assessment Year 2018-19

Calculation of Income Tax in the case of an_emplovee below the age of sixty years
having a handicapped dependent (With valid PAN furnished to employer).

S.No. Particulars Rupees
1 - 1 Gross Salary — - — —4,20,000T
2 Amount spent on treatment of a dependant, being person 7000
with disability (but not severe disability)
3 Amount paid to LIC with regard to annuity for the 60,000
maintenance of a dependant, being person with disability(
but not severe disability)
4 GPF Contribution 25,000
5 LIP Paid 10,000
6 Interest Income on Savings Account 12,000
Computation of Tax
S.No. Particulars Rupees
1 Gross Salary 4,20,000
2 Add: Income from Other Sources Rs 12,000
Interest Income on Savings Account
3 Gross Total Income 4,32,000
4 Less: Deduction U/s 80DD (Restricted to Rs.60,000/- only) 75,000
5 Less: Deduction U/s 80C (i) GPF Rs.25,000/- 35,000
(ii) LIP Rs.10,000/- =
Rs.35,000/-
6 Less: Deduction u/s 80TTA on Interest Income on savings 10000
account (restricted to Rs 10000/-)
7 Total Income 3,12,000
8 Income Tax thereon/payable 600
(includes Rebate of Rs 2500 as per Section 87A)
9 Add:
(1). Education Cess @2% 12
(ii). Secondary and Higher Education Cess @1% 6
10 Total Income Tax payable 618
1] Rounded off to 620




For Assessment Year 2018-19

Calculation of Income Tax in the case of an_employee below age of sixty years
where medical treatment expenditure was borne by the employer (With valid
PAN furnished to employer).

S.Ne. Particulars Rupees
1 Gross Salary 5,20,000
2 Medical Reimbursement by employer on the treatment of 35,000

self and dependent family member
3 Contribution of GPF 20,000
4 LIC Premium 20,000
5 Repayment of House Building Advance 25,000
6 Tuition fees for two children 60,000
7 Investment in Unit-Linked Insurance Plan 30,000
8 Interest Income on Savings Account 8,000
9 Interest Income on Time Deposit 15,000
Computation of Tax
S.No. Particulars Rupees
1 Gross Salary ’ 5,20,000
2 Add: Perquisite in respect of reimbursement of Medical 20,000

Expenses

In excess of Rs.15,000/- in view of Section 17(2)(v)
3 Income from Other Sources 23,000
)] Interest Income on Savings Account
Rs 8,000
ii) Interest Income on Time Deposit
Rs 15,000

4 Gross Total Income 5,063,000
5 a. Less: Deduction U/s 80C

(i) GPF

Rs.20,000/-

(ii) LIC

Rs.20,000/-

(iii) Repayment of Housc Building Advance

Rs.25,000/- .

(iv) Tuition fees for two children

Rs.60,000/-

(v) Investment in Unit-Linked Insurance Plan

Rs.30,000/-

Total =Rs.1,55,000/-

1,58,000

Restricted to Rs. 1,50,000/-

b. Less: Deduction u/s 80TTA on Interest Income on

savings account (restricted to Rs 8000/- - available only

on Savings account interest) Rs 8000

Total deduction available Rs 1,58,000/-
6 Total Income 4,05,000
7 Income Tax thereon/payable 7,750

Add:




(). Education Cess @2%

155 |

(ii). Secondary and Higher Education Cess @1% 78
9 Total Income Tax payable 7983
10 B ~_ Rounded off to 7980




Example 4

For Assessment Year 2018-19

INustrative calculation of House Rent Allowance U/s 10 (13A) in respect of
residential accommodation situated in Delhi in case of an _emplovee below the age of
sixty years (With valid PAN furnished to employer).

S.No. Particulars Rupees
1 Salary 3,50,000
2 Dearness Allowance 2,00,000
3 House Rent Allowance 1,40,000
4 House rent paid 1,44,000
5 General Provident Fund 36,000
6 Life Insurance Premium 4,000
7 Subscription to Unit-Linked Insurance Plan 50,000
Computation of total income and tax payable thereon
S.No. Particulars Rupees
| Salary + Dearness Allowance + House Rent Allowance 6,90,000
3,50.000+2,00,000+1,40,000=6,90,000 B
2 Total Salary Income 6,90,000
3 Less: House Rent allowance exempt U/s 10(13A):
Least of:
(a). Actual amount of HRA received=
1,40,000
(b). Expenditure of rent in excess of 10% of salary
(including D.A. presuming that D.A. is taken
for retirement benefit) (1,44,000-55,000) = 89,000
89,000
(c). 50% of Salary(Basict+ DA) ' =
2,75,000
Gross Total Income 6,01,000
Less: Deduction U/s 80C
(i) GPF Rs.36,000/-
(ii) LIC Rs. 4,000
(iii) Investment in Unit-Linked Insurance Plan  Rs.50,000/-
Total =Rs.90,000/- 90,000
3 Total Income 5,11,000
Tax payable 14700
Add:
(i). Education Cess (2% 294
(ii). Secondary and Higher Education Cess (@1% 147
Total Income Tax payable 15141

Rounded off to

15140




Examglgi

" For Assessment Year 2018-19

Illustrating valuation of perquisite and calculation of tax in the case of an emplovee below
age of sixty years of a private company in Mumbai who was provided accommodation in a
flat at concessional rate for ten months and in a hotel for two months ( With valid PAN
furnished to emplover).

5.No. Particulars Rupees
1 Salary 7,00,000
2 Bonus 1,40,000
3 Free gas, electricity, water etc. (Actual bills paid by 40,000

company)
4(a) Flat at concessional rate (for ten month). @ 3,60, 000

Rs.36000/month
4(b Hotel rent paid by employer (for two month) 1,00,000
4(c) | Rent recovered from employee. 60,000
4(d) [ Cost of furniture. 2,00,000 |
5 Subscription to Unit Linked Insurance Plan 50,000
6 Life Insurance Premium 10,000
7 Contribution to recognized P.F. 42,000
COMPUTATION OF TOTAL INCOME AND TAX PAID THEREON:
S.No. Particulars Rupees
1 Salary 7,00,000
2 Bonus 1,40,000
3 Total Salary(1+2) for Valuation of Perquisites 8,40,000

Valuation of perquisites

4(a) Perquisite for flat:

Lower of (15% of salary for 10 months=Rs.1,05,000/-)

and (actual rent paid= Rs 3,60,000) i.e. Rs. 1,05,000
4(b) Perquisite for hotel :

Lower of (24% of salary of 2 months=Rs 33,000)

and (actual payment= Rs 1,00,000) i.e. Rs 33,600
4(c) | Perquisites for furniture(Rs.2,00,000) @ 10% of cost  Rs.

20,000
4(c)(1) | Total of [4(a)+(b)+(c)] (1,05,000+ 33,600+

20,000)Rs.158,600

Less: rent recovered (-)Rs.

60,000

= Rs.

98,600 1,38,600
4d) | Add

Perquisite for free gas, electricity, water etc. Rs.40,000 (+)

Rs 98,600 [4(c)(i)]=  Rsl,38,600

- Total perquisites

5 Gross Total Income (Rs.8,40,000+ 1,38,600) 9,78,600
6 Gross Total Income 9,78,600
7 Less: Deduction U/s 80C:

(1). Provident Fund (80C)
:42.000

(ii). LIC_ (80C)




10,000
(iii). Subscription to Unit Linked Insurance Plan(80C)

:50,000/- 1,02,000
Total

1,02,000

Restricted to Rs 1,02,000 u/s 80C
8 Total Income N 8,76,600
9 Tax Payable 87,820
10 Add:

(i). Education Cess @2% 1756

(ii). Secondary and Higher Education Cess @1% 878
11 Total Income Tax payable 90,454
12 Rounded off to 90,450




Example 6

For Assessment Year 2018-19

Illustrating Valuation of perquisite and calculation of tax in the case of an employee
below the age of 60 years of a Private Company posted at Delhi and repaying House
Building Loan ( With valid PAN furnished to employer).

S.No. | Particulars Rupees
1 Salary 4,00,000
2 Dearness Allowance 1,00,000
3 House Rent Allowance 1,880,000
4 Special Duties Allowance 12,000
5 Provident Fund 60,000
6 LIP 10,000
7 Deposit in NSC VIII issue 30,000
8 Rent Paid by the employee for house hired by her 1,20,000
9 Repayment of House Building Loan (Principal) 60,000
10 Tuition Fees for three children (Rs.10,000 per child) 30,000
Computation of total income and tax pavable thereon
S.No. Particulars Rupees
l Gross Salary (BasictDA+HRA+SDA) 6,92,000
Less: House rent allowance exempt U/s 10 (13A)
Least of:
(a). Actual amount of HRA received.
:Rs.1,80,000
(b). Expenditure on rent in excess of 10% of salary
(Including D.A)assuming D.A. is included flor
retirement benefits (1,20,000- 50,000) ‘Rs. 70,000
70,000 -
(c). 50% of salary (including D.A) : Rs.
2,50,000
2 Gross Total Taxable Income 6,22,000
Less: Deduction U/s 80C
(1). Provident Fund 60,000
(if). LIP 10,000
(iii). NSC VIII Issue : 30,000
(iv). Repayment of HBA 60,000
(v). Tuition Fees (Restricted to two children) : 20,000
Total : 1,80,000
Restricted to 1,50,000 1,50,000
Total Income 4,72,000
Income Tax thereon/payable 11,100
Add:
(). Education Cess @2% 222
(ii). Secondary and Higher Education Cess @ 1% 111
Total Income Tax payable 11,433

Rounded off to

11,430




Example 7

For Assessment Year 2018-19

A. Calculation of Income tax in the case of a retired employee above the age of
sixty years but below the age of 80 years and having gross pension of:

iv) Ks.4,50,000/-,
v) Rs.8,00,000/-,
vi) Rs. 12,50,000/-.

B What will be the amount of TDS in case of above employees, if PAN is not
submitted by them to their DDOs/Offices:

Particulars Rupees Rupees Rupees
U] (i) (i)

Gross Pension 4,50,000 | 8,00,000 | 12,50,000

Contribution of P.P.F. 70,000 | 1,00,000 1,50,000

Computation of Total Income and tax payable thereon

Particulars _ _Rupees | Rupees Rupees
- - @ (ii) (iii)
Gross Pension 4,50,000 8,00,000 12,50,000
Less: Deduction U/s 80C 70,000 1,00,000 1,50,000
Taxable Income 3,80,000 7,00,000 11,00,000

Tax thereon I 4,000 50,000 1,40,000
Add:
(1) Education Cess @ 2%. 80 1000 2800
(iiy Secondary and Higher 40 500 1400
Education Cess (@1%

Total tax payable 4120 51,500 1,44,200




Example 8

For Assessment Year 2018-19

A. Calculation of Income tax in the case of a retired employee above the age of
80 years and having gross pension of:

i) Rs.5,00,000/-,
i) Rs.8,00,000/-,
iii) Rs. 12,50,000/-,

B What will be the amount of TDS in case of above employees, if PAN is not
submitted by them to their DDOs/Offices:
Particulars Rupees Rupces Rupees
() (i) (lii)
Gross Pension ’ 5,00,000 | 8,00.000 | 12,50,000
Contribution of P.P.F. 80,000 | 1,20,000 1,50,000

Computation of Total Income and tax payable thereon

Particulars Rupees Rupees Rupees
() (ii) (iii)

Gross Pension 5,00,000 8,00,000 12,50,000
Less: Deduction U/s 80,000 1,20,000 1,50,000
§0C
Taxable Income 4,20,000 6,80,000 11,00,000
Tax thereon Nil 36,000 1,30,000
Add:
(i) Education Cess @ 720 2600
2%. 360 1300
(ii) Secondary and .
Higher Education
Cess @1%

Total tax payable Nil 37,080 1,33,900




Example 9

Exemption u/s 10 (13A)

1. Mr. A, employved with XYZ Ltd. Up to 31.10.2016, received following

emoluments :
S.No. Particulars B Rupees
1. | Basic pay p.m. 13,000
2. | Bonus for the year received in July, 2015 7,200
3. | Club facility (for private use only) Expenditure by employer p.m. 700
4. | House Rent Allowance p.m. 2,800
5. | Employer’s contribution to URPF p.m. (Mr. A also made equal 1,000
contribution)
W.ef. 01.11.2015, Mr, A joined PQR Ltd., with following pay package :
1. | Basic pay p.m. 18,000
2. | House Rent Allowance p.m. 1,600
3. | Club Facility (for private use only) Expenditure by employer p.m. 1,100
4. | lse of car for journey between office and residence ~ Employer’s 600
cxpenditure p.m.
5. | Employer’s contribution to RPF p.m. (Mr. A also made equal 2,000
contribution)
Other particulars of Mr. A are as under :
1. | Mr. A resides at Amritsar paying a monthly rent ot 3,500
2. | Mr. A’s income from other sources 95,000
3. | Mr. A contributed to LIC/PPR/NSC etc. 20,000
Compute Mr. A’s taxable income and tax liability for A.Y. 2017-18.
Computation of Tax
S.No. Particulars Rupees
1. | Income from Salary
_i (a) From XYZ Ltd.
Basic pay (Rs.13,000x 7) 91,000
Bonus 7,200
Club facility (Rs.700 x 7) Rupees 4,900
ITL.R.A. (Rs.2,800 x 7) 19,600
Less : Exempt u/s 10(13A) 15,400 4,200
Emplover’s Contribution to U.R.P.F. 1,07,300
{(b) From PQR Ltd. Rupees
Basic pay (Rs.18,000 x 5) 90,000.
H.R.A. (Rs.1,600 x 5) 8,000
Less : Exempt u/s 10(13A) 8,000
Club Facility (Rs.1,100x 5) 5,500
Facility of Car (not taxable as perquisite) 15,400
Employer’s Contribution to R.P.F. 95,500
Gross Salary 2,02,800
Less: Deduction e
Net Salary 2,02,800
2. Income from Others Sources 95,000
Gross Total Income 2,97,800




Less : Deduction u/s 80C

: Contribution to LIC/PPF/NSC Rs. 20,000
: Contribution to RPF ((Rs.2000 x 5) Rs. 10,000 30,000
Total Income 2,67,800

Computation of Tax Liability

Tax payable on Rs.2,67,800 8,90
Less : Rebate u/s 87A 8.90
Net Income-tax payable Nil
Add : Surcharge Nil

Add : EC @ 2%

Add : S&HEC @ 1%

Total Tax Payable Nil




Example 10

2. One Computation of Taxable Salary and allowances, Deduction for Interest
on Housing Loan and Deduction u/s §0C.

Mr. X, a Central Govt. Officers in Delhi, is receiving Basic Pay Rs.40,000, DA at
prescribed rates, transport allowances @ Rs.3600+DA thereon, and HRA (existing- from
1% July 2017 @24% of basic pay (though living in his own house). His date of increment
1s Ist July. The following are other particulars of his income. Compute his taxable income
and tax payable, for A.Y.20]8-19.

S.No. Particulars Rupees

1. | Howorarium for valuation of answer books of a departmental 3,000
examination

2. | Fee for work done for a private body (1/3™ of fees has been 6,000
retained by Govt.)

3. Contributions to G.P.F. p.m. 4,700

4. | Postal Life Insurance Premium financed from G.P.F. p.m. 280

5. { Contribution to Central Govt. Employees Group Insurance Scheme 500
p.m.

6. Life Insurance Premium (being a Life Insurance Policy of 10,500

_ 1 Rs.1,00,000 taken-in name ofhis-wife before 1.04:2012) '

7. | Contribution to Public Provident Fund 10,000

8. Repayment of HDFC loan borrowed after 1.04.1999 EMI 3,00,000
Rs.25,000 (Towards loan Rs.95,000, towards interest Rs.2,05,000)

Computation of Tax

S.No. Particulars o Rupees
1. {Income from Salary ' '
Basic Pay @ Rs 40,000 p.m
(March to June *17) 1,60,000
@Rs 41,200 p.m * (July 2017 to Feb 2018) 3,29,600 4,89,600
Dearness Allowance
1.3.2017 t0 30.06.2017 @ 4% i.c., Rs 40,000 p.m 6,400
1.7.2017t0 31.12.2017 @ 5% i.e. Rs 41,200 p.m 14,420
1.1.2018 to 28.02.2018 @ 7% (assumed) i.c.,Rs. 5,768
41,200 p.m 5,16,188

House Rent Allowance

@ 30% of basic pay (on existing old?ay &@
24% from 01.07.2017)

1.3.2017 to 30.06.2017 @ Rs 7,000 21,000

1.07.2017 10 28.2.2018 @ Rs 9,888 79,104 1,00,104

Transport Allowance

1.3.2017 t0 30.6.2017 (@ Rs 3200 p.m 12,800

1.7.2017t0 31.12.2017 @ Rs 3780 p.m 22,680
1.1.2018 t0 23.2.2018 (@ Rs 3852 p.m 7704
43,184
Less: Exempt u/s 10(14) @ 800 p.m 19200 23984




6,40,276

Honorarium 3,000
| Fees (2/3 retained by him) . o - 4000
Total Salary 6,47,276
Less. Standard Deduction -
Net Salary 6,47.276
2. Income from House Property
Self-occupied u/s 23(2)(a) deemed at nil
Less: Interest on HDFC Loan 2,00,000 () 2,00,000
Gross Total Income 4,47,276
Less: Deduction u/s 80 C
-  GPF @Rs 4,700/-p.m 56,400
- CGEGIS @Rs 500/- p.m 6,000
- Life Insurance Premium 10, 500
- Repayment of HDFC Loan 95,000
- Deposit in Public Provident Fund 10,000
1,77,900
1,50,000
Restricted to a maximum of Taxable Income 2,97.276
Computation of Tax Liability
Tax payable 2,365
Add: Surcharge -
Add: Education Cess 71
Total Tax Liability Nil*

* After

rebate of Rs 2500 u/s 87A




No. 13020-1/201 7-Estl)
Government of India \
Ministry of Personnel. Public Grievances and Pensions
Depariment of Personnel & Tramming
OId INUF Campus. New Dethi HHO 067
' Dated: =p= - 2.01 7

OFFICE MEMORANDUM

Subject:-Girant of Special Casual Leave for the purpose of blood donation- Reg.

The undersigned is directed to refer to the provisions of this Department’s
O.M. dated 8.10.1956. which provides for erant of Special Casual Leave to a
Government servant who donates blood on that day.
2. In this regard. it is noted that presently this rule applies only 1o whole blood
donation and does not cover apheresis donation. 1t is feit that the rule should cover
apheresis donation as well since it will have the added advantage of getting blood

components like platelets. plasma ctc.

3. In view o1 the above. it has now been decided that Special Casual Leave may

be granted for blood donation or fur apheresis (blood-components such as red cells,

plasma. platelets etc.) donation at licensed Blood Banks on a working dav (for that day .

only) up to a maxunum ef 4 times in a year on submission of valid proot ot donation.

e e L
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G MU & FJV..,().MJ.NO.,SJ4021./’46!2%1’7=»Eﬁ&
dated 13-12-2017

Recognition of ShreeSaibaba Heart Institute and
Research Centre, Nasik for treatment of Central Government
employees under CS(MA) rules, 1944

The undersigned is directed to say that the

proposal received for recognition of Shree Saibaba Heart

Institute and Research Centre, Nasik for treatgment of
Central Government employees and their family
members under Central Services (Medical attendance)
Rules, 1944

* 2. The Schedule of charges for the treatment of Central Government
employees and the members of their family under the CS (MA) Rules,
1944, will be the rates fixed for CGHS, Non-NABH, Mumbai rates. The
approved rates are available on the website of CGHS (http://msotransparent.
nic.in/cghsnew/index.asp) arrd may be downloaded / printed.

3. The undersigned is further directed to clarify as under:—

(a) “Package Rate” shall mean and include lumpsum cost of in-patient
treatment/ day care / diagnostic procedure for which a CS (MA) beneficiary
has been permitted by the Competent Authority or for treatment under
emergency from the time of admission to the time of discharge, incipding

(but not limited to) - (i) Registration charges, (i) Admission chages,

(117} Accommodation charges inctuding patient’s diet, (#v) Operation charges,
(v} Injection charges, (vi) Dressing charges, (vii) Doctor/Consultant visit
charges, (viif) ICU/ICCU charges, (ix) Monitoring charges, (x) Transfusion
charges, (xi) Anaesthesia charges, (x7i) Operation theatre charges,
{xiif) Procedural charges / Surgeon’s fee, (xiv) Cost of surgical disposables
and all sundries used during hospitalization, (xv) Cost of medicines,
(xvi) Related routine and essential investigations, (xvii) Physiotherapy
charges, etc., (xviii) Nursing care and charges for its services.

{b) Cost of Implants is reimbursable in addition to package rates
as per CGHS ceiling rates for implants.

(¢) Treatment charges for new born baby are separately reimbursable
in addition to delivery charges for mother.

{(d) Shree Saibaba Heart Institute and Research Centre, Nasik shall
not charge more than the package rates fixed for CGHS, Non-NABH,
Muambai rates. . o
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(e) Expenses on toiletries, cosmetics, telephone bills,
etc., are not reimbursable and are not included in package
rates.

4. Package rates envisage duration of indoor treatment as
follows:-

Upto 12 days : for specialized (Super Specialities)

treatment

Up to 7 days . for other Major Surgeries

Up to 3 days . for Laparoscopic Surgeries/ normal
deliveries

1 day . for day care / Minor (OPD) surgeries

No additional charge on account of extended period of stay
shall be allowed if that extension is due to infection on the
consequences of surgical procedure or due to any improper
procedure and is not justified.

In case, there are no CGHS prescribed rates for any test / procedure,
then AIIMS rates are applicable. If there are no AIIMS rates, then
reimbursement is to be arrived at by calculating admissible amount item-wise
{e.g. room rent, investigations, cost of medicines, procedure charges, etc.)
as per approved rates / actually, in case of investigations.

5. {a) CS (MA) beneficiaries are entitled to facilities of private,
semr:i-private or general ward depending on their Basic Pay. The entitlement
15 as follows:-

Corresponding Basic Pay drawn by the -
S1. No. Oé'tigeorninné%venth CP)éI per month Ward Enmlen.}fent
1. —  Upto¥47,600 | General Ward
2. T 47,601 to 63,100 Semi-Private Ward
3. ¥ 63,101 and above Private Ward '

(b) The package rates given in rate list of CGHS are for semi-private
ward.

(c) The package rates prescribed are for semi-private ward. If the
beneficiary is entitled for general ward, there will be a decrease of 10%
in the rates; for private ward entitlement, there will be an increase of
15%. However, the rates shall be same for investigation irrespective of
entitlement, whether the patient is admitted or not and the test, per se,
does not require admission.

6. The hospital shall charge from the beneficiary as per the CGHS
prescribed rates or its own rate list, whichever is lower. The hospital shall
charge CGHS, Non-NABH, Mumbai rates.

AN |



,,,,,,, no CGHS prescribed package

7. (a‘) The maximum room rent admissibiz for different
categories would be:-

General ward Rs.1,000 per day

Semi-private ward : Rs.2, 000 per day

’ s [l J
Private Warq i — Rs:3,000 per day
Day care(6 to 8 Hrs.) : Rs. 500 per day

(b) Room rent mentioned above at (¢) above g

applicable only for treatment procedures for which there is

Koom rent will include charges for occupation of bed, diet for the
nauent, cuarges for water and electricity supply, linen charges, nursing
charges and routine upkeeping.

g e treatment in JCCU N ICT no separate room rent will

kil an T DI

¢ Privaie ward is defined as a hospital room where single patient
s accerunodated and which has an artached toilet {lavatory and bath).
The room should have fumishings like wardrobe, dressing table, bed-side
table. sofa set, etc., as well as a bed for attendant. The room has w0 be
ar-conditioned.

{e1 Serm Private ward is defined as a hospital room where two to
three patients are accommodated and which has attached toilet facilities

and necessary furmishings.

(/) Generai ward 1s defined as hall that accommodates four to ten

Dauents.

(g)Normally, the treatment in highcer category of
accommodation than the entided category is not
permissible. However, in case of an emergency when the
entitled category accommodation is not availabie. admission
in the immediate higher category may be allowed tll the
entitted category accommodation becomes available.
BHowever, if a particular hospital does not have the wrd s
per entitlement of beneficiary, then the hospital can only bill
as .per entittement of the beneficiary even though the
treatment was given in higher type of ward.



e

1f. on the request of the beneficiary, treatment is provided in a higher
ory of ward, then the expenditure over and above entitlement will

“ALY

.o o be borne by the beneficiary.

2 1in case of non-emergencies, the beneficiary shall have the option
7 availing specific treatment ¢ investigation from any of the empanelled
sospitals of his / her choice (provided the hospital is recognized for that
‘reatment procedure ¢ test), after the specific treatment / mvestigation
a3 been advised by Authorized Medical Attendant and on production of
id 1D card and permission letter from his / her concerned Ministry /

opanment.

% The hospital shall honour permission letter issued by Competent
= uthority and provide treatment / investigation facilities as specified in
‘a2 permigsion letter.

10. The hospital ‘shaﬂ also provide treatment / investigation facilities
to the CGHS beneficiaries and their eligible dependent family members at
its own rates or rates approved under CS (MA) Riiles. whichever is lower.

The hospital shall provide treatment to pensioner CGHS beneficiaries after
authentication through verification of valid CGHS Cards.

11. However, pensioner CGHS beneficiaries would make payment for
the medical treatment at approved rates as mentioned above and submit the
medical reimbursement claim to the Additional Director, CGHS through
the CMO incharge of the CGHS Wellness Centre, where the CGHS Card
of the beneficiary is registered.

12. In case of emergencies, the beneficiary shall have the option
of availing specific treatment / investigation from any of the empanelled
hospitals of his / her choice (provided the hospital is recognized for that
treatment procedure / test), on production of valid ID card, issued by
Competent Authority. —

13. During the in-patient treatment of the CS (MA) beneficiary, the
hospital will not ask the beneficiary or his attendant to purchase separately
the medicines / sundries / equipment or accessories from outside and will
provide the treatment within the package rate, fixed by the CGHS which

includes the cost of all the jtems.

1. T ~.
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14. In case of treatment taken in emergency in any non-
nent shall be
3t

o
recognized private hospitals, reimbmse{” '
considered by Competent authonly at CGHS prescribed
package/rates oniy.

15.4f one or more mninor procedures from part of 3
major treatment procedure, then package chzioss would be

e
permissible for major precedure and only 5070 of charges
for minor procedure. : e

16. The hospital shull agree for eonducting ali investigations /
diagnostic tests / consultation-, etc. of the Coentral Civil services, Group *A°
Officers of age of 40 years an ahove and other catcgories of CGHS /
€S (MA) beneficiaries as specified by Government from tme to time as-per
prescribed protocol as per Aanexure (not prinred), subject to the condition
that the hospital shall tiot charge more than 2 2,000 for conducting the
prescribed medical examination of the male officers and ¥ 2,200 for female
officers of Central Government who come (o the hospital  institution with
the requisite permission letter from their Ministry / Department/ Competent
Authority. The above rates for medical examination are valid unti] such
time when the above rates are revised by the Central Government,

7. Any legal liability urising out of such services shall be the sole
tesponsibility and shall be dealt with by the concemed crmpatelled hospiral.
Services will be provided by the hoepital as per the termis given above.

18, Ministry of Health and Family Welfare reserves the right to
withdraw / cancel the above recognition without assigning any reason.

4

19. The order taks: effect from the date of issue of the O.M. The
hospital stands recognized under CS (MA) Rules, 1944 for a period
of 4 (four) years from the date of issue of this OM.

2t The authorities of Shree Saibaba Heart Instimie and Research
Centre Nasik will have to enter into an agreement with the Government of
Mdia o the eftect that the hospital will charge from the Centul Government
“uplovees attherates fixed by the Government and they will have to sign
+aianarandum of Understanding (MoU) within a period of 3 months from
11 of 1ssue of the above-mentioned OM failing which the hospital
§ se derecognized (Two original copies of MoU printed on the stamp
puner wod dulv signed by the Lospital to be sent tor ace ptance). Subject

Do Bospital can start weating Central Gover t eraplovees

i el
A Rules. 1944

A

I3
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oo inde

< A tommuniczuon i acceprance of the Para 2 may be
e e undersigned within @ week from the receipt of this Gffice

vicmerandum.




G.L,MLHL & FOW.,0.M.No0.S.14021/01/2016-E11S,
dated 13-12-2017

Recognition of Global Speciality Hospital, Gwalior
for treatment of Central Government employees under
CS(MA) Rules, 1944

The undersigned is directed (o say that the
proposal received for Global Speciality Hospital, Gwalior
for treatment of Central Government employees and their
family members under central services (Medical
attendance)Rules, 1944 has been examined in this Ministry
and found to be in order. It has been decided to grant
recognition to the global speciality BHospital, Gwalior
under CS(MA)rules,1944.

2. The Schedule of charges for the treatment of Central Government
smployees and the members of their family under the CS (MA) Rules,
1344, will be the rates fixed for CGHS, NABH, Bhopal rates. The approved
rates are available on the website of CGHS (http://msotransparent.nic,
in/cghsnew/index.asp) and may be downloaded / printed.

3. The underﬁgned is turther directed to clarify as under:—

{a) “Package Rate” shall mean and include lumpsum cost of in-patient
ireatment / day care / diagnostic procedure for which a CS (MA) beneficiary
fias been permitted by the Competent Authority or for treatment under

- emergency ifrom the time of admission to the time of discharge, including
‘but not limited to) - (/) Registration charges, (/i) Admission charges,
{i#f) Accommodation charges including patient’s diet, (/) Operation charges,
{v} Injection charges, (vi) Dressing charges, (vii) Doctor/Consultant visit -
charges, (viii) ICU/ICCU charges, (ix) Monitoring charges, (x) Transfusion
charges, (xi) Anaesthesia charges, (xi/) Operation theatre charges,

(xiif) Procedural charges / Surgeon’s fee, (xiv) Cost of surgical disposables
and all sundries ysed during hospitalization, (xv) Cost of medicines,
(xvi) Related routine and essential investigations, (xvii) Physiotherapy
charges, etc., (xvi#i} Nursing care and charges for its services.

(b) Cost of Implants is reimbursable in addition to package rates
as per CGHS ceiling rates for implants.

(c) Treatment chatges for new born baby are separately reimbursable
in addition to delivery charges for mother.

(d) Global Speciality Hospital, Gwalior shall not charge more than
the package rates fixed for CGHS, NABH, Bhopal rates.

(e) Expenses on toiletries, cosmetics, telephone bills, etc., are not
reimbursable and are not included in package rates.
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4. Package rales envisage duration of irdocr feanvent as
follows:-

for specialized (Super -Spe cialities)
treatment
for other Major

Up to 12 days

Up o 7 days

Up to 3 days for Laparoscopic worimal
deliveries

1 day : forday care / Minor (OPD) surgeries

- No additional charge on account of extended Der stay

shall be allowed if that extension is due to infection on the
consequences of surgical procedure or due to any improper
procedure and is not justified.

In case, there are no ( JH‘ i .Jmcd rates for any ¢
then AIIMS rates are applicabbg. If there are no AH f
reimbursement is to be arrived at by calculating admissi

ltem-wise (e.g. room rent, qusﬂgaﬂons cost of medicines, pmcedure
charges, etc.) as per approved rates / actually, in case of invest: gations,

,\ rh

5. (@) CS (MA) beneficiaries are entitled to faciliies of priv

semi- pnvate or general ward depending on their Basic Pay, The er
is as follows:-

. Correbpoudm 3 Basic Pay drawn by the |

Sl. No. Officer in Seventh CF.. per month Ward Dutidenieut
1. Up to T 47,600 General Ward
2. 47,601 to 63,100 Semi-Private Ward
3. ¥ 63,101 and above Private Ward

(b) The package rates given in rate list of CGHS are for se mi-private
ward.

®

t:? The package rates prescribed are for sermi -Hmvutv ward. If the
AZNCTICIATY IS entit led for general ward, rhere will be ¢ ¢ cerease of 10%
iy the rates for privare ward “ntzﬂement there will be =n increase of
C cever e rates shall be same for investigation

whether the patient is admitted or not and the (oot rer e

o !J k
clitlement,
fowe not require admission. .

t. The hospual shall charge from the beneticia iy as per the CGHS
preseribed rates or its own rate list, whichever is lower. The hospital shall
charge CGHS, NABH, Bhopal rates.

The maximum room rent admissible for differ ST O ZOTIES

T 1,000 per day

T 2000 per das

Semi-privale veard

~

Privae ward ¥ 3,000 per day

Pay eare (6w s Hrs) 500 (same for il can SUres)

spective of

NI B e
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(b) Room rent mentioned ahove at (a) above is
applicable only for trealmunt procedures for which there is
no CGHS prescribed package rate.

Room rent will include charges for occupation of bed,
diet for the patient, charges for water and electricity supply,
linen charges, nursing charges and routine upkeeping.

(c) During the treatment in ICCU/ICU, no separate room
rent will be admissible.

{dy Private ward is defined as a hospital room where single patient
is accommodated and which has an attached toilet (lavatory and bath).
The room should have furnishings like wardrobe, dressing table, bed-side
table, sofa set, etc., as well as a bed for attendant. The room has to be
air-conditioned. -

(¢} Semi Private ward is defined as a hospital room where two to
three patients are accommodated and which has attached toilet facilities
and necessary furnishings.

(/) General ward is defined as hall that accommodates four to ten
patients. ‘

(g) Normally, the treatment in higher category of accommeodation than
the entitled category is not permissible, However, in case of an emergency

when the.entitled category accommodation is not available, admission in ..

the immediate higher category may be allowed till the entitled catggﬁ'
accommodation becomes available. HHowever, if a particular hospitdl does
not have the ward as'per entitlement of beneficiary, then the hospzial can
only bill as per entitlement of the beneficiary even though the treatment
was given in higher type of ward.

H, on the request of the beneficiary, treatment is provided in a higher
category of ward, then the expenditure over and above entitlement will
have to be borne by the beneficiary. 7

8. Dircase of non-emergencies, the beneficiary shall have the option
of availing specific treatment / investigation from any of the empanelled
hospitals of his / her choice (provided the hospital is recognized for that
treatment nrocedure / test), after the specific treatment / mvestigation
has been advised Uy Authorized Medical Attendant and on production of
valid YP card and permission fetter from his / her concerned Ministry /
Department. e

9. The hospital shall honour permissien lelter issued by Competent
Authority and provide treatment / investigation facilities <o specificd in
the permission leiter.

10.  The  hospital  shall  also  provide
treatment/investigation facilities to the CGHS beneficiaries
and their eligible dependent family members at its own rates
or rates approved under CS(MA) Rules, whichever is lower.
The hospital shall provide treatment to pensioner CGHS
beneficiaries after authentication through veritication of valid
CGHS Cards.

11. However, pensioner CGHS beneficiaries would
make payment for the medical treatment at approved rates
as mentioned above and submit the medical reimbursement
claim to the additional Diorector, CGHS through the CMO
incharge of the CGHS Wellness Centre, where the CGHS
Card of the beneficiary is registered.
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12, In coze of emerg
have the option ¢f availing specific
from any of the empaneciled
choice(provided the hospital is recoanize
procedure/test), on production of valid
Competent Authority.

13, Duning the in-patient treatment of the US (MiA) beneficiary, the
hospital will not ask the benehaar*y or his attendunt w purchase sy;mmtd

the medicines / sundries / equi pmem or accessories from ouviside and will
provide the trezument within the package rate, fixed by the CGHS which

includes the cost of a1l the items.

14, Incase of trostment taken in-emergency wany non-rec
private hospitals, reimbursement shall be considered by Con
Authority at CGHS prescribed package / rates only.

5. If one or more miner procedures form part < fa s reatment
procedure, then package charges would be permissibie for majn,r procedure
and only 50% of charges for minor precedures.

16. The hospital shall agree for conducting all investigations /
dlagDOSUC1thS/CUBbdh&t}0PS ete., of the Central Civi \Lr"lcv),Gf'oup‘A'

o of Au '.z ars and above and other es of CGHS .
epcwmd by (sov L:ZTYULIII ; me 1o time as per
T Annexure ol mz . subject to the condition
7 lOOQ or conducting the
*"zaig G fia:;rt and ¥ 2,200 for female
institution with
ent/ Competent
»lid until such

auion of"i“

cves the T1ght io
g any reason.

el the above recognition w

Lol

19 The order takes effect from the date of issue of the O.M. The
ital stands recognized under €5 (MA) Rules 1544 for u period
(four] vears from the date of 1ssue of thi< M.

—20The authoritiesof Global \peci" L
have to enter into an greement with +
to the effect that the hospital will .
Government employees  at
TGovernment and they will have (o
Underst anding (MolU) within a pe:
date of issue of thru above mention
nospital will bo doreco i
printed on the :)L;mp paper
to be sent for acceptance). [V R R
Can strt veating Central GCoverrn: i com e
under CS(MA) Rules, 1944,

Gyvahoﬁ
nent of India
the Centrai
by the
Crandum ct
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Gi, MH &FW, OM 7‘w) 5. 14021/10.2017-EHS,
dated 20-12-2017

tecognition of Global Hospital, Jalandhar for treatment of Central
Government employees under CS (MA) Rules, 1944

The undersigned is directed to say that the proposal received for
recognition of Global Hespital, Jalandhar for treatment of Central
Government employees and their family members under Central Services
{hedical Attendance) Rules; 1944 has been examined in this Ministry and
found to be in order. It has been decided to grant recognition to the Global
Hospital, Jalandhar ynder CS (MA) Rules, 1944,

2. The Schedule of charges for the treatment of Central Government
employees and the members of their family under the CS (MA) Rules,
1944, will be the rates fixed for CGHS, Non-NABH, Chandigarh rates. The
approved rates are available on the website of CGHS (http://msotransparent.
nic.in/cghsnew/index.asp) and may be downloaded / printed.

3. Theundersigned is further directed to clarify as under:-

(a)’Package Rate” shall mean and include
Lumpsum cost of in-patient treatment/day
care/diagnostic procedure for which a
CS(MA)beneficiary has been permilted by the
Competent authority or for treatment under emergency
from the time of admission to the time of discharge,
including (but not limited to) -(i) registration charges,
(i) admission charges,(ii)Accommodation  charges
including patient’'s diet,(iv)Operation charges,(v)Injection
charges,(vi)dressing charges,(vii)doctor/consultant visit
charges, (viii)I[CU/ICCU charges,(ix)Monitoring
charg3s,(x)Trnsfusioncharges,(xi)anaesthesia
charges,(xii)Opertion  theatre  charges,(xiii)Procedural
charges/Surgeon’s fee,(xiv)Cost of surgical disposables

and all sundries used during hospitalization,(xv)Cost of

medicines,(xvi)related routine and essential

investigations, (xvii)Physiotherapy charges, elc., (xviii) -

Nursing care nd charges for its services.

(b)Cost of Implants is reimbursable in addition 1o
package rates as per CGHS ceiling rates for implants.
(c) Treatment charges for new born baby are
separately reimbursable in addition to delivery charges

for mother.
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Hdnoch

\BH, Chandigzr!

7y Giobal Hospiaal, Jat
rates fixed for CGHS, Mo v,

(e Expenses on toilemies, pOSmLti\,:, telenhone bils, etc., are not
reimbursable and are not included in package rates.

4. Package rates envisage duration of indoor treaument as follows:

Upto12days :  for Specialized (Super Specialities) treatment
Upto7days - for other Major Surgeries

Upto3days = for Laparosconic Surgeries. normal deliveries
I day o for day care/Minor (OPD) surgeries

No additional charge on account of extended period of stay shall be
allowed if that extension is due to infection on the consequences of surgic!
procedure or due to any improper procedwe and is not jusiified.

o for any test/ procedurs
are no AILMS rates, dhen

In case, there are po CGHS prescribed ra
then AIIMS rates are applicable. If there

reimbursement 1 10 pe arrived at by caleulatng aduaissible amount
nem-wise (e.g. roont cent, investigations, ¢ost of medicigs, procedure
charges, etc.) as per approved rates / actually, in case of investigations.

5. (@) CS (MA) beneficiaries are entitled o facilities of private,
semi-private or genera! ward denending on their Basic Pay. The entilement
:5 as follows:-

. : BIE—
a1 Corresponding Basic Pay drawn by the ! P
Sioho f Officer i Seventh CPC per month Ward Entidemnent
1. I p 1o ? 47, 000 General Ward
2. 247601 t0 63,1 00 L Semi-Privaie Ward
A ’ £ 063,101 and above anate Ward

{by The package rates given in rate list of CGHS are for semi-private
ward.

(c)The package rates prescnbed Qi for semi-
private ward. If the beneficiary is entitied or gencrai
ward, there will be a decrease cf 10% in the rates;
for private ward entitement, there will be an |

of 15%. However, the rates shall te same for

investigation irrespective of entitiermnent,
patient is admitted or not and the test per se
not require admission.

6. The hospital shall charge from the beneficary
as per the CGHS prescribed rates or 18 owiizie st
whichever is lower.  The hospita! sball chage JGHES,

Non-NABH, Chandigarh rates.



“{a) The maf,lmurw room: rent adtmssﬂ)le for d1Tferent categories

ral ward ¥ 1,000 per day |
w-private ward € 2,000 per day |

Private ward 7 3,000 per day /

Ty care (6 to & Hrs.) ¥ 500 (same for all categories)

1 rent mentioned above at (a) above is applicable only for
seedures for which there is no CGHS prescribed package

(C OFy
T
J

som rent will include eharges for occ upation of bed, diet for the
padent, charges for water and electricity supply. line chargcs nursing
f*hurgec and routine upkeeping.
tj During the treatment in ICCU/ICU, no sepatate room rent will
ne adraissible. [3
{d) Private ward is deﬁned as a hospital room where single patient
‘s accommodated and which has an attached toilet (lavatory and bath).

The room should have furnishings like wardrobe, dres mg table, bed-side
table, sofa set, etc., as well as a bed for attendant. The room has to be

air-conditioned.

(e) Semi Private ward is defined as a hospital room where two to
three patients are accommaodated and which has attached toilet facilities
and necessary furnishings.

() General ward is defined as hall that accom
patients.

(g) Normally, the treatment in higher category of accommodation than
the entitled category is not permissible. However, in case of an emergency
when the entitled category accommodation is not available, admission in
the immediate higher category may be allowed till
accommedation becomes available. However, ifap
not have the ward as per entitlement of beneficiary, _
only bill as per entitlement of the beneﬁuary even though the treatment
was ngen in hlgher type, of ward e e

odates four to ten

A,
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If, 0 the request of the bef;g:;;:éag SLment s

provided in 4 higher

expenditure over apg above ontith gy

be borme

8. I case of ﬂOﬂ-e[ﬂCf{,}{,’[‘]C!.if{;f, Uie Leneficiar

shall  have  the option  of specific

trearment/s'rwa;’ Won from  an. Gl

hospitals of hisiher choice (provide

FOCEU =/ 1 o

recognized far that treatmen; e

specific treat:nerwmvest;gatrion nas Loen
authorized Medical Altendant and Ve pratuction of
valid ID  carg and  permissior fern Funn Ris/her

concerned Ministry/Departmem

9. The hospital shaj] honour pérmission letier issued by Competent
Authority and provide oeatment / mvestigation factities ag specified in
the permission Jetter

10. The hospital shaij also provide treatment. invesdystion facilities
to the CGHS beneficiaries and thejr eligible dependen: family nbers at
its own rates or rates approved under CS (MA) Rules, whichi . 1s fower,
The hospitai shal] provide treatment to pensioner CGHS benes ‘
authentication through verificarion of valid CGHS (ards,

Ciares after

1. However, pensioner C(GHS beneficiaries would make
the medical treatmeny atapproved raies ag mentioned above and g
medical reimbursernent claim to the Additional Director, CGIie
the CMQ incharge of the CGHS Wellneyg Centre, wiicre ife €
of the beneficiary is registered,

12, In case of cmergencies, the beneficiary shall hay ¢ W Uplion
ol availing Specific treatment Investigation from any of the es e
hospitals of his / her choice (provided rhe hospital is recoy

en procedure - test)) op production of val,¢ (3 vard. isoued by

e Authorie

Plreaiment of'
lary of bis attenday
MEnt or accessor

mn the packape e, 1

!

R TG provedur s Lidrm

©3would be permissibic 1oy LieRS
oy prov dore,




16. The hospital shall agree for conducting all
investigations/diagnostic tests/consultations, etc., of the
Central Civil Services, Group "A’ Officers of age of 40
years and above and ther  categories  of
CGHS/CS(MA) beneficiaries as specified by
Government from time to time as per prescribed
protocol as per Annexure(not printed), subject to the
condition that the hospital shall not charge more than
Rs.2,000 ~ for conducting the prescribed medical
examination of the male officers and Rs.2,200 for
female officers of central Government who come to
the hospital/instititution  with the requisite permission
letter  from their Ministry DepartmenvCompetent
Authority.  The above rates for medical examination
are valid until such time when the above rates are
revised by the Centrai Government. ‘

7. Any legal liabilitv sansing out ofsuch services shall be the sole

nsibility and shall be dealt wathby #he concerned empanelled hospital.
wvices will be provided by the hospital as per the terms given above,

{5, Ministry of Health and Family Welfare reserves the right 1o
withdrav, 7 cancel the above recognition without assigning any reason.

iv The order takes effect tfrom the date of issue of the O.M. The
stands recognized under CS (MA) Rules, 1944 for & period
curtcars trom the date of issue of this OM.

“he authorines of Global Hospital, Jalandhar will have o enter

——— o sgreement with the-Government of Indi@ to the erfect that the

Sospital will charge from the Central Government employees at the rates
tixed by the Government and they will have to sign a Memuorandum ot
Undersianding (Mou)) within a period of 3 months from the date of issue of
the above-mentioned OM failing which the hospital will be derccognized
o wnginal copies of MoU priated on the stamp paper and duly signed
ny the hospiial wo be sent for acceptance). Subject to above, the hospital
vaastant treating Cenvval Government employees covered under CS (MA)

ules, 1944,

21. A communication in acceptance of the Para. 20 above
sent to the undersigned aithin a week frome the receipt of tuis
Memorandum.




No. S - 11011/90/ 2016/-CGHS (HEC) AYUSH/P- 1.

Nirman Ehawan, New Delhi 110017

QFFICE MEMORANDUM

Subject; - Empanelment of AYUSH Hospitals /Centres under CGHS/CS (MA) Rules

With reference to the above mentioned subject attention is drawn to the Office

Memorandum of even Number dated the g% November, 2017 and to state that the following

AYUSH Hospitais have signed new MOA and submitted PBG and are notified as CGHS
empanelied hospitals for a period of 2 years from the 158" December 2017 as per the

revised CGHS rates and terms and conditions as ccntained in the said OM:

Kailash Institute of Naturopathy Ayurveda & Yoga , 26 KP-1, Greater Noida, -

201308 Phones- 0120-2327911 & 2327900 E-Mail: kinay@kailashnaturopathy.com

Sree Subramania Ayurvedic Nursing Home, Karikkamkulam, Karaparamba P.O.
Calicut, Kerala-673010 Phone +91495/2371452 6051011 Emailinfo@ssanh.com

. Vivekanand Prathishthan Parishad, Vivekanand Hospital Yogasharam, Patpargan]

Road, Khureji Delhi- 110051, Tel: 22502142, 22424057 E-mail: healing@bolnet.in

Maharishi Ayurveda Hospital, Khosia Medical Institute & Research Society, Block-B,

the list of empanelled hospitals under CGHS,

Pocket-P, Shalimar Bagh(West) Delhi-110088 Phone: 2747501, $502,6503 E-mail:
infc@mahospital.org

Bapu Nature Cure Hospital & Yogashram, Gandhi Nidhi, Mayur Vihar Phase-l Delhi-
110091, Phone- 4919911371757 Email: info@brnichy.or

The non-NABH Hospitals are however, required to obtain NABH Accreditation within

Dated the 26" December 2077
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ing of suspension of empanelment in respect of
wi/s. E{ ishna Super Speciality Hespital, 363 Harrisganj near
Tatmil Chauraha, Kanpur

Jinthe basis of recommendation submitted by the Review Commuttee
fficers, Dr. andra Bhushan CMO SAG, Dr. S. M. Shukla CMO NFSG
and Lt \J\hn@:,h Kumar M.O., it has now been decided by the undersigned

that suspenston of M/s. Tmslma Super Speciality Hospital, 363 Harrisgan;
near Tatmil Chauraha Kanpur is hereby revoked in public interest with
effect fiy

ct from 29-12-2017 to provide better quality and fair services to the
beneliciaries of CGHS, Kanpur on trial basis. The empanelment would

be for all those facilities available 1 the Hospital and as per same terms
and conditions on which it nor to 27-7-2017.

o
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: a7 7 T Government of india
ol TfEe Sure SE, s @i, , e o R
£ - ' & .,) R Ministry of Finance, Degartment of Expenditure
SHEERSEC] . Centrat Pension Accounting Office
id i Trikoot-}, Bhikaji Carma Place, Mew Delhi-110056
. Kamal Ansart, /cas Trikcot-1i, Bhikaji , e
[\e- shahid Tel : 011-26103074, Fax : §011-256367326

Assistant Controller Of Accounts ‘
Dated 1N\ Ixc. 20l

I3

- Office Memorandum

Subject | Clarification on family pension admissible to NPS employees on
their death attributable to Govt. service- regarding,.
Gy /folaw,
| am to enclose herewith the OM No. 1/5/2017-P&PW {F) dt. 12/09/2017 reg:ardmg

clarification on family pension admissible to NPS employees on their death attributabie to

Govt. service for informationand further necessary action please.
Enci: As above

{Md. Shahid Kamal Ansarij
(Asstt. Controller of Accounts)
Ph. N0o.811-26143074
To |
Al Pr,C(iAs/CQAs/CAs/AGs and Administrators of UTs (As per list)




PRASAN BHARATI
lic Servic deastar
No PB-1C{2C AY/2017-NPS/ 59 -5 Lasd

Cifice Mdemorandun:

Subject: Clarification on family pension admissibiz o NP5 emipic w0
on their death attributable to Govt. servic: ~ regarding.

Please find enclosed the Ministry of Finance, Dapaiiiient of Bxpent
OM No. CPAO/NPS/2017-18/144 dated 11 Dec, 2017 regziding clarification on
family pension admissible to NPS employees on their deai swributable @ Gov:

service for information and further necessary action piease.

[N £

Encls : As above. 7
{C. K. Jain}
T Director Generzl (=i

10,

1 ADG (Admin), Doordarshan, Doordarshan Bhawan, New Dbl with the reooior o
Circulate among the respective field stations.

¢ ADG (Adminy, All India Radio,Akashwani Bhawan, tiew L. iyt (e regans 1o
circulate among the respective field stations,

3. ,C».Hv't?vz:e 6 PAGS of Prasar Bhard - For information & Neces =ry actine,

4, BDGIT) with the request to upload this letter on POs war o, PTA LR

LN




No.1/5/2017--P&FW (F}
Ministry of Personnel Public Grievonces and Pensions
Department of Pension and Pe ns:or@rs welfare

KR gENR L

’ 5 Floor. Lex Nayak Bnawar:,

3 ) P . S PN
J&}' Khan Market, New Delhi-110 003
\\ : - Datex  the 12V Sepember, 2017,

QFFICE MEMORANDURM

Subject: Claritication on family pension admissible [O NPS en 1p.cyaes on their
death attributable go Govt. service — regarqu

R N N AR

- The undersigned is directed to refer to CPAO d.o letter No. CPAONFS
CRPF-BSF/2017-18/89 dated the 24" July 2017 on the above cited. subject As per-this
Department's OM N0.38/41/2008- R&PW(A) dated 5™ May 2009, Government servanis
covered under Natjonal Pension System (NPS) on their death, atiributable tc
Government sewiceAprovis,ionaliy entitled for benefits under CCS(EOP)Rules 1939.

2. The benefit of family pension under CCS(Pension) Rules and CCS{ECP) Rules has
been extended lo the employees under NPS, vide OM dated 05.05.2002. On death of
. an NPS employee, the family is, however not paid the benefit from NPS accumulations.
The entittements of the family on death of an NPS smployee, ‘are at. par with the
employee borne on a pensionable estabiishment, both under CCS{pensic ;.; Rules and
CCS(EOP)Rules. Therefore, in case of death of an NPS emp!oyee the family shouid be
entitled to family pension under EQP Rules at the rate of 60% of the basic pay ang not

at the rate of 40% of basic pay applicable on death of holder of a non-pensicnable post.

PN 4 e
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Cir.No PFRDA/2018/40/2 51 Dater 1007 2018

To,

ng  Agensies/Fansion
Aggregalcs

CEO, National Pension System Trust/Central rscordkesp:
Funds/Trustee Bank/Govt. Nodal Offices/Points of Presence /

Dear Sir/Madam

SUBJECT: GUIDELINES ON PROCESS TO BE FOLLOWED BY SUESCRIBER
AND RODAL OFFICE/POP/AGGREGATOR FOR PROCESSING 2F malTL
WITHDRAWAL REQUEST

Pension Fund Regulatory and Development Authority (Exits and Withd:awa
the National Pension System) (First Amendment ) Reguiations 2017 rL
notified/published on the website (www.egazetie nic.in.) w.e 110,08 2017 In ki
this |, Circular dated 21.03.2016 has becn modificd and noring for partial witharawals
have been liberalized This circular shall be effective from the date of the notficatic
of first amendment i.e. 10-08-2017.

2. As per Regulation 8 cof the PFRDA (Exit and vithdrawal from Naional
Fension System)(first :,m;endmerﬁ)ReouIations 2017, fo;fn::':k‘m prov siong have Leer
notfied in respect of the partial withdrawals under MNatione! Pansion Syste

(1) A partial withdrawal of accumulated pensiza veecin of 4
exceeding twvenwy-tive per cent of the contribution:

A

and r;xduuu.: centributions made i>y un"ﬁ::w IR

fromy Nationu! Pengion Systen subject to the lerns
frequency and limits specified below: -

(M) Purposc: 7 subscriber on the date of submiscr. . O e withaeno
shall be penaticd 1o mthdra-ﬂ.f not excoeading oo e-five percenl or



contributions made by such subscriper 10 his individuai pen
any of the following purposes only -

(a) for Higher education of his or her childgren including & iegaily
adopted chiid:

(b} for the marriage of his or her chidren. nciuding a legaily adopied
child: '

(c) for the purchase or construction of a residential house o {iat in His
Or her own name or in a joint name with Fis or her legaily wedded

_ spouse. In case, the subscriber a!ready owns either individualiy or in
the joint name a residential house or flat, other than ancestra, property,
no withdrawal under these regulations shan be permitted:

(d) for treatment of specified illnesses if the subscriber, his legaliy
wedded spouse, children, including a legally adopted child or
dependent parents suffer from any specified illness, which shall
comprise of hospitalization and treatment in respect of the following

diseases:

.

(iy Cancer;

(i) Kidney Failure (End Stage Renal Failure):

(iii) Primary-Pulmonary Arterial Hypertension:

(iv) Muitiple Sclerosis;

(v) Major Organ Transplant;

(vi) Coronary Artery Bypass Graft;

(vii) Aorta Graft Surgery;

(viii) Heart Valve Surgery;

(ix) Stroke;

(x) Myocardial Infarction

(xi) Coma;

(xii) Total blindness;

(xiit) Paralysis;

(xiv) Accident of serious/ life threatening nature.

(xv) any other critical illness of a life threatening nature as
stipulated in the circuiars, guidelines or notifications
issued by the Authority from time to time.

(B) Limits: the permitted withdrawal shall be allowed only if the foliowing

eligibility criteria and limit for availing the benefit are complied with by the

subscriber:- .
(a) the subscriber shall have been in the Nauonal Pension System at
least for a period of three years from the date of his or her jeining:

(b) the subscriber shall be permitied to withdraw accum?iat'mt\: 101
exceeding twenty-five per cent of the contriputions made by him of her
DENSION

and standing to his or her credit in h?b Cr he' lndr/muu
ccount, as on the date of application for withdrawa
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LETIELY -

these rules muy be called the Fundament:

g shali be

{27 In the Tuadamsatal Rules 1922, in rule 9o,

substituted, namely —

“(bb) The age of superannuation m respect of Genes

Specialists included in Teaching, Noa-Teaching a caill sub cadrex of
Central Health Service, AYUSH doctors. Civilien dociors under Direciorate General
of Anmed Forces Medical Services, Medical officers ¢ fnance Pactories

Health Services, dental doctors working ander ] and Furniy
Wellare, dectors of Indian Railways M NS ane darmardociors wnder

sUZ-Cadre of

Heal oificers of

Ministry of Ratlways. doctors of General Duty
Central Armed Police Forces and Assam Rifles a

Provided that notwithstanding anything contained in
doctors except in Central Armed Police Forces and Assam
administrative posts till

NG 230122005 Brt (AT V)i

GYANENDRA D

Note : The Fundamental Rules were published in the Guzette of India on
vrere last amended vide notification number G.S.R.279E), dated the
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o
Previous

OMs on
the
subject

|
1
|
OM No. f
36035/16 |
/91- ’
Estt.{SCT) |
dated
18.02.
1897

|

O No.

2004-
Estt.(Res)
dated
29.12.
2005

" (c)  locomotor dlsabmty nc{udmg cerebrai palsy Ieprosy cured, dwa

GOVL KNMENT OF lNDxr
MINISTRY OF PERSCONNEL, PUBLIC GRIEVANCES & PENSIGHY

DEPARTMENT OF PERSONNEL & TRAINING

Dated the
OFFICE MEMORANDUM

Subject: Reservation for the Persons with Benchimark Disabilities - reg.

FERSONS WITH DISABILITIES ACT,
SCNS WiTH

are esued

With enacunent of "THE RIGHTS CF
2076 from 19" Aprii 2017 and notification of ‘THE RIGHTS OF PE
DISABILITIES RULES, 2017’ on 15" June, 2017, the following instruciions
i line with the provisions made therein regarding reservation for “‘c,rs.os‘.s; with
Benchmark Disabilities, as defined under Section 2(r) of the Act against the posts and
services of the Central Government.

2 QUANTUM OF RESERVATION

2.1 In case of direct recruitment, four per cent of the total number of vacancies io be
filled up by direct recruitment, in the cadre strength in each group of posts i.e. Groups
A, B and C shall be reserved for persons with benchmark disabilities.

22 Against the posts identified for each disabilities, of which, one per cent each
shall be reserved for persons with benchmark disabilities under clauses (a), (b) and (c)
and one per cent, under clauses (dj and (e), unless otherwise exciuded under the
provisions of Para 3 hereinunder:-

(a)  blindness and low vision'

fismn, acid

attack victims and muscular dystrophy;
(d) autism, intellectual disability, specific learning disability and miental iiiness;
(e) multipie disabilities from amongst persons under clauses {a; to (d) including
deaf-blindness

3. EXEMPTION FROM RESERVATION:

If any Ministry/Department in the Ceniral Government considers it necessary to
exempt any establishment or any cadre or cadres fully or partly from the provisions of
reservation for persons with benchmark disabilities, it shall make a reference to the
Depantment of Empowerment of Persons with Disabilities giving full justiication for the
proposal, who having regard o the type of work carried out in any Government
esiablishment by notification and subject to such condition, if any, as may be specified
in the notification, in consultation with the Chief Commissioner for Persons with
Disabilities (CCPD) may exempt any Establishment or any cadre(s) fully or partly from
the provisions of reservation for persons with benchimark disabilities.

4. ADJUSTMENT AGAINST UNRESERVED VACANCIES: ———— —— ——— —

41 Inthe category of posts which are identified suitable for persons vih benchmark
disabilities, a person with benchmark disability cannot be denied the nighit 1o compete
for appointment by direct recruitment against an unreserved vacancy. 17us a person

with benchmark disability can be appointed by duect rcvmtmem againsi vacancy not

(\vj , GLV/’,;M ST~ . S



cenchmailk

will not o

as may be decided by the competent authority

6 COMPUTATION OF NUMBER OF POSTS TO BE RESERVED:

~laiiing
o

5.1 The number of posts to be reserved o pers benchmark dis

case of Group C posts shall be computed on the basis of il number of vacancies i
the cadre strength of Group C posts. in the establishment, aithough the recruitment of
the persons with benchmark disabilities would only pe against the catzgory of posts
identified suitable for them. The number of vacancies to reserved for the persons
with benchmenk disabilities in case of direct recruitimen 1o Group 'C' ocsts in an
estaplishment snaif be computed by taking into account e total number of vacancies
arising in Group 'C' posts for being filled by direct recruitment in a recruiiment year both
in the identified and non-identified category of posts under the establishment. Since
reservation, wherever applicable, for Persons with Benchy

ark Disabilitics is provided
cormputing total number of vacancies in the cadre strength in identified zategory of
posts as well as unidentified category of posts, it may be possible that number of

persans appointed by reservation in an identified category of post may exce=d four per
cent.

[

6.2 Reservation for persons with benchmark disabilitics in Group 'A" or Group B
posts shall be computed on the basis of total number of vacancies occuriing in direci
recruitment quota in the cadre in all the Group 'A’ posts or Group 'B’ posts respectively,
and the computation of total vacancies shall include vaczrcies arising in the identified

and non-identified category of posts.

7. EFFECTING RESERVATION - MAINTENANCE OF HOSTERS:

7A Every Government establishment shall maintain group-wise a separats |
based 100 point vacancy based reservation roster rewister In the formal gi
Annexure for determining/effecting reservation for the Persons with Bene
Disabilities - one each for Group 'A' posts filled by direc: recruitment, Group ‘8" nosis
filled by direct recruitment and Group 'C' posts filled by d - recraitment.

7.2 [Lach register shall have cycles of 100 points and -
be dividad into four blocks, comprising the following po!

Tst Block - point No. 01 to point No. 25
Z2nd Block - point No. 26 1o point No 55
rd Block - noint No 51 1o point No
4th Block — point No. 76 to point Ne: 100
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The Head of the establishment shaii e Mﬂa nat vacanrcies gentified at
and 76 are earmarked for the respe : x.,»rmwips of the persons wir
disabilities. However the Head of the ot shall decide the pigoonl of o
selected candidate in the roster register.

7.4 All the vacancies arising irrespective of vacancies reserved for Farsons with
Benchmark Disabilities shall be enterad in the relevant roster. if the vacarcy rafémg at
coint e, 1 is not ;‘JL m).,eﬁd for the Person wilh Eenchmark Disability or the H\ ad o‘ tha

Jers iU desiable not o 0t up by Persens wilh

estaplishment <o
Disabilities or it a& not poso,ue te fill up that post by the Persons with
Disabilities for any other reason, one of tne vacancies faliing at any of the ;:v
to 25 shall be treated as reserved for the person with benchmark disability and filied as
such.

s from 2

7.5  Likewise, a vacancy falling at any of the points from 26 to 50 or from 5110 75 ©

. from 76 to 100 shall have to be filled by the Persons with Benchmark Disabilitizs. The

purpose of keeping points 1, 26, 51 and 76 as reserved is to fill up the first available
suitable vacancy.

7.6 There is a possibility that none of the vacancies from 1 to 25 is suitable for any
category of the person with benchmark disabih‘ty in that case two vacancies from 26 to
50 shall be filled as reserved for persons with benchmark disabilities. If the vacancies
from 26 to 50 are alfso not suitable for any category, three vacancies shall be filiea as
reserved from the third block containing points from 51 to 75. This means that if no
vacancy can be reserved in a particular block, it shall be carried over into the next block

7.7  After all the 100 points of the roster are covered, a fresh cycle of 100 pcints shall
start.

7.8 If the number of vacancies in a year is such as to cover only one block {say 25
vacancies) or two (say 50 vacancies), the category of the persons with benchmark
disabiliies should be accommodated as per the roster points. However, in case, the
said vacancy is not identified for the respective category, the Head of the establishment
shall decide the category on the basis of the nature of the post, the level of
representation of the specific disabled category in the concerned grade/post etc.

Al

8. INTER_SE EXCHANGE AND CARRY FORWARD OF RESERVATION IN
CASE OF DIRECT RECRUITMENT:

8.1  Where in any reciuitment year any vacancy cannot be filled up due fo non
availability of a suitable person willi benchmark disability or for any other sufficient
reason, such vacancy shall be carried forward in the succeeding recruitment year and
in the succeeding recruitment year also suitable person with benchmark disabiity s net
available, it may first be filled by interchange amony the fellowing four Laté a of
disabilities, at one percent each to each calegory:

f/)

ie/

(A)
(a) blindness and low vision;
(B)
(b} deaf and hard of hearing;

e {*
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Wele 8 no pef“
=i shall Tl up tre

Tar }‘\ L,. Ddhu::‘

(2 Gl vacancies in an esiag!
person caniol be employed, the vacancss
approval of Departiment of Empowocrment of

above mantioned four categories.
8.4  Ifany vacancy reserved for any category of benchn

due o non-availability of a suitable person with that be

other sufficient reason, such vacancy shall oe carried fo
vacancy' to the subsequent recruitment year.

85 In the subsequent recruitment year the ‘backiog reserved vacancy' shall be
treated as reserved for the category of disability for whicit it was kept reserved in the
initial year of recruitment. However, if a suitable person with that benchma'n disability is
not available, it may be filed by intsrchange among ihs categories of benchmark
disabilities identified for reservation. in case no suitabie person with benchmark
disability is available for filling up the vacancy in the succeeding year also, the
employer may fill up the vacancy by a person other thar a person with benchmark
disability. If the vacancy is filled by a person with benchima k disability of ine category
for which it was reserved or by a person of other caieg; voof -‘chmarg\ disabiiity by
inter se exchange in the subsequent recruitment year, it vl be treated ‘¢ have been
filled by reservation. But if the vacancy is filled by a pf rson other than a person with
benchmark disabiiity in the subsequent recruitment year, raservation shall be carried
forward for a further pericd upto two recruitment years whereafter the reservation shall
lapse. In these twe subsequent years, if situation so arises, the procedure for filling up
the reserved vacancy shall be the same as followed in the “rst subsequent recruitment
year '

8.6  The Government establishment shall interchange vacancies only if due process
of recruitment viz. proper advertisement of vacancy to fill up the vacancies 1eseived ful
persons with benchmark disabilities has been complied with.

i
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B.7 in order to ensure that cases of lapse of reservaic: are kept to the minimum,
any recruitment of the persons with.benchmark disabiiities candidates ;”; il first be
counted against the additional quota brought forward frorr pravious vears. |

their chronological vrace. H candidates are not available "o ail the vacan
carned forwarc reservation would be filied first and the
cartied forwara f not filled up provided that in ove
vacapucs reserved for Persons with Benchmark DISD
vacancies will be announced beforehand, for the inform

- would be
recrulimoent, the rumbor of

25 including carried forward




g HORIZONTALITY OF RESERV. 1, FOR PERSONS ¥i'ili EENCHMARK
DISABILITIES: °

91 Reservation for backward classes of citizens (SCs, STs and OBCs) is called
vertical reservation and the reservation for categories such as persons with benchmark
disabilities and ex-servicemen is called horizontal reservation. Horizontal reservation
cuts across vertical reservation (in whai s o=t nterlogking reservation) and persons

S — —selected-againstthe quotafor persons-with-benchmark disabifities have tobe placed in
the appropriate category viz. SC/ST/OBC/Unreserved depending upon the category to
which they belong in the roster meant for reservation of SCs/STs/OBCs. To illustrate, if
in a given year there are two vacancies reserved for the persons with benchmark
disabilities and out of twp persons with benchimark disabilities appointed, one belongs
to Scheduled Caste and the other belongs to Unreserved category, then the SC
candidate with benchmark disability shall be adjusted against the SC point in the
reservation roster and the Unreserved candidate with benchmark disability against
unreserved point in the relevant reservation roster. In case none of the vacancies falls
on point reserved for the SCs, the candidate under benchmark disability belonging to
SC shall be adjusted in future against the next available vacancy reserved for SCs.

9.2 Since the persons with benchmark disabilities have to be placed in the
appropriate category viz. SC/ST/OBC/Unreserved in the roster meant for reservation of
SCs/STs/OBCs, the application form for the post should require the candidates
applying under the quota reserved for persons with benchmark disabilities to indicate
whether they belong to SC/ST/OBC or Unreserved. Thus, reservation for persons with
benchmark disabilities is horizontal.

10. CERTIFICATE BY REQUISITIONING AUTHORITY:

10.1 In order to ensure proper implementation of the provisions of reservation for
persons with benchmark disabilities, the requisitioning authority while sending the
rcquisition to the recruiting agency or authority as the case may be for filling up of posts
shall furnish the following certificate to the recruiting agency:-

"It js certified that the requirements of the 'THE RIGHTS. OF PERSONS WITH
DISABILITIES ACT, 2016° which has become effective from 19" day of April, 2017 and
the policy relating to reservation for persons with benchmark disabilities has been taken
care of while sending this requisition. The vacancies reported in this requisition fall at
points no............... of cycle no........... of 100 point reservation roster out of which...........
number of vacancies are reserved for persons with benchmark disabilities."

10.2 At the time of initial appointment against a vacancy reserved for persons with
benchmark disabilities, the appointing authority shall ensure that the candidate is
eligible to get the benefit of reservation.

11.  RELAXATION OF STANDARD OF SUITABILITY:

11.1  If sufficient number of candidates with benchmark disabilities candidates are not
available on the basis of the general standard to fill all the vacancies reserved for them,
candidates belonging to this category may be selected on relaxed standard to fill up the
remaining vacancies reserved for them provided they are not found unfit for such post
or posts. However, this provision shall not be used to allow any relaxation in the
eligibility criteria laid down for the issuance of certificate of disability.

Gt ez vonee
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12 MEDICAL EXAMINATION:

vl

As per Rule 10 of the Fundamenial Rules, every new entrant to Government
Service on initial appointment is required o croduce a medical certificate of fithess
%sued by a competent authority. In case of medical examination of a person with

nchmark disabilities for appointmen! to a post identified as suitable to be held by a
Derson suffering from a particular kina of disability, the concerned Medical Officer or
Board shall be informed beforehand that the post is identified suitable to be held by
persons with benchmark disabilities of the relevant category and the candidate shall

then be examined medically keeping this fact in view.

13. ANNUAL REPORTS REGARDING REPRESENTATION OF PERSONS WITH
BENCHMARK DISABILITIES: :

The Ministries/Departiments shall continue {o upload data on representation of
Persons with Benchmark Disabilities along with data on SCs, STs, OBCs in respect of
posts/services under the Central Government on the URL i.e. www.rrcps.nic.in as on 1%
January of every year. All Ministries/Departments have been provided respectwe
usnrcode and password with guidelines for operating the URL.

14.  MAINTENANCE OF REGISTER OF COMPLAINTS BY THE GOVERNMENT
ESTABLISHMENT:

14.1 Every Government establishment shall appoint a senior officer of the
Department as the Grievance Redressal Officer.

142 The Grievance Redressal Officer shall maintain a register of complaints of
persons with disabilities with the following particulars, namely:-

(&) date of complaint;

(b)  name of complainant;

(©) the name of the establishment or person against whom the complaint is
g made; \

(d) gist of the complaint;

(e) date of disposal by the Grievance Redressal Officer; and

) any other information.

14.3 Any person aggrieved with any matter relating to discrimination in employment
against any person with disability may file a complaint with the Grievance Redressal
Officer of the respective Government establishment.

144 Every complaint filed as per Para 14.3 above, shall be inquired into within two
months of its registration and outcome thereof or action taken thereon shall be
communicated to the complainant / Person with Benchmark Dlsabmty '

15.  All the Ministries/Departments are requested to bnng the above iNSruCtsI o v
the niotice of all appointing authorities under their ‘control.
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" North Block New Dethi.
Dated January 4¢ , 2018

OFFICE MEMORANDUM

Subject: Travel entitlements of Government employees for the purpose of LTC post
Seventh Central Pay Commission-clarification reg.

The undersigned is directed to refer to this Department's O.M.of even no. dated
19.09.2017 on the subject noted above, which inter-alia provides that the travel entitlements of
Govermnment servants for the purpose of LTC shall be the same as TA entitlements as notificd
vide Ministry of Finance’s O.M. dated 13.07.2017, except the air travel entittement for Level 6
to Level 8 of the Pay Matrix, which is allowed in respect of TA only and not for LTC.

2. In this regard, this Department is in receipt of references from Government employees
and various Departments seeking clarification as to whether travel by Business class for the
purpose of LTC, shall be allowed to the Government employees as per their TA entitlements,
or the earlier instructions regarding air travel by Economy class only as provided in
Department of Expenditure’'s O.M. No. 19024/1/2009-E.1V dated 16.09.2010 shall continue 1o

exist.

3. The matter has been examined in consultation with Department of Expenditure and it
is hereby clarified that in line with DoPT's instructions dated 19.09.2017, the Govermnment
employees in the bracket of pay level 14 and above, shail be entitled for air travel in
Business/Club class for the purpose of LTC. However, other conditions like rate cefling of LTC-
80 fare and booking of tickets through authorised modes, shall continue to exist.

4. Hindi version will follow.
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No.7(2)/EV /&0 L
Government of izdia
Ministry of Finz.

_Department of Expeuuiture

OFFICE MEMORLNDUM

Sub: Central Government Employees Guvup Insarance Scheme-1980 -
Tables of Benefits for the saviags fund for the pericd from
01.01.2018 10 21.03.2018 - reg.

: The Tables of Renefits for Savings Pund to the beneficiarics under e
Central Government Employees Group insurance Scheme-1980, which are
being issued on a quarterly basis from $1.01 2017 onwards, as brought out in
this Ministry’s OM of even number dated 17.03.2017, for the quarter from
01.01.2018 to 31.03.2018, as worked cut by IRDA based on the interest rate of
7.6% per annum (compounded quarterly) as netified by the Department of
Economic  Affairs asx  per their Reschition No.5(1-B(PD1/2017 dated
01.01.2018, are enclosed.

2. The Tables enclosed are of two categories as per the existing practice. As
hitherto, the first Table of Benefits for the savings furnd of the scheme is based
on the subscription of Rs.10 p.m. from 1.1.1987 to 31.12.1989 and Rs. 15 p.m.
w.ef. 1.1.1990 enwards. The second Table of Benefits for savings fund is
based on a subscription of Rs. 10 p.m. for rhuse employees who had opted out
of the revised rate of subscription w.e.f. 1.1.1990.

3. These orders are in respect of Table of Berefits for the pseriocd from
01,01.2018 to 31.03.2018,

4. In their application to the emplovees of Indian Audit and Accounts
Department, these orders are issued after consuitation with the Comptrolier &
Auditor General of India. '

5. Hindi version of these orders is attached. t
{Amar Nath Singh)
Director
To

LAl Ministries/ Deparirnont of the Central Government as per standurd st

[

= Copy witht spare ¢opies for information and necessary actior o C&ALG,
UPSC, all State Governinent etc. as per standard list,

J.NIC, Department of Expenditure — for uploading the same on the weisite of
Ministry ¢f Finatce, Department of Expenditure.
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